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The purpose of this safeguarding policy is to ensure every child who is a registered pupil at our school is safe and protected from harm.  This means we will always work to:
Protect children and young people at our school from maltreatment;
Prevent impairment of our children’s and young people’s health or development;
Ensure that children and young people at our school grow up in circumstances consistent with the provision of safe and effective care;
Undertake that role so as to enable children at our school to have the best outcomes.

This policy will give clear direction to staff, volunteers, visitors and parents about expectations and our legal responsibility to safeguard and promote the welfare of all children at our school. 
Our school fully recognises the contribution it can make to protect children from harm and to support and promote the welfare of all children who are registered pupils at our school.  

This policy applies to all pupils, staff, parents, governors, volunteers and visitors.
This policy should be read in conjunction with the School's Safeguarding Portfolio.

No single professional can have a full picture of a child’s needs and circumstances. If children and families are to receive the right help at the right time, everyone who comes into contact with them has a role to play in identifying concerns, sharing information and taking prompt action.

The Children Acts 1989 and 2004, states a child is anyone who has not reached their 18th birthday. The commitment to safeguarding and promoting the welfare of children however will extend to all children who visit Singleton School as well as all pupils of school.

Governing bodies and proprietors should ensure there are appropriate policies and procedures in place in order for appropriate action to be taken in a timely manner to safeguard and promote children’s welfare. 
These policies should include individual schools and colleges having:
an effective child protection policy which:
reflects a whole school approach to child on child abuse
reflects reporting systems
describe procedures which are in accordance with government guidance
refers to locally agreed multi-agency safeguarding arrangements put in place by the safeguarding partners; 
includes policies as reflected elsewhere in Part two of this guidance (KCSIE 2023), such as online safety and special educational needs and disabilities (SEND)
should be reviewed annually (as a minimum) and updated if needed, so that it is kept up to date with safeguarding issues as they emerge and evolve, including lessons learnt; 
is available publicly either via the school or college website or by other means.
 
• a behaviour policy, which includes measures to prevent bullying (including cyberbullying, prejudice-based and discriminatory bullying)
 • a staff behaviour policy (sometimes called the code of conduct) which should, amongst other things, include: low level concerns, allegations around staff and whistleblowing, acceptable use of technologies (including the use of mobile devices), staff/pupil relationships and communications including the use of social media. 
• appropriate safeguarding arrangements in place to respond to children who go missing from education, particularly on repeat occasions and/or for prolonged periods.
• a school attendance policy, which should, amongst other things, include: attendance and punctuality expectations of pupils and parents, and the school’s day to day processes for managing attendance, for example first day of absence calling and processes to follow up on unexplained absence. This policy should be easily accessible to school leaders, staff, pupils, and parents, including being published on the school’s website.
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1. Context and Rationale
Singleton C of E School is a small semi-rural primary school on the outskirts of Blackpool. Our school is diverse, supporting children from a range of socio- economic, cultural, religious backgrounds. We employ a Family Learning Mentor – who is also one of our DSL’s. Our focus is early intervention and support for our children and families. 
Singleton C of E School fully recognises the contribution we can make to protect children from harm and to support and promote the welfare of all children who are pupils at our school.  This policy applies to all stakeholders; this includes pupils, staff, parents, governors, volunteers, placement students and visitors. 
This policy will give clear direction to all stakeholders about expectations and our legal and moral responsibility to safeguard and promote the welfare of all children at our school. 
Singleton C of E School is committed to safeguarding and promoting the physical, mental and emotional welfare of every pupil. We implement a whole-school preventative approach to managing safeguarding concerns, ensuring that the wellbeing of pupils is at the forefront of all action taken. We recognise that no single professional can have a full picture of a child’s needs and circumstances. If children and families are to receive the right help at the right time, everyone who comes into contact with them has a role to play in identifying concerns, sharing information and taking prompt action.
This policy sets out a clear and consistent framework for delivering this promise, in line with safeguarding legislation and statutory guidance. It will be achieved by: 
· Ensuring that members of the governing board, the headteacher, staff and all stakeholders understand their responsibilities under safeguarding legislation and statutory guidance, are alert to the signs of child abuse, and know to refer concerns to the DSL. In additional, to ensure that staff are aware that ANYONE can make a referral and understand professional challenge. 
· Teaching pupils how to keep safe and recognise behaviour that is unacceptable.
· Identifying and making provision for any pupil that has been subject to, or is at risk of, abuse, neglect, or exploitation.
· Creating a culture of safer recruitment by adopting procedures that help deter, reject or identify people who might pose a risk to children.
· Endeavour to provide a safe and welcoming environment where children are respected and valued; where the voice of the child is listened to and is paramount.
· Where it is believed that a child is at risk of or is suffering significant harm, the school will follow the procedures set out by our local Safeguarding Children Partnership arrangements. https://panlancashirescb.proceduresonline.com/chapters/contents.html#ind_cases
[bookmark: _Definitions][bookmark: _[Updated]_Definitions]Definitions
The terms “children” and “child” refer to anyone under the age of 18. 
[bookmark: _Hlk113953844]The purpose of this safeguarding policy is to ensure every pupil at Singleton C of E School is safe and protected from harm. The Department for Education (DfE) ‘Keeping Children Safe in Education’ (September 2023), states safeguarding and promoting the welfare of children is defined for the purposes of this guidance as: 
· Protecting children from maltreatment;
· Preventing impairment of children’s mental and physical health or development;
· Ensuring that children grow up in circumstances consistent with the provision of safe and effective care; and
· Taking action to enable all children to have the best outcomes.
Children can abuse other children. This is generally referred to as child-on-child abuse and can take many forms. This can include (but is not limited to) bullying (including cyberbullying, prejudice-based and discriminatory bullying); sexual violence and sexual harassment; physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing physical harm; upskirting; initiating/hazing type violence and rituals; abuse in intimate personal relationships between children; consensual or non-consensual sharing of nudes or semi-nude images or videos, or causing someone to engage in sexual activity without consent. 
For the purposes of this policy, “sexual violence” refers to the following offences as defined under the Sexual Offences Act 2003:
· Rape: A person (A) commits an offence of rape if they intentionally penetrate the vagina, anus or mouth of another person (B) with their penis, B does not consent to the penetration, and A does not reasonably believe that B consents.
· Assault by penetration: A person (A) commits an offence if they intentionally penetrate the vagina or anus of another person (B) with a part of their body or anything else, the penetration is sexual, B does not consent to the penetration, and A does not reasonably believe that B consents.
· Sexual assault: A person (A) commits an offence of sexual assault if they intentionally touch another person (B), the touching is sexual, B does not consent to the touching, and A does not reasonably believe that B consents.
· Causing someone to engage in sexual activity without consent: A person (A) commits an offence if they intentionally cause another person (B) to engage in an activity, the activity is sexual, B does not consent to engaging in the activity, and A does not reasonably believe that B consents. This could include forcing someone to strip, touch themselves sexually, or to engage in sexual activity with a third party.
For the purposes of this policy, “sexual harassment” refers to unwanted conduct of a sexual nature that occurs online or offline, inside or outside of school. Sexual harassment is likely to violate a pupil’s dignity, make them feel intimidated, degraded or humiliated, and create a hostile, offensive, or sexualised environment. If left unchallenged, sexual harassment can create an atmosphere that normalises inappropriate behaviour and may lead to sexual violence. Sexual harassment can include, but is not limited to:
· Sexual comments, such as sexual stories, lewd comments, sexual remarks about clothes and appearance, and sexualised name-calling.
· Sexual “jokes” and taunting.
· Physical behaviour, such as deliberately brushing against someone, interfering with someone’s clothes, and displaying images of a sexual nature.
· Online sexual harassment, which may be standalone or part of a wider pattern of sexual harassment and/or sexual violence. This includes: 
· The consensual and non-consensual sharing of nude and semi-nude images and/or videos.
· Sharing unwanted explicit content.
· Upskirting.
· Sexualised online bullying. 
· Unwanted sexual comments and messages, including on social media. 
· Sexual exploitation, coercion, and threats. 
Upskirting refers to the act, as identified the Voyeurism (Offences) Act 2019, of taking a picture or video under another person’s clothing, without their knowledge or consent, with the intention of viewing that person’s genitals or buttocks, with or without clothing, to obtain sexual gratification, or cause the victim humiliation, distress or alarm. Upskirting is a criminal offence. Anyone, including pupils and staff, of any gender can be a victim of upskirting.
Consensual and non-consensual sharing of nude and semi-nude images and/or videos, colloquially known as “sexting” and "youth produced imagery", is defined as the sharing between pupils of sexually explicit content, including indecent imagery. Indecent imagery is defined as an image which meets one or more of the following criteria:
· Nude or semi-nude sexual posing
· A child touching themselves in a sexual way
· Any sexual activity involving a child
· Someone hurting a child sexually
· Sexual activity that involves animals
Consent is defined as having the freedom and capacity to choose to engage in sexual activity. Consent may be given to one sort of sexual activity but not another and can be withdrawn at any time during sexual activity and each time activity occurs. A person only consents to a sexual activity if they agree by choice to that activity and has the freedom and capacity to make that choice. Children under the age of 13 can never consent to any sexual activity. The age of consent is 16.

[bookmark: _[Updated]_Legal_framework]Law and Guidance 
This policy has due regard to all relevant legislation and statutory guidance including, but not limited to:  
· Education Act 2002: Section 175 of the Education Act 2002 requires local education authorities and the governors of maintained schools and further education (FE) colleges to make arrangements to ensure that their functions are carried out with a view to safeguarding and promoting the welfare of children. Section 157 of the same act and the Education (Independent Schools Standards) (England) Regulations 2003 require proprietors of independent schools (including academies) to have arrangements to safeguard and promote the welfare of children. 

· Working Together to Safeguard Children 2018 guides education establishments of their role within inter-agency working to safeguard and promote the welfare of children. This is the government's statutory guidance for all organisations and agencies who work with, or carry out work related to, children in the United Kingdom.

· Keeping Children Safe in Education 2023: The Department for Education (DfE) has updated the statutory safeguarding and child protection guidance for schools and colleges in England, Keeping Children Safe in Education. This guidance sets out what schools and colleges in England must do to safeguard and promote the welfare of children and young people under the age of 18.

· Guidance for Safer Working Practice 2022

· The Children Act 1989 & 2004

· The Prevent Duty – The Prevent duty is the duty in the Counter-Terrorism and Security Act 2015  that’s sets out guidance for the LA and its partners to have due regard to the need to prevent people from being drawn into terrorism.

· Female Genital Mutilation Act 2003  as inserted by the Serious Crime Act 2015

· Sexual Offences Act 2003

· Equality Act 2010

· Counter-Terrorism and Security Act 2015

· Domestic Abuse Act 2021

· Disqualification under the Childcare Act 2006

· Childcare (Disqualification) and Childcare (Early Years Provision Free of Charge) Regulations 2018 (only primary)

· PACE Code C 2019 

· Data Protection Act 2018

· Marriage and Civil Partnership Act 2022

Relevant Non-statutory guidance
· DfE (2015) ‘What to do if you’re worried a child is being abused’
· DfE (2018) ‘Information sharing’
· DfE (2020) 'Governance handbook'
· DfE (2017) ‘Child sexual exploitation’
· DfE (2022) ‘Recruit teachers from overseas’
· UKCIS (2020) ‘Sharing nudes and semi-nudes: advice for education settings working with children and young people’
· DfE (2022) 'Working together to improve school attendance'
· DfE (2023) 'Meeting digital and technology standards in schools and colleges'
· DfE (2022) 'Searching, Screening and Confiscation' 
[bookmark: _Roles_and_responsibilities][bookmark: _Monitoring_and_review]This policy operates in conjunction with the following school policies: 
· School Attendance Policy 
· Prevent Duty Policy
· Anti-Bullying Policy
· Online Safety Policy
· Data Protection Policy
· Photography Policy
· Whistleblowing Policy 
· Allegations of Abuse Against Staff Policy
· Staff Code of Conduct / Staff handbook
· Behaviour / Relationships Policy
· Managing pupils with medical conditions
[bookmark: _Roles_and_responsibilities_1][bookmark: _[Updated]_Roles_and]Roles and responsibilities
 All staff have a responsibility to: 
· Consider, at all times, what is in the best interests of the pupil with a child-centred approach
· Contribute to, and maintain a high safeguarding ethos within the setting, with safeguarding pupils at the forefront of practice at all times 
· Ensure ALL children have opportunities to communicate and know that they are listened to 
· Contribute to providing a curriculum which will equip children with the skills to keep themselves safe and develop an attitude which will enable them to enter adulthood successfully and reach their full potential
· Establish effective, supportive, and positive relationships with parents, carers, pupils and other professionals
· Maintain an attitude of ‘it could happen here’ where safeguarding is concerned
· Be proactive to provide a safe and secure environment in which pupils can learn
· Be prepared to identify pupils or families who may benefit from early help 
· Be aware of the school’s individual procedures that support safeguarding, including all policies, internal reporting procedures, information and engage with training provided 
· Be aware of the role and identity of the DSL and deputy DSLs and seek them for advice if required
· Undertake safeguarding training, including online safety training, during induction and subsequently on a regular basis (at least annually), (which, amongst other things, includes an understanding of the expectations and responsibilities relating to filtering and monitoring) including receiving bulletins, emails and briefings. Staff should undertake Prevent awareness training at least every two years
· Be aware of the local early help process and understand their role in it.
· Be aware of, and understand, the process for making referrals to Children's Social Care, understanding that anyone can make a referral
· Understand how to make a referral to CSC and/or the police immediately, if at any point there is a risk of immediate serious harm to a child
· Be aware of and understand the procedure to follow in the event that a child confides they are being abused, exploited or neglected, in a timely manner
· Maintain appropriate levels of confidentiality when dealing with individual cases
· Reassure victims that they are being taken seriously, that they will be supported, and that they will be kept safe.
· Be aware of safeguarding issues that can put pupils at risk of harm.
· Be aware of behaviours linked to issues such as drug-taking, alcohol misuse, deliberately missing education, sharing indecent images, extremist behaviours and other signs that pupils may be at risk of harm
· Be fully aware of the importance of mental health in relation to safeguarding and that all staff should also be aware that mental health problems can, in some cases, be an indicator that a child has suffered or is at risk of suffering abuse, neglect or exploitation.
· Be aware that a pupil may not feel ready or know how to tell someone that they are being abused, exploited or neglected, and/or may not recognise their experiences as harmful. 
· Understand the process for reporting concerns over professional adults.
Teachers, including the headteacher, have a responsibility to:
· Safeguard pupils’ wellbeing and maintain public trust in the teaching profession as part of their professional duties, as outlined in the ‘Teachers’ Standards’.
· Report, by law, any disclosures of FGM to the police
The governing board/body has a duty to:
· Take strategic leadership responsibility for the school’s safeguarding arrangements
· Ensure that the school complies with its duties under the above child protection and safeguarding legislation
· Ensure that all governors receive appropriate safeguarding and child protection training upon their induction and that this training is updated regularly
· Ensure that staff read, understand and follow part one and Annex B of KCSIE September 2023
· Ensure a named Governor takes leadership responsibility for safeguarding arrangements and receives appropriate training in the management of safeguarding 
· Attend Prevent training at least every two years
· Appoint an appropriate member of staff from the SLT to the role of DSL and one or more deputy DSLs to provide support and ensure that they are trained to the same standard as the DSL ensuring that the roles are explicit in their job description(s). Ensure the provision of appropriate support, funding, training, resources, and time to carry out their role
· Support and monitor a whole-school approach to safeguarding; this includes ensuring that safeguarding and child protection are at the forefront and ethos remains consistently high
· Ensure systems are in place so that children can confidently report abuse, knowing that their concerns will be treated seriously, and they can safely express their views and give feedback; these systems will be well-promoted, easily understood, and easily accessible. Ensure that the voice of the child is heard and acted upon. 
· Ensure effective and appropriate policies and procedures are in place
· Make sure that pupils are taught about safeguarding, including protection against dangers online (including when they are online at home), through teaching and learning opportunities, as part of providing a broad and balanced curriculum
· Adhere to statutory responsibilities by conducting pre-employment checks on staff who work with children
· Ensure the school has clear systems and processes in place for identifying possible mental health problems in pupils, including clear routes to escalate concerns and clear referral and accountability systems 
· Ensure that at least one person on any recruitment panel has undertaken safer recruitment training 
· Ensure that all staff receive relevant safeguarding and child protection training updates, including online safety and expectations and responsibilities relating to filtering and monitoring systems e.g. emails, as required, but at least annually, including a thorough induction
· Confirm that there are transparent procedures in place to handle allegations against staff, supply staff, volunteers and contractors, including when the school premises are let out to a third party
· Confirm that there are procedures in place to make a referral to the DBS and the Teaching Regulation Agency (TRA), where appropriate, if a person in regulated activity has been dismissed or removed due to safeguarding concerns or would have been had they not resigned
· Ensure that appropriate disciplinary procedures are in place, as well as policies pertaining to the behaviour of pupils and staff
· Ensure that procedures are in place to eliminate unlawful discrimination, harassment and victimisation, including those in relation to child-on-child abuse. 
· Appoint a designated teacher to promote the educational achievement of CLA and ensure that this person has undergone appropriate training 
· Ensure that the appropriate level of check is completed on Governors
· Create a culture where staff are confident to challenge senior leaders over any safeguarding concerns
· Understand that online safeguarding is an interrelated and running theme through safeguarding practice. Ensure that children are safe online by ensuring that appropriate filters and monitoring systems are in place and regularly review their effectiveness, understanding those children that are potentially at greater risk of harm, along with the proportionality of costs versus safeguarding risks.  
· Put in place appropriate safeguarding responses for pupils who become absent from education, particularly on repeat occasions and/or for prolonged periods, to help identify any risk of abuse, neglect or exploitation and prevent the risk of escalation in the future
· Ensure staff in school are aware of, and policies are personalised to reflect, an understanding of specific issues such as child-on-child abuse and safeguarding children with disabilities and special educational needs ( e.g, Nudes & Semi-nudes FGM) 
· Partake and complete the S175/175 audit tool on a two yearly cycle (at least) as directed by the Local Authority
· Be aware of their obligations under the Human Rights Act 1998, the Equality Act 2010 (including the Public Sector Equality Duty), and the local multi-agency safeguarding arrangements.
· Ensure that all practice and procedures operate with the best interests of the child at the centre with a firm child centred approach.

The DSL has a duty to:

· The designated safeguarding lead should take lead responsibility for safeguarding and child protection (including online safety and understanding the filtering and monitoring systems and processes in place, ensuring their effectiveness) whilst creating a culture of safeguarding throughout the setting, continually raising the profile
· Provide advice, support and expertise to other staff on child welfare, safeguarding and child protection matters. 
· Take part in strategy discussions, inter-agency meetings and Child Protection Conferences and/or support other staff to do so.
· Contribute to the assessment of children, and/or support other staff to do so
· Ensure that all staff receive appropriate safeguarding training at induction, including online safety and expectations and responsibilities relating to filtering and monitoring. This updated regularly, at least annually
· Be available during school hours for staff to discuss any safeguarding concerns 
· Arrange, alongside the school, adequate and appropriate cover for any activities outside of school hours or terms.
· Refer cases:
· To CSC where abuse and neglect are suspected, and support staff who make referrals CSC
· To the Channel programme where radicalisation concerns arise, and support staff who make referrals to the Channel programme
· To the DBS where a person is dismissed or has left due to harm, or risk of harm, to a child.
· To the police where a crime may have been committed, in line with the National Police Chiefs’ Council (NPCC) guidance
· Act as a point of contact with the multi-agency partners
· Ensure effective communication and information sharing (when appropriate) between Deputy DSL's/ Pastoral Team/ SLT/Governance/ Head teacher.
· Liaise with staff when deciding whether to make a referral by liaising with relevant agencies so that children’s needs are considered holistically
· Liaise with the senior mental health lead and, where available, the Mental Health Support Team, where safeguarding concerns are linked to mental health.
· Promote supportive engagement with parents in safeguarding and promoting the welfare of children, including where families may be facing challenging circumstances
· Work with relevant staff, taking lead responsibility for promoting educational outcomes for children, by understanding the lasting impact that adversity and trauma can have on children’s behaviour, mental health and wellbeing, knowing the safeguarding and child protection issues that children in need are experiencing, or have experienced, and identifying the impact that these issues might be having on their attendance, engagement and achievement at school. This includes:
· Ensuring that the school knows which pupils have or had a social worker
· Understanding the academic progress and attainment of these pupils
· Maintaining a culture of high aspirations for these pupils
· Supporting teachers to provide additional academic support or reasonable adjustments to help these pupils reach their potential
· Ensure that child protection files are kept updated and secure, monitoring the quality and accuracy of logs
· Ensure that a pupil’s child protection file is transferred as soon as possible, and within five days, when transferring to a new school, and consider any additional information that should be shared to support a child's journey
· Ensure all stakeholders understand the Child Protection Policy, Keeping Children Safe in Education 2023 statutory guidance and internal procedures to report any concerns are transparent and understood by all. Ensure this information is given in induction and at regular intervals/ training
· Work with the governing board to ensure the school’s Child Protection and Safeguarding Policy is reviewed annually, and the procedures are updated and reviewed regularly
· Undergo DSL initial training, and update this training with refresher training at least every two years to remain compliant
· Ensure opportunities for further training and opportunities for upskilling are taken
· Have due regard to the PACE Code C 2019 in regards to the role of an appropriate adult 
· Encourage a culture of listening to children promoting the voice of the child 
· Recognise the importance of information sharing, including within school, with other schools and with the safeguarding partners and other agencies by understanding relevant data protection legislation and regulations, especially the Data Protection Act 2018 and the UK GDPR
· Undertake Prevent awareness training (at least) every two years
· Be provided with appropriate support and supervision in order to carry out the role safely and effectively
· Liaise with the Local Authority Personal Advisors for any Care Leavers. 
· Have due regard to Appendix C of Keeping Children Safe in Education 2023– 'The Role of the Designated Safeguarding Lead'

Singleton C of E School recognises that Deputy DSL's must be trained to same standard as the DSL. 
The designated teacher has a responsibility for promoting the educational achievement of CLA and previously CLA (PLAC), and for children who have left care through adoption, special guardianship or child arrangement orders or who were adopted from state care outside England and Wales. In our setting, this is Leonie Millward, Kate James and Susan Manns 
[bookmark: _[Updated]_Multi-agency_working]Training and Induction
Singleton C of E School recognise the importance of ongoing staff training and development to keep staff aware of emerging issues and keeping the ethos of safeguarding high. Everybody has a role to play in safeguarding our children and we strive to ensure all staff are well informed and know what to do if they have any concerns. Staff members, governors and volunteers will undergo safeguarding and child protection training at induction, which will be updated on a regular basis and/or whenever there is a change in legislation. 
The induction training will cover: 
· The Child Protection and Safeguarding Policy
· The Child-On-Child Abuse procedures
· The Staff Code of Conduct
· Part one of ‘Keeping children safe in education’ (KCSIE 2023) 
· The Behaviour Policy
· The School Attendance Policy, including the safeguarding response to children who have unexplained absences or go missing from education
· Appropriate child protection and safeguarding training, including online safety training
· Information about the role and identity of the DSL and deputy DSL(s)
· How to record concerns in your setting. 
· Ensure records are kept of all inductions
Following induction, Singleton School recognises the need to ensure continual, effective training to staff and other stakeholders. We will ensure: - 
· ALL staff, Governors and volunteers will receive Safeguarding Training (at least) annually
· The DSL/s will provide ALL staff, volunteers and governors with regular safeguarding updates 
· ALL staff, volunteers and governors will read and show an understanding of any updates that are provided
· DSLs will attend DSL training every 2 years and update their knowledge, skills and understanding of relevant safeguarding issues on a regular basis
· The DSL, along with Governors and all staff will undertake Prevent awareness training (at least) every two years
· That at least one person on any recruitment panel has undertaken safer recruitment training
· ALL staff, volunteers and governors will undertake any additional specialised training on matters such as Child Sexual Exploitation, Prevent, Child-on-Child abuse, Online Safety, FGM etc as is deemed necessary by the SLT/DSL and that is particularly relevant to the context and needs of the setting
· Any staff member will discuss any specific training requirements or gaps in knowledge or understanding with the DSL/s
· Staff will receive opportunities to contribute towards and inform the safeguarding arrangements in the school
· Detailed records will be held of staff safeguarding training and ensure that no training becomes out of date. 

 Multi-Agency Working
The school contributes to multi-agency working as part of its statutory duty. The school is aware of and will follow the local safeguarding arrangements. Further details on www.safeguardingpartnership.org.uk 
The school will be fully engaged, involved, and share information with local safeguarding arrangements. Once the school is named as a relevant agency by local safeguarding partners, it will follow its statutory duty to cooperate with the published arrangements in the same way as other relevant agencies. 
The school will work with Children & Family Well – Being Team, CSC, the Police, Health services and other relevant partners and agencies for the benefit of families and children ensuring contribution to multi-agency plans to provide additional support.
Where a need for early help is identified, the school will allow access for CSC from the host LA and, where appropriate, a placing LA, for that LA to conduct (or consider whether to conduct) a section 17 or 47 assessment.
Singleton C of E School also recognises the particular importance of inter-agency working in identifying and preventing CSE and CCE. 
Information sharing
The school recognises the importance of proactive information sharing between professionals and local agencies in order to effectively meet pupils’ needs and identify any need for early help.
Considering the above, staff will be aware that whilst the UK GDPR and the Data Protection Act 2018 place a duty on schools to process personal information fairly and lawfully, they also allow for information to be stored and shared for safeguarding purposes – data protection regulations do not act as a barrier to sharing information where failure to do so would result in the pupil being placed at risk of harm.
Staff members will ensure that fear of sharing information does not stand in the way of their responsibility to promote the welfare and safety of pupils. If staff members are in doubt about sharing information, they will speak to the DSL or deputy DSL(s).
[bookmark: _[Updated]_Early_help] Early help
Early help means providing support as soon as the need emerges, at any point in a child’s life. Staff at Singleton C of E School recognise that any professional can provide early help. Any pupil or family may benefit from early help, but staff will be alert to the potential need specifically for early help for pupils who:
· Are disabled, have certain health conditions, or have specific additional needs
· Have SEND, regardless of whether they have a statutory EHC plan
· Have mental health needs
· Are young carers.
· Show signs of being drawn into anti-social or criminal behaviour, including gang involvement and association with organised crime groups or county lines
· Are frequently missing or going missing from care or from home
· Are at risk of modern slavery, trafficking, or sexual or criminal exploitation
· Are at risk of being radicalised 
· Is misusing drugs or alcohol 
· Have family members in prison, or are affected by parental offending
· Are in a family circumstance presenting challenges for them, such as drug and alcohol misuse, adult mental health problems, or domestic abuse
· Have returned home to their family from care
· Are at risk of HBA, such as FGM or forced marriage.
· Are privately fostered. 
· Are displaying harmful sexual behaviours which may pose a risk to other children and themselves
· Are persistently absent from education, including persistent absences for part of the school day
· Show any other early signs of abuse, neglect any other identified reason not listed above that requires extra support or intervention to improve outcomes for families and children.
One of the DSL’s will take the lead where early help is appropriate and consent has been gained. This includes liaising with other agencies and setting up an inter-agency assessment as appropriate. The local early help process will be followed as required to help provide the right, effective support at the right time. 
Early Help Assessment - information for professionals - Lancashire County Council
[bookmark: _Inter-agency_working][bookmark: _Abuse_and_neglect]Staff may be required to support other agencies and professionals in an early help assessment, in some cases acting as the lead practitioner. Any such cases will be kept under constant review assessing the impact of the support.  

We therefore ensure that:
· All staff and volunteers can identify the risk factors that indicate a family or pupil may benefit from Early Help and can follow school procedures to share this with the DSL
· DSLs will undertake a Family Early Help Assessment, when appropriate, to identify what Early Help is required
· DSLs will signpost and refer to appropriate support agencies
· DSLs will lead on TAF meetings where is it appropriate for them to do so 
· DSLs will follow the local safeguarding processes and refer to Working Well with Children and Families in Lancashire guidance using the Continuum of Need. 

[bookmark: _[Updated]_Abuse_and][bookmark: _Hlk76488207] Abuse and neglect
Abuse is defined as a form of maltreatment of a child which involves inflicting harm or failing to act to prevent harm. Harm can include ill treatment that is not physical as well as the impact of witnessing the ill treatment of others – this can be particularly relevant, for example, in relation to the impact on children of all forms of domestic abuse. Children may be abused in a family, institutional or community setting by those known to them or by others, e.g. via the internet. Abuse can take place wholly online, or technology may be used to facilitate offline abuse. Children may be abused by one or multiple adults or other children.
Physical abuse is defined as a form of abuse which may involve actions such as hitting, shaking, throwing, biting, poisoning, burning or scalding, drowning, suffocating, or otherwise causing physical harm to a child. Physical abuse can also be caused when a parent fabricates the symptoms of, or deliberately induces, illness in a child. Staff are aware of Female Genital Mutilation, a form of Physical abuse.
Emotional abuse is defined as the persistent emotional maltreatment of a child such as to cause severe and adverse effects on the child’s emotional development. This may involve conveying to a child that they are worthless, unloved, inadequate, or valued only insofar as they meet the needs of another person. It may include not giving the child the opportunities to express their views, deliberately silencing them, ‘making fun’ of what they say or how they communicate. It may feature age or developmentally inappropriate expectations being imposed on children, such as interactions that are beyond their developmental capability, overprotection and limitation of exploration and learning, or preventing the child from participating in normal social interaction. It may involve seeing or hearing the ill-treatment of another. It may involve serious bullying, including cyberbullying, causing the child to frequently feel frightened or in danger, or the exploitation or corruption of children. Some level of emotional abuse is involved in all types of maltreatment of a child, but it may also occur alone.
Sexual abuse is defined as abuse that involves forcing or enticing a child to take part in sexual activities, not necessarily involving violence, and regardless of whether the child is aware of what is happening. This may involve physical contact, including assault by penetration, or non-penetrative acts, such as masturbation, kissing, rubbing, and touching outside of clothing. It may also include non-contact activities, such as involving children in looking at, or in the production of, sexual images, encouraging children to behave in sexually inappropriate ways, or grooming a child in preparation for abuse. Sexual abuse can be perpetrated by people of any gender and age.
Neglect is defined as the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result in serious impairment of a child’s health or development. This may involve a parent or carer failing to provide a child with adequate food, clothing or shelter (including exclusion from home or abandonment); failing to protect a child from physical or emotional harm or danger; failing to ensure adequate supervision (including through the use of inappropriate caregivers); or failing to ensure access to appropriate medical care or treatment. It may also include neglect of, or unresponsiveness to, a child’s basic emotional needs.
· All staff will be aware of the indicators of abuse and neglect and be vigilant and always raise concerns with the DSL. All staff, especially the DSL and deputy DSL(s), will be aware that safeguarding incidents and/or behaviours can be associated with contextual factors outside the school and/or can occur between children outside of these environments; this includes being aware that pupils can be at risk of abuse or exploitation in situations outside their families (extra-familial harms.) 

· All staff will be aware that technology is a significant component in many safeguarding and wellbeing issues, including online abuse, cyberbullying, radicalisation and the sharing of indecent images. 

· ALL staff understand that children who perpetrate abuse or display harmful behaviour should be treated as victims first and foremost and supported in the same way a victim of abuse would be supported - Risk Assessments will be undertaken where a child's behaviour poses a risk to others, themselves or the environment.

· ALL staff and volunteers understand that there are specific and emerging ways in which children can be abused and are aware of these specific issues, reporting any concerns, in the appropriate manner to the DSL. Specific issues include (but are not limited to): 

· Domestic abuse 
· Physical abuse
· Sexual abuse

[bookmark: _[New]_Domestic_abuse]Domestic abuse
In line with the Domestic Abuse Act 2021, domestic abuse is defined as abusive behaviour of a person towards another person where both are aged 16 or over and are personally connected. Abusive behaviour includes physical or sexual abuse, violent or threatening behaviour, controlling or coercive behaviour, economic abuse, psychological or emotional abuse, or another form of abuse. 
The school will recognise the serious, long lasting emotional impact of domestic abuse on children, as victims in their own right, if they see, hear or experience the effects of domestic abuse. All staff will be aware of the signs of domestic abuse and follow the appropriate safeguarding procedures where concerns arise. 

Singleton C of E School has commitment to Operation Encompass and informing all stakeholders of the initiative. The lead person for Operation Encompass is Amanda Clayton  www.operationencompass.org

[bookmark: _Homelessness_1]Homelessness
The DSL and deputy DSL(s) are aware of the contact details and referral routes into the Local Housing Authority so that concerns and support over homelessness can be raised as early as possible. Indicators that a family may be at risk of homelessness include:
· Household debt
· Rent arrears
· Domestic abuse
· Anti-social behaviour
· Any mention of a family moving home because “they have to” or frequent moves.
Referrals to the Local Housing Authority do not replace referrals to CSC where a child is being harmed or at risk of harm. For 16- and 17-year-olds, homelessness may not be family-based and referrals to CSC will be made as necessary where concerns are raised.
[bookmark: _Children_missing_from]Children absent from school
Staff will be aware a child being absent from school is a potential indicator of abuse or neglect and, as such, these pupils are particularly at risk of being victims of harm, sexual and criminal exploitation, forced marriage, female genital mutilation or radicalisation. Staff will monitor pupils that are absent from school, particularly on repeat occasions, and report them to the DSL following normal safeguarding procedures, and in accordance with the School Attendance Policy. The school will inform the LA of any pupil who fails to attend regularly or has been absent without the school’s permission for a continuous period of 10 school days or more, in accordance with LA protocol.
Where reasonably possible schools and colleges will hold more than one emergency contact number for their pupils and students. 

Singleton C of E School will follow local guidance when children go missing from home https://www.safeguardingpartnership.org.uk/missing-from-home-protocol-trigger-plan/ 

Children attending an approved educational activity
An approved educational activity is where a pupil is attending another school at which they are registered or taking part in off-site activity such as field trips, educational visits, work experience or unregistered alternative provision.
Pupils can only be recorded as attending an off-site activity if it is approved by the school, of an educational nature and supervised by someone authorised by the school. Ultimately, school are responsible for the safeguarding and welfare of pupils taking part in an off-site educational activity so it would be reasonable to expect that the school would only authorise someone who was answerable to the school to supervise an activity. Such activities include:
· Dual registered at another school 
· Participating in a supervised sporting activity 
· Educational visit or trip 
· Work experience.

All relevant school policies continue to apply throughout any approved educational activity. Any activity which is approved will be risk assessed (where relevant) and school will ensure that attendance at any activity is monitored and robust communication is agreed with the provider/accompanying adults.  

[bookmark: _[New]_Child_abduction][bookmark: _[Updated]_Child_criminal]Child criminal exploitation (CCE)
Child criminal exploitation is defined as a form of abuse where an individual or group takes advantage of an imbalance of power to coerce, manipulate or deceive a child into taking part in criminal activity, for any of the following reasons:
· In exchange for something the victim needs or wants
· For the financial advantage or other advantage of the perpetrator or facilitator
· Through violence or the threat of violence (this could be online or through technology)
Specific forms of CCE can include:
· Being forced or manipulated into transporting drugs or money through county lines.
· Working in cannabis factories.
· Shoplifting or pickpocketing. 
· Committing vehicle crime.
· Committing, or threatening to commit, serious violence to others. 
The school will recognise that pupils involved in CCE are victims themselves, regardless of whether they have committed crimes, and even if the criminal activity appears consensual. The school will also recognise that pupils of any gender are at risk of CCE.
[bookmark: tenpointthree]School staff will be aware of the indicators that a pupil is the victim of CCE, including:
· Associating with other children involved in exploitation
· Suffering from changes in emotional wellbeing
· Misusing drugs or alcohol
· Going missing for periods of time or regularly coming home late
· Regularly missing school or education
· Appearing with unexplained gifts, money or new possessions.
Criminal exploitation of children can include County Lines. This is a geographically widespread form of harm that is a typical feature of county lines criminal activity: drug networks or criminal networks / gangs groom and exploit children and young people to carry drugs and money into one or more areas. Key to identifying potential involvement in county lines are missing episodes, when the victim may have been trafficked or the purpose of transporting drugs and a referral to the National Referral Mechanism should be considered in addition to normal safeguarding procedures. 
As well as the general indicators for CCE, school staff will be aware of the specific indicators that a pupil may be involved in county lines, including: 
· Going missing and subsequently being found in areas away from their home.
· Having been the victim or perpetrator of serious violence, e.g. knife crime.
· Receiving requests for drugs via a phone line, moving drugs, collecting money
· Being found in accommodation they have no connection 
· Owing a ‘debt bond’ to their exploiters
· [bookmark: _[New]_Cyber-crime]Having their bank account used to facilitate drug dealing.

[bookmark: _[Updated]_Child_sexual]Child Sexual Exploitation (CSE)
Child Sexual Exploitation is defined as a form of sexual abuse where an individual or group takes advantage of an imbalance of power to coerce, manipulate or deceive a child into sexual activity, for any of the following reasons:
· In exchange for something the victim needs or wants
· For the financial advantage, increased status or other advantage of the perpetrator or facilitator
· Through violence or the threat of violence, this could be online or through technology.
The school will recognise that CSE can occur over time or be a one-off occurrence, and may happen without the pupil’s immediate knowledge, e.g. through others sharing videos or images of them on social media. The school will recognise that CSE can affect any pupil who has been coerced into engaging in sexual activities, even if the activity appears consensual; this includes pupils aged 16 and above who can legally consent to sexual activity. The school will also recognise that pupils may not realise they are being exploited and they believe they are in a genuine romantic relationship. 
School staff will be aware of the key indicators that a pupil is the victim of CSE, including:
· Appearing with unexplained gifts, money or new possessions.
· Associating with other children involved in exploitation.
· Suffering from changes in emotional wellbeing.
· Misusing drugs or alcohol.
· Going missing for periods of time or regularly coming home late.
· Regularly missing school or education or not taking part.
· Having older boyfriends or girlfriends.
· Suffering from sexually transmitted infections.
· Displaying sexual behaviours beyond expected sexual development.
· Becoming pregnant.
All staff will consider the language and terms used when raising concerns and providing ongoing support to pupils who have experienced abuse through exploitation to ensure victims are not unintentionally blamed or seen as active participants in their own abuse.

Where CSE, or the risk of it, is suspected, staff will discuss the case with the DSL. If after discussion a concern remains, local safeguarding procedures will be triggered.

[bookmark: _[New]_Modern_slavery]Concealed and Denied pregnancy
A concealed pregnancy is when a woman knows she is pregnant but does not tell anyone; or when she tells a professional but conceals the fact that she is not accessing antenatal care; or when she tells another person or persons and together they conceal the fact from all agencies. A denied pregnancy is when an expectant mother is unaware of or unable to accept the existence of her pregnancy. Physical changes to the body may not be present or be misconstrued; they may be intellectually aware of the pregnancy but continue to think, feel and behave as though they were not pregnant. There may be a number of reasons why a pregnancy is concealed or denied, including, but not limited to; fear of stigma or shame, in cases of rape, sexual or domestic abuse, forced or sham marriage, in cases of rape, sexual or domestic abuse, forced or sham marriage, fear of a child being removed or asylum seekers and illegal immigrants who may be reluctant to come to the attention of authorities. In some cases the woman may be truly unaware that she is pregnant. In some cases an expectant mother may be in denial of her pregnancy.
Where there is a suspicion of a concealed or denied pregnancy, the school will follow the procedures set out by our local Safeguarding Children Partnership arrangements.
Blackburn with Darwen, Blackpool and Lancashire Children's Safeguarding Assurance Partnership (proceduresonline.com)
Further training is available for staff regarding concealed or denied pregnancy
Concealed-and-Denied-Pregnancy-2020-7MB.pdf (lancashiresafeguarding.org.uk)
Modern slavery
Modern slavery encompasses human trafficking and slavery, servitude, and forced or compulsory labour. This can include CCE, CSE, and other forms of exploitation.
All staff will be aware of and alert to the signs that a pupil may be the victim of modern slavery. Staff will also be aware of the support available to victims of modern slavery and how to refer them to the National Referral Mechanism. (From The Modern Slavery Act 2015, Section 52) The public authority (including schools) bears this obligation where it has ‘reasonable grounds to believe that a person may be a victim of slavery or human trafficking’:
[bookmark: _Types_of_abuse][bookmark: _FGM][bookmark: _[Updated]_FGM] FGM
FGM is defined as all procedures involving the partial or total removal of the external female genitalia or other injury to the female genital organs. FGM is illegal in the UK and a form of child abuse with long-lasting harmful consequences.
All staff will be alert to the possibility of a pupil being at risk of FGM, or already having suffered FGM. If staff are worried about someone who is at risk of FGM or who has been a victim of FGM, they are required to share this information with CSC and/or the police. The school’s procedures relating to managing cases of FGM and protecting pupils will reflect multi-agency working arrangements.
[bookmark: _Hlk523910509]As outlined in Section 5B of the Female Genital Mutilation Act 2003 (as inserted by section 74 of the Serious Crime Act 2015), teachers are legally required to report to the police any discovery, whether through disclosure by the victim or visual evidence, of FGM on a pupil under the age of 18. Teachers failing to report such cases may face disciplinary action. Teachers will not examine pupils, and so it is rare that they will see any visual evidence, but they must personally report to the police where an act of FGM appears to have been carried out. Unless the teacher has a good reason not to, they should also consider and discuss any such case with the DSL and involve CSC as appropriate. NB: This does not apply to any suspected or at-risk cases, nor if the individual is over the age of 18. In such cases, local safeguarding procedures will be followed.
All staff will be aware of the indicators that pupils may be at risk of FGM. While some individual indicators they may not indicate risk, the presence of two or more indicators could signal a risk to the pupil. It is important to note that the pupil may not yet be aware of the practice or that it may be conducted on them, so staff will be sensitive when broaching the subject.
Indicators that a pupil may be at heightened risk of undergoing FGM include:
· The socio-economic position of the family and their level of integration into UK society
· The pupil coming from a community known to adopt FGM
· Any girl with a mother or sister who has been subjected to FGM
· Any girl withdrawn from PSHE
· Travel abroad or a long holiday with relatives to a country known to practise FGM. 
FGM is included in the definition of honour-based’ abuse (HBA) which involves crimes that have been committed to defend the honour of the family and/or community. All forms of HBA are forms of abuse and will be treated and escalated as such. Staff will be alert to the signs of HBA, including concerns that a child is at risk of HBA, or has already suffered from HBA, and will consult with the DSL who will activate local safeguarding procedures if concerns arise.
[bookmark: _Forced_marriage][bookmark: _[Updated]_Forced_marriage]Forced marriage
Forced marriage is defined as a marriage that is entered into without the full and free consent of one or both parties, and where violence, threats or any other form of coercion is used to cause a person to enter into the marriage. Threats can be physical, emotional, or psychological. A lack of full and free consent can be where a person does not consent or where they cannot consent, e.g. due to some forms of SEND. Forced marriage is a crime in the UK and a form of HBA.
Staff who have any concerns regarding a pupil who may have undergone, is currently undergoing, or is at risk of forced marriage will speak to the DSL and local safeguarding procedures will be followed – this could include referral to CSC, the police or the Forced Marriage Unit. It will be made clear to staff members that they should not approach the pupil’s family or those with influence in the community, without the express consent of the pupil, as this will alert them to the concerns and may place the pupil in further danger.

[bookmark: _[Updated]_Radicalisation] Extremism & Radicalisation
Extremism refers to the vocal or active opposition to fundamental British values, including democracy, the rule of law, individual liberty, and the mutual respect and tolerance of different faiths and beliefs. Extremism also includes calling for the death of members of the armed forces. Radicalisation refers to the process by which a person comes to support terrorism and extremist ideologies associated with terrorist groups.
Terrorism refers to an action that endangers or causes serious violence to a person or people, serious damage to property, or seriously interferes with or disrupts an electronic system. The use or threat of these actions must be designed to influence the government or intimidate the public, and be made for the purpose of advancing a political, religious or ideological cause.
Protecting pupils from the risk of radicalisation is part of the school’s wider safeguarding duties. The school will actively assess the risk of pupils being radicalised and drawn into extremism and/or terrorism. Staff will be alert to changes in pupils’ behaviour which could indicate that they may need help or protection. Staff will use their professional judgement to identify pupils who may be at risk of radicalisation and act appropriately, which may include contacting the DSL or making a Prevent referral. The school will work with local safeguarding arrangements as appropriate to ensure awareness of local & national incidents that may heighten the activity of extreme groups or cause increased curiosity of children. 
The school will ensure that they engage with parents and families, as they are in a key position to spot signs of radicalisation. In doing so, the school will assist and advise family members who raise concerns and provide information for support mechanisms. Any concerns over radicalisation will be discussed with the pupil’s parents, unless the school has reason to believe that the child would be placed at risk as a result.
The DSL and PREVENT Lead will undertake Prevent awareness training to be able to provide advice and support to other staff on how to protect pupils against the risk of radicalisation and ensure that all staff and governors have received appropriate and up-to date training. In our school the PREVENT lead ensures that all staff and governors update their training regularly using online courses.  

[bookmark: _MON_1724588771]       
· The Online Safety Policy will support the safeguarding of children online by ensuring they cannot access terrorist and extremist material when using the internet and that suitable filtering software and supervision is in place.
· DSLs understand when it is appropriate to make a referral to the Channel Panel and are aware of how to do so. 'Notice. Check. Share.'
Prevent Risk Assessment 




The Prevent duty
Under section 26 of the Counter-Terrorism and Security Act 2015, all schools are subject to a duty to have “due regard to the need to prevent people from being drawn into terrorism”, known as the Prevent duty, forming part of the school’s wider safeguarding obligations. 
The school’s procedures for carrying out the Prevent duty, including how it will engage and implement the Channel programme, are outlined in the Prevent Duty Policy and Risk assessment 


[bookmark: _MON_1755499311][bookmark: _MON_1755499350]            
[bookmark: _Hlk113976359]Singleton C of E School will ensure that ALL Staff, Governors and volunteers are informed and have 'due regard to the need to prevent people from being drawn into terrorism’, known as the ‘Prevent Duty.’
	Prevent Lead 
	Kate James 

	Prevent Governor Lead
	Alec Davies 

	Prevent Curriculum Lead
	Kate James 



Private fostering
Where a period of UK homestay lasts 28 days or more for a child aged under 16, or under 18 for a child with SEND, this may amount to private fostering under the Children Act 1989. Where the school becomes aware of a pupil being privately fostered, they will notify CSC as soon as possible to allow the LA/CSC to conduct any necessary checks.
[bookmark: _Pupils_with_family_1]Pupils with family members in prison
Pupils with a family member in prison will be offered pastoral support as necessary. They will receive a copy of ‘Are you a young person with a family member in prison?’ from Action for Prisoners’ Families where appropriate and allowed the opportunity to discuss questions and concerns.
[bookmark: _Pupils_required_to][bookmark: _[Updated]_Peer-on-peer_abuse]Child-on-Child abuse including sexualised abuse
Child-on-Child abuse is defined as abuse between children under 18 years of age.  
Singleton C of E School has a zero-tolerance approach to abuse, including child-on-child abuse. 
Singleton C of E School will refer to the specific guidance in Keeping Children Safe in Education Part five: Child on Child Sexual Violence and Sexual Harassment and Lancashire Procedures. 5.31 Peer Abuse (proceduresonline.com) 
All staff will be aware that child-on-child abuse can occur between pupils of any age and gender, both inside and outside of school, as well as online. All staff will be aware of the indicators of child-on-child abuse, how to identify it, and how to respond to reports. All staff will also recognise that even if no cases have been reported, this is not an indicator that child-on-child abuse is not occurring. All staff will speak to the DSL if they have any concerns about child-on-child abuse.
All staff will understand the importance of challenge inappropriate behaviour between peers and will not tolerate abuse as “banter” or “part of growing up”.
 Child-on-child abuse can be manifested in many different ways, including:
· Bullying, including cyberbullying and prejudice-based or discriminatory bullying.
· Abuse in intimate personal relationships between peers.
· Physical abuse – this may include an online element which facilitates, threatens and/or encourages physical abuse.
· Sexual violence – this may include an online element which facilitates, threatens and/or encourages sexual violence.
· Sexual harassment, including online sexual harassment, which may be standalone or part of a broader pattern of abuse.
· Causing someone to engage in sexual activity without consent.
· The consensual and non-consensual sharing of nude and semi-nude images and/or videos.
· Upskirting.
· Initiation and hazing-type violence and rituals, which can include activities involving harassment, abuse or humiliation used as a way of initiating a person into a group, and may also include an online element. 
All staff will be clear as to the school’s policy and procedures regarding child-on-child abuse and the role they have to play in preventing it and responding where they believe a child may be at risk from it. 
All staff will be made aware of the heightened vulnerability of pupils with SEND, who evidence suggests are more likely to be abused than their peers. Staff will not assume that possible indicators of abuse relate to the pupil’s SEND and will always explore indicators further. 
All staff will be made aware of the heightened vulnerability of LGBTQ+ pupils, who evidence suggests are also more likely to be targeted by their peers. In some cases, pupils who are perceived to be LGBTQ+, regardless of whether they are LGBTQ+, can be just as vulnerable to abuse as LGBTQ+ pupils. The school’s response to sexual violence and sexual harassment between pupils of the same sex will be equally as robust as it is for incidents between children of the opposite sex.
Pupils will be made aware of how to raise concerns or make a report and how any reports will be handled. This includes the process for reporting concerns about friends or peers. Pupils will also be reassured that they will be taken seriously, be supported, and kept safe. This process will be continually reviewed by the DSL / SLT. 
The school’s procedures for managing allegations of child-on-child abuse are outlined in the School Behaviour Policy. Staff will follow these procedures, as well as the procedures outlined in the school’s Anti-Bullying Policy and Exclusion Policy, where relevant
Singleton C of E School and DSL’s will consider:
· the wishes of the victim in terms of how they want to proceed 
· the nature of the alleged incident 
· the ages of the children involved 
· the development stages of the children involved 
· any power imbalance between the children 
· is the incident a one-off or a sustained pattern of abuse 
· are there ongoing risks to the victim, other children, school or college staff 
· contextual safeguarding issues. 

Following a report of sexual violence, the designated safeguarding lead (or deputy) will make an immediate risk and needs assessment, considering: 
· the victim 
· the alleged perpetrator 
· all other children (and if appropriate adult students and staff) 
· Risk assessments will be recorded and kept under review as a minimum termly
· Refer to Guidance in Keeping Children Safe in Education Sept 2023, Part 5.

Examples of risk Assessments and Guidance below:


[bookmark: _MON_1659772154]   
[bookmark: _[Updated]_Serious_violence]Serious violence
Through training, all staff will be made aware of the indicators which may signal a pupil is at risk from, or is involved with, serious violent crime. These indicators include, but are not limited to:
· Increased absence from school. 
· A change in friendships. 
· Relationships with older individuals or groups. 
· A significant decline in academic performance. 
· Signs of self-harm. 
· A significant change in wellbeing. 
· Signs of assault. 
· Unexplained injuries. 
· Unexplained gifts or new possessions.
Staff will be made aware of some of the most significant risk factors that could increase a pupil’s vulnerability to becoming involved in serious violence. These risk factors include, but are not limited to:
· Being male.
· Having been frequently absent from school.
· Having been permanently excluded from school.
· Having experienced child maltreatment or trauma.
· Having been involved in offending, such as theft or robbery. 
Staff members who suspect a pupil may be vulnerable to, or involved in, serious violent crime will immediately report their concerns to the DSL.


[bookmark: _Online_safety_and]Online Safety 
Singleton C of E School will adhere to the Online Safety Policy at all times and is committed to keeping children safe online. The school recognises that addressing online safety issues should form an integral part of the school’s safeguarding arrangements.
As part of a broad and balanced curriculum, all pupils will be made aware of online risks and taught how to stay safe online. 
The school will ensure that suitable filtering systems are in place on ICT equipment to prevent children accessing inappropriate material. This system will be monitored and reviewed with any inappropriate behaviours or searches being followed up appropriately.  
Further information regarding the school’s approach to online safety can be found in the Online Safety Policy. 
· When school become aware of an online safety issue that has occurred outside of school, it is managed in accordance with the Online Safety Policy and School Behaviour Policy 
Staff will be aware that ongoing in-person monitoring is required in addition to the software in place as it is vital staff don’t rely solely on IT systems as this may leave some children vulnerable.
Staff will be aware of the filtering and monitoring systems in place and will know how to escalate concerns where they are identified. Staff will be made aware of their expectations and responsibilities relating to filtering and monitoring systems during their induction.
Personal electronic devices
This section is legally applicable to all early years' settings) (The Early Years Foundation Stage, EYFS 2017)
 

The use of personal electronic devices, including mobile phones and cameras, by staff and pupils is closely monitored by the school, in accordance with the Staff Code of Conduct policy and the Safeguarding / CP policy 

Singleton C of E School is committed to keeping pupils safe by ensuring that electronic devices such as cameras, phones and tablets are used in an appropriate manner. School will therefore ensure that:
· parental consent is obtained to take and use photographs and/or videos of children 
· parental consent is obtained for photographs to be taken by the media for use in relation to promoting or publishing the school
· separate parental consent is obtained if any other agency requests to take photographs of any child 
· parental consent will be valid for 7 years but may be sought more regularly at the discretion of the headteacher
· images will be uploaded to, and stored in a secure place for a relevant amount of time, this may be for longer than the child is at school if appropriate
· photographs and videos of children are only taken to provide evidence of their achievements for developmental records or for other school related purposes
· photographs shared on the school Facebook and website are only done so with full consent of parents 
· Mobile phones are not allowed in areas of the school where children are present. Staff can use them in the staffroom – but all staff and visitors hand them in to the school office
· staff, visitors, volunteers and students do not use their own mobile phones to take or record any images of children. 
· the school's digital camera/s or memory cards must not leave the school setting unless this is agreed by the head teacher for official school business 
· photos are printed/uploaded in the setting by staff and once done images are immediately removed from the camera’s memory
· parents are reminded frequently of the risks associated with posting images of children to social media
· parents are reminded frequently that they are not permitted to distribute or post images that contain children other than their own
· staff, volunteers and visitors will not use mobile phones in toilet or changing areas 
· The Code of Conduct and/or Acceptable Use/Behaviour Policy will outline when and where staff, volunteers and visitors can use their mobile phones
· ALL staff, volunteers and visitors will adhere to the above policies and failure to do so will be addressed appropriately by the headteacher and/or the Governing Body
· Pupils' use of mobile phones and other devices will be managed under the school's Home/School Agreement/Acceptable Use/Behaviour Policy/Online Safety Policy/Mobile Phone Policy
· DFE Advice; Searching, Screening and Confiscation is followed where there is a need to search a pupil for a mobile device

The use of personal electronic devices, including mobile phones and cameras, by staff and pupils is closely monitored by the school, in accordance with the Safeguarding Policy 
Where photographs and videos will involve pupils who are CLA, adopted pupils, or pupils for whom there are security concerns, the headteacher will liaise with the DSL to determine the steps involved. The DSL will, in known cases of pupils who are CLA or who have been adopted, liaise with the pupils’ social workers, carers or adoptive parents to assess the needs and risks associated with the pupils.
[bookmark: _[New_for_2018]_10]Staff will report any concerns about pupils’ or other staff members’ use of personal electronic devices to the DSL, following the appropriate procedures. Singleton C of E is committed to keeping pupils safe by ensuring that electronic devices such as cameras, phones and tablets are used in an appropriate manner. 
School will therefore ensure that:
· informed parental consent is obtained to take and use photographs and/or videos of children, for use in school, to market the school or to share on social media / internet
· staff, visitors, volunteers and students do not use their own mobile phones or devices to take or record any images of children. 
Upskirting 
Under the Voyeurism (Offences) Act 2019, it is an offence to operate equipment for the purpose of upskirting. “Operating equipment” includes enabling, or securing, activation by another person without that person’s knowledge, e.g. a motion-activated camera. 
Upskirting will not be tolerated by the school. Any incidents of upskirting will be reported to the DSL, who will then decide on the next steps to take, which may include police involvement.  

[bookmark: _Mobile_phone_and][bookmark: _Sexting_and_the]Sharing nude and semi-nude images
Formerly referred to as ‘Sexting’, sharing nudes and semi-nudes is defined as the sending or posting of nude or semi-nude images, videos or live streams online by young people under the age of 18. This could be via social media, gaming platforms, chat apps or forums. (UKCIS, 2020) 
UKCIS – Sharing nudes and semi-nudes: advice for education settings (UKCIS, 2020)
https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people 
The school will ensure that all staff are aware to treat the sharing of indecent images as a safeguarding concern.
Staff will receive appropriate training regarding child sexual development and will understand the difference between sexual behaviour that is considered normal and expected for the age of the pupil, and sexual behaviour that is inappropriate and harmful. Staff will receive appropriate training around how to deal with such instances in the school community, including understanding motivations, assessing risks posed to pupils depicted in the images and how and when to report. 
Staff will be aware that creating, possessing, and distributing indecent imagery of children is a criminal offence, regardless of whether the imagery is created, possessed, and distributed by the individual depicted; however, staff will ensure that pupils are not unnecessarily criminalised.
Where a member of staff becomes aware of an incidence of sharing nudes/semi-nudes that involves indecent images of a pupil, they will refer this to the DSL as soon as possible. Where a pupil confides in a staff member about the circulation of indecent imagery, depicting them or someone else, the staff member will:
· Refrain from viewing, copy, printing, sharing, storing or saving the imagery.
· Tell the DSL immediately if they accidentally view an indecent image and seek support.
· Explain to the pupil that the incident will need to be reported.
· Respond positively to the pupil without blaming or shaming anyone involved, and reassuring them that they can receive support from the DSL.
· Report the incident to the DSL.
The DSL will attempt to understand what the image contains without viewing it and the context surrounding its creation and distribution – they will categorise the incident into one of two categories:
· Aggravated: incidents involving additional or abusive elements beyond the creation, sending or possession of nudes and semi-nudes;- including where there is an adult involved, where there is an intent to harm the pupil or where the images are used recklessly. 
· Experimental: incidents involving the creation and sending of nudes and semi-nudes with no adult involvement, no apparent intent to harm or reckless misuse..
Where it is necessary to view the imagery, e.g. if this is the only way to make a decision about whether to inform other agencies, the DSL should:
· never copy, print, share, store or save them; this is illegal.
· discuss the decision with the headteacher or a member of the senior leadership team
· make sure viewing is undertaken by the DSL (or equivalent) or another member of the safeguarding team with delegated authority from the headteacher or a member of the senior leadership team
· make sure viewing takes place with another member of staff present in the room, ideally the headteacher or a member of the senior leadership team. 
· wherever possible, make sure viewing takes place on the premises of the education setting, ideally in the headteacher or a member of the senior leadership team’s office
· make sure wherever possible that they are viewed by a staff member of the same sex as the child or young person in the images
· record how and why the decision was made to view the imagery in the safeguarding or child protection records, including who was present, why the nudes or semi-nudes were viewed and any subsequent actions.
· if any devices need to be taken and passed onto the police, the device(s) should be confiscated and the police should be called. 

The above summarised points are explained in further detail with important supporting guidance in the UKCIS guidance – Sharing nudes and semi-nudes: advice for education settings
[bookmark: _Homelessness][bookmark: _County_lines][bookmark: _Serious_violence][bookmark: _Pupils_with_family][bookmark: _Contextual_safeguarding][bookmark: _Context_of_safeguarding]Context of safeguarding incidents
Safeguarding incidents can occur outside of school and can be associated with outside factors. All staff, particularly the DSL and deputy DSL(s), will always consider the context of safeguarding incidents. Assessment of pupils’ behaviour will consider whether there are wider environmental factors that are a threat to their safety and/or welfare. The school will provide as much contextual information as possible when making referrals to CSC or external agencies.
[bookmark: _Preventing_radicalisation][bookmark: _A_child_missing][bookmark: _Pupils_with_SEND][bookmark: _[Updated]_Pupils_potentially]Pupils with SEND
When managing safeguarding in relation to pupils with SEND, staff will be aware of the following:
· Pupils with SEND or disabilities are nearly 4 times more likely to be a victim of abuse
· Certain indicators of abuse, such as behaviour, mood and injury, may relate to the pupil’s disability without further exploration; however, it should never be assumed that a pupil’s indicators relate only to their disability
· Pupils with SEND can be disproportionally impacted by issues such as bullying, without outwardly showing any signs
· Communication barriers may exist, as well as difficulties in overcoming these barriers
When reporting concerns or making referrals for pupils with SEND, the above factors will always be taken into consideration. When managing a safeguarding issue relating to a pupil with SEND, the DSL will liaise with the school’s SENCO, as well as the pupil’s parents where appropriate, to ensure that the pupil’s needs are met effectively.


[bookmark: _[New]_Use_of]Pupils potentially at greater risk of harm
Singleton School  recognises that some groups of pupils can face additional safeguarding challenges, and understands that further barriers may exist when determining abuse and neglect in these groups of pupils. Additional considerations for managing safeguarding concerns and incidents amongst these groups are outline below.
· Pupils who need social workers
Pupils may need social workers due to safeguarding or welfare needs. These needs can leave pupils vulnerable to further harm and educational disadvantage.
As a matter of routine, the DSL within each school will hold and use information from their LA about whether a pupil has a social worker in order to make decisions in the best interests of the pupil’s safety, welfare, and educational outcomes. 
Where a pupil needs a social worker, this will inform decisions about safeguarding, e.g. responding to unauthorised absence, and promoting welfare and educational outcomes, e.g. considering the provision pastoral or academic support and support with behaviour.
· Home-educated children
Parents may choose elective home education (EHE) for their children. In some cases, EHE can mean that children are less visible to the services needed to safeguard and support them.
In line with the Education (Pupil Registration) (England) Regulations 2006, Singleton School  will ensure it informs their LA of all deletions from the admissions register when a pupil is taken off roll.
Where a parent has expressed their intention to remove a pupil from a school within the trust for EHE, the school and other key professionals, will coordinate a meeting with the parent, where possible, before the final decision has been made, particularly if the pupil has SEND, is vulnerable, and/or has a social worker.
Where children are removed from roll for Elective Home Education and there are safeguarding concerns, school will ensure that concerns are shared with the LA. 
· CLA
Children most commonly become looked after because of abuse and/or neglect. Because of this, they can be at potentially greater risk in relation to safeguarding. Previously CLA, also known as care leavers, can also remain vulnerable after leaving care.
The school will ensure that the appropriate staff have the information they need, such as:
· Looked after legal status, i.e. whether they are looked after under voluntary arrangements with consent of parents, or on an interim or full care order. 
· Contact arrangements with parents or those with parental responsibility.
· Care arrangements and the levels of authority delegated to the carer by the authority looking after the pupil.




· Pupils with SEND
When managing safeguarding in relation to pupils with SEND, staff within the trust and its schools will be aware of the following:
· Certain indicators of abuse, such as behaviour, mood and injury, may relate to the pupil’s disability without further exploration; however, it should never be assumed that a pupil’s indicators relate only to their disability
· Pupils with SEND can be disproportionally impacted by issues such as bullying, without outwardly showing any signs
· Communication barriers may exist, as well as difficulties in overcoming these barriers
When reporting concerns or making referrals for pupils with SEND, the above factors will always be taken into consideration. When managing a safeguarding issue relating to a pupil with SEND, the DSL will liaise with the school’s SENCO, as well as the pupil’s parents where appropriate, to ensure that the pupil’s needs are met effectively.
· LGBTQ+ pupils 
The fact that a pupil may be LGBTQ+ is not in itself an inherent risk factor for harm; however, staff will be aware that LGBTQ+ pupils can be targeted by other individuals. Staff will also be aware that, in some cases, a pupil who is perceived by others to be LGBTQ+ (whether they are or not) can be just as vulnerable as pupils who identify as LGBTQ+. 
Staff will also be aware that the risks to these pupils can be compounded when they do not have a trusted adult with whom they can speak openly with. All staff will endeavour to reduce the additional barriers faced by these pupils and provide a safe space for them to speak out and share any concerns they have. 
· Adverse Childhood Experiences and trauma
We acknowledge that children who have experienced adverse childhood experiences and trauma may be at increased risk of developing health and social difficulties. 
All staff will be made aware of the long lasting impact of experiencing adversity and the lasting effect trauma can have on a child’s development. 
Where a pupil is known to have experienced trauma, appropriate arrangements will be made to provide support based on the needs of the pupil and in line with all relevant guidance and policies. This may include close multi-agency working with external services.
Extracurricular activities and clubs
Extra-curricular activities and clubs hosted by external bodies, e.g. charities or companies, will work in collaboration with the school to effectively safeguard pupils and adhere to local safeguarding arrangements. 
Staff and volunteers running extracurricular activities and clubs are aware of their safeguarding responsibilities and promote the welfare of pupils. Paid and volunteer staff understand how they should respond to child protection concerns and how to make a referral to CSC or the police, if necessary. 
Singleton C of E will always consider safeguarding arrangements when an extracurricular activity or club is arranged in view of DSL availability or ensuring that a transfer of control document has been completed for external agencies and the school is satisfied that the agency has appropriate safeguarding policies and procedures in place. 
Where the governing board/body hires or rents out school facilities or the school premises to organisations or individuals, e.g. for providers to run community or extracurricular activities, it will ensure that appropriate safeguarding arrangements are in place to keep pupils safe. The school will refer to the DfE’s guidance on keeping children safe in out-of-school settings in these circumstances.
Where the governing board provides the activities under the direct supervision or management of school staff, child protection arrangements will apply. Where activities are provided separately by another body, this may not be the case; therefore, the governing board will seek assurance that the body concerned has appropriate safeguarding and child protection policies and procedures in place, including inspecting these as needed. The governing board will also ensure that there are arrangements in place to liaise with the school on these matters where appropriate. The governing board will ensure safeguarding requirements are included in any transfer of control agreement, i.e. a lease or hire agreement, as a condition of use and occupation of the premises, and specify that failure to comply with this would lead to termination of the agreement.
[bookmark: _Alternative_provision]Alternative provision
The school will remain responsible for a pupil’s welfare during their time at an alternative provider. When placing a pupil with an alternative provider, the school will obtain written confirmation that the provider has conducted all relevant safeguarding checks on staff. 
Managing referrals
All staff members, in particular the DSL, will be aware of the LA’s arrangements in place for managing referrals. The DSL will provide staff members with clarity and support where needed. When making a referral to CSC or other external agencies, information will be shared in line with confidentiality requirements and will only be shared where necessary to do so. 
The DSL will work alongside external agencies, maintaining continuous liaison, including multi-agency liaison where appropriate, in order to ensure the wellbeing of the pupils involved. The DSL will work closely with the police to ensure the school does not jeopardise any criminal proceedings, and to obtain help and support as necessary. 
Where a pupil has been harmed or is in immediate danger or at risk of harm, the referrer will be notified of the action that will be taken within one working day of a referral being made. Where this information is not forthcoming, the referrer will contact the assigned social worker for more information. 
The school will not wait for the start or outcome of an investigation before protecting the victim and other pupils: this applies to criminal investigations as well as those made by CSC.  Where CSC decide that a statutory investigation is not appropriate, the school will consider referring the incident again if it is believed that the pupil is at risk of harm.  Where CSC decide that a statutory investigation is not appropriate and the school agrees with this decision, the school will consider the use of other support mechanisms, such as early help and pastoral support. 
At all stages of the reporting and referral process, the pupil will be informed of the decisions made, actions taken and reasons for doing so. Discussions of concerns with parents will only take place where this would not put the pupil or others at potential risk of harm. The school will work closely with parents to ensure that the pupil, as well as their family, understands the arrangements in place, such as in-school interventions, is effectively supported, and knows where they can access additional support.
If the school are dissatisfied, local escalation procedures will be followed. 8.1 Resolving Professional Disagreements (Escalation and Conflict Resolution) (proceduresonline.com)

[bookmark: _Work_experience]Work experience
When a pupil is sent on work experience, the school will ensure that the provider has appropriate safeguarding policies and procedures in place. Where the school has pupils conduct work experience at the school, an enhanced DBS check will be obtained if the pupil is over the age of 16.

[bookmark: _Homestay_exchange_visits][bookmark: _Private_fostering][bookmark: _Concerns_about_a][bookmark: _Early_help][bookmark: _Managing_referrals][bookmark: _Concerns_about_staff]Concerns about staff and safeguarding practices
If a staff member has concerns about another member of staff (including supply staff and volunteers), it will be raised with the headteacher. If the concern is with regards to the headteacher, it must be referred to the chair of governors. 
Any concerns regarding the safeguarding practices at the school will be raised with the SLT, and the necessary whistleblowing procedures will be followed, as outlined in the Whistleblowing Policy.    



If a staff member feels unable to raise an issue with the SLT, they should access other whistleblowing channels such as the NSPCC whistleblowing helpline (0800 028 0285).
[bookmark: _Dealing_with_allegations][bookmark: _[Updated]_Allegations_of][bookmark: _Hlk76565743]Allegations of abuse against staff and low-level concerns
There are clear policies in line with those from the CSAP (Children's Safeguarding Assurance Partnership) for dealing with allegations against people who work with children. 
All allegations against staff, supply staff, volunteers and contractors will be managed in line with the school’s Whistleblowing Policy – a copy of which will be provided to, and understood by, all staff at induction. The school will ensure all allegations against staff, including those who are not employees of the school, are dealt with appropriately and that the school liaises with the relevant parties. 
When managing allegations against staff, the school will recognise the distinction between allegations that meet the harms threshold and allegations that do not, also known as “low-level concerns”. Allegations that meet the harms threshold include instances where staff have:
· Behaved in a way that has harmed a child or may have harmed a child.
· Committed or possibly committed a criminal offence against or related to a child.
· Behaved towards a child in a way that indicates they may pose a risk of harm to children.
· Behaved, or may have behaved, in a way that indicates they may not be suitable to work with children.
All staff at Singleton C of E School are aware of these procedures and aware of the following expectations and protocol:- 

· ALL staff and volunteers are aware that they must refer allegations or concerns around staff (including supply staff) conduct to the Headteacher
· ALL staff and volunteers are aware of the requirement to, and process of referring allegations or concerns around the Headteacher to the nominated Governor and how to contact them
· The Headteacher and/or Chair of Governors will discuss the allegation with the Local Authority Designated Officer (LADO) 
· CSAP procedures for dealing with allegations against staff will be followed http://panlancashirescb.proceduresonline.com/chapters/p_allegations.html
· ALL staff and volunteers remember that the welfare of the child is paramount and that they have a duty to inform HT if any adult's conduct gives cause for concern 
· All staff recognise the importance of sharing and reporting low-level concerns (see below guidance on low-level concerns) surrounding staff or any adult in a position of trust to the DSL/HT. 
· ALL staff are aware of the school’s Whistle Blowing Policy which enables staff to raise concerns or allegations in confidence and for a sensitive enquiry to take place



· Staff are fully aware of Guidance for Safer Working Practice 2022 and Staff Code of conduct and Staff Handbook and are aware of professional expectations of their own behaviour and conduct. 


[bookmark: _MON_1724591332]    
· Further information, LADO information and flowchart of how allegations are managed: 



Singleton C of E School recognises that children may make disclosures against someone who is in a position of trust not in the school setting. This may be an adult in a place of worship, a sports coach or a club leader. After ensuring that the child is safe, we recognise that we must refer to the LADO and share information.
Low Level Concerns
Singleton C of E School ensure that all staff are aware of how to recognise and report low level concerns around staff behaviour or conduct. 
The term ‘low-level’ concern does not mean that it is insignificant. A low-level concern is any concern – no matter how small, and even if no more than causing a sense of unease or a ‘nagging doubt’ - that an adult working in or on behalf of the school or college may have acted in a way that: 
• is inconsistent with the staff code of conduct, including inappropriate conduct outside of work and 
• does not meet the harm threshold or is otherwise not serious enough to consider a referral to the LADO.
Examples of such behaviour could include, but are not limited to: 
• being over friendly with children 	
• having favourites 
• taking photographs of children on their mobile phone, contrary to school policy 
• engaging with a child on a one-to-one basis in a secluded area or behind a closed door, or 	
• humiliating pupils.
Singleton C of E School will promote an open and transparent culture in which all concerns about all adults working in or on behalf of the school or college (including supply teachers, volunteers and contractors) are dealt with promptly and appropriately. Singleton C of E School will strive to embed a culture of openness, trust and transparency in which the school’s/college’s values and expected behaviour set out in the staff code of conduct are lived, monitored and reinforced constantly by all staff.
Singleton C of E School will ensure that staff are encouraged and feel confident to self-refer, where, for example, they have found themselves in a situation which could be misinterpreted, might appear compromising to others, and/or on reflection they believe they have behaved in such a way that they consider falls below the expected professional standards.
[bookmark: _GoBack]All staff are clear on how to report low level concerns and will be empowered to do so. Staff must report their concerns to the DSL’s Amanda Clayton / Leonie Millward/ Kate James / Susan Manns. The Head will always be kept informed of a low level allegations in a timely manner. If concerns are surrounding the Head teacher, this must be referred to the Chair of Governors. Guidance from Keeping Children Safe in Education, September 2023will be followed in view of recording and storage of such concerns. 
If in doubt whether the concern is a low-level concern, the DSL’s will consult with LADO for guidance. 
The governing body will ensure low level concern procedures and staff behaviour expectations are clearly addressed within the staff code of conduct and procedures are implemented effectively, ensuring that appropriate action is taken in a timely manner to safeguard children and facilitate a whole school or college approach to dealing with any concerns. 
Safer recruitment
Singleton C of E School is committed to keeping pupils safe by ensuring that adults who work or volunteer in school are safe to do so. We therefore ensure that:
· Keeping Children Safe in Education, September 2023, Part 3 guidance is adhered to, to ensure that there is a strong reference and commitment to safeguarding during advertisement, selection and recruitment of new staff. 
An enhanced DBS check with barred list information will be undertaken for all staff members engaged in regulated activity. A person will be considered to be in ‘regulated activity’ if, as a result of their work, they:
· Are responsible on a daily basis for teaching, training, instructing or the care or supervision of children.
· Regularly work in the school at times when children are on the premises.
· Regularly come into contact with children under 18 years of age.
(Regular is defined as; at least 3 times in a 30 day period.)
The governing board will conduct the appropriate pre-employment checks for all prospective employees, including internal candidates and candidates who have lived or worked outside the UK. 
School will ensure that: 
· The appropriate DBS and suitability checks will be carried out for all governors, volunteers, and contractors. The DfE’s DBS Workforce Guides will be consulted when determining whether a position fits the child workforce criteria..

· The original DBS certificate is seen for all appointees to the school, even where the on-line DBS system indicates that the check is clear.
· There are sufficient staff/Governors who have undertaken appropriate Safer Recruitment training in the last 5 years and reached the required standard as verified by the course facilitators, to enable at least one person on every recruitment panel to be appropriately trained and there are at least 2 people on each selection panel
· Written assurances will be obtained from agencies and other employers that provide staff to work in school, to confirm that appropriate pre- employment checks have been undertaken in line with Keeping Children Safe in Education, September 2023


· Individual identity checks will be undertaken on those staff detailed above to ensure they are employees of the named agency/employer
· Conduct an online search as part of our due diligence on shortlisted candidates. This may help identify any incidents or issues that have happened, and are publicly available online and will inform shortlisted candidates of this procedure
· A transfer of control agreement will be used where other agencies/organisations use school premises and are not operating under school's safeguarding policies and procedures

· Adults who are involved in the management or provision of child care of children in Early Years, or in out of school provision for children up to 8 years old, will make a declaration that they are not disqualified under the Child Care Act 2006.

· When an issue is declared, advice will be sought from Ofsted about the need to apply for a waiver. If a waiver is necessary, a risk assessment will be carried out and proportionate measures put in place until a waiver has been issued or matters resolved. If it is not resolved, this must be reported:-  disqualification@ofsted.gov.uk

· Advice will be sought from Human Resources, LADO and/or Schools Safeguarding Officers if any staff are unclear about any aspects of Safer Recruitment.

· It is good practice to ensure that this declaration is renewed annually for those staff working in a relevant setting and evidenced using the LCC staff confirmation form (May 2021). This form will be retained and stored securely. 




[bookmark: _MON_1724591823][bookmark: _MON_1724591838] 
Referral to the DBS
There is a legal requirement for schools and colleges to make a referral to the DBS where they remove an individual from regulated activity (or would have removed an individual had they not left), and they believe the individual has: 
• engaged in relevant conduct in relation to children and/or adults, and/or 
• satisfied the harm test in relation to children and/or vulnerable adults, and/or 
• been cautioned or convicted of a relevant (automatic barring either with or without the right to make representations) offence
Single central record (SCR)
The school keeps an SCR which records all staff, including agency, third-party supply staff and teacher trainees on salaried routes, who work at the school, even if they work for one day.

All members of the proprietor body are also recorded on the SCR.

The following information is recorded on the SCR:
· An identity check
· A barred list check
· An enhanced DBS check
· A prohibition from teaching check
· A check of professional qualifications, where required
· A check to determine the individual’s right to work in the UK
· Additional checks for those who have lived or worked outside of the UK
· Any other information deemed relevant.

If any checks have been conducted for volunteers or Governors, these may also be recorded on the SCR. If risk assessments are conducted to assess whether a volunteer should be subject to an enhanced DBS check, the risk assessment will be recorded. 
[bookmark: _Training][bookmark: _[Updated]_Training][bookmark: _Staff_suitability]The details of an individual will be removed from the SCR once they no longer work or volunteer at the school.
Review
This Policy is subject to ongoing review; however, will be reviewed no later than September 2024. All staff have received a copy of this policy. 

	Key Contacts, Roles and Training

	

	
Designated Safeguarding Lead




	
Mrs Amanda Clayton.  (Head)

	LCC  Designated Safeguarding lead Training
25/04/22
Safeguarding Refresher training 04/01/23 Phil Threlthope
PREVENT online refresher training July 2023
Safer Recruitment Training
24/02/21
MASH team – training updates 04/05/21

	
Deputy DSL (s)


	
· Mrs Leonie Millward (SENCO)

	LCC  Designated Safeguarding lead Training
25/04/22
Safeguarding Refresher training 04/01/23 - Phil Threlthope
Annual Safeguarding in house training – 01/09/23 – delivered by Amanda Clayton DSL
PREVENT online refresher training July 2023 
Safer Recruitment Training 04/02/21
MASH team – training updates 04/05/21


	
	· Miss Susan Manns (Learning Mentor)

	LCC  Designated Safeguarding lead Training  14/09/23

Annual Safeguarding in house training – 01/09/23 – delivered by Amanda Clayton DSL
PREVENT online refresher training July 2023


	
	· Mrs Kate James 
	Safeguarding Refresher training 04/01/23 - Phil Threlthope

LCC  Designated Safeguarding lead Training  14/09/23

Annual Safeguarding in house training – 01/09/23 – delivered by Amanda Clayton DSL

PREVENT online refresher training Sept 2023



	
Safeguarding Governor 
(Combine above if this is the Chair)


	Mr Alec Davies (Chair of Governors)





Mr Keith Walker Chair of SHE 

	Safeguarding Training for Governors 25/07/23

PREVENT online refresher training September 23


Safer Recruitment Training
24/02/21

PREVENT online refresher training September 23

Safeguarding Refresher training 04/01/23 - Phil Threlthope




	
Prevent Lead 
	
Kate James 
	
PREVENT online refresher training September 2023


	

	
[bookmark: _Hlk113970200]LCC School Safeguarding Officers 
Victoria Wallace & Mechelle Lewis and Sarah Holyhead


	
[bookmark: _Hlk113970214]01772 531196
school.safeguarding@lancashire.gov.uk





	
LCC MASH Education Officers 
Matt Chipchase & Martine Blokland

	
Martine Blokland 01254 220914
Martine.blokland@lancashire.gov.uk
Matt Chipchase 01254 220989 matt.chipchase@lancashire.gov.uk


	
[bookmark: _Hlk113970509]LADO – Local Authority Designated Officer
Tim Booth, Donna Green & Shane Penn



	
[bookmark: _Hlk113970524]01772 536694
LADO.admin@lancashire.gov.uk


	
[bookmark: _Hlk113970545]MASH – Multi-Agency Safeguarding Hub 


	[bookmark: _Hlk113970561][bookmark: _Hlk15649183]0300 123 6720
0300 123 6722 between 5.00pm - 8.00am
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British Values/ Prevent Strategy Website Summary 

DUTY OF SCHOOLS TO PREVENT EXTREMISM /TERRORISM 

An integral part of this policy is to ensure that our children are protected from being drawn into terrorism or associated activities. We make certain of this through our robust safeguarding systems. Any children at risk of such activities will be identified and the correct support put into place. All our staff are aware of their responsibilities in the safeguarding of children and will ensure that this responsibility is thoroughly adhered to.



Preparing children for life in Modern Britain

Promoting British Values at Singleton C of E School

At Singleton Church of England Primary School we value the diversity of backgrounds of all pupils, families and the community. Within our curriculum we have introduced and threaded through themes which value the perspectives of other people and other countries. 

The Department for Education have recently reinforced the need “to create and enforce a clear and rigorous education on all schools to promote the fundamental British values of democracy, rule of law, individual liberty and mutual respect and tolerance of those with different faiths and beliefs”



The Government set out its definition of British values in the 2011 ‘Prevent Strategy’ and the Prime Minister has reiterated these values in 2015.



The Department of Education defines British Values as follows:

· Respect for democracy and support or participation in the democratic process.

· Respect for the basis on which the law is made and applies in England.

· Support for equality of opportunity for all.

· Support and respect for the liberties of all within the law.

· Respect for the tolerance of different faiths and religious and other beliefs.







At Singleton C of E School, these values are reinforced in the following ways:



		British Value

		Statement 

		Evidence 

		Impact 



		Democracy 

		All pupils in Singleton C o f E School are given a voice. Children are encouraged to debate topics of interest, express their views and make meaningful contribution to the running of the school on matters that directly involve pupils. Children have the opportunity to have their voice heard through an annual pupil questionnaire.

The principle of democracy is explored in the curriculum and in assemblies. 

The whole school was involved in the process of selecting the school rules. (Please see the display board in the main corridor)

The whole school was involved in the process of selecting the school Christian Values – of which RESPECT is one 



CULTURAL CAPITAL EVIDENCE

· Houses of Parliament trip

· Trip to Blackburn Mosque / Cathedral

· Trip to Buddhist temple 

		In the Autumn Term the election of the Distinctive Christian Leaders takes place. This is a democratic process. Children from Y1 through to Y6 are eligible to stand. If they choose to stand they prepare their own speech and present it to the whole school. Every child in the school is then given a vote.

This process is repeated for the election of the Junior Leadership Team. Although only children in years 5 and 6 can stand for this.

The Distinctive Christian Leaders meet each week and make decisions on the future based on listening to the pupil voice. The Junior Leadership Team select the caring and sharing person for the week based on the pupil voice. The Distinctive Christian Leaders were involved in the process of selecting the Head Teacher.



		Children can articulate why respect is important: how they show respect to others and how they feel about it for themselves. Children’s behavior demonstrates their good understanding of this value in action. Children are able to talk about the different faiths and cultures they learn about, ask questions and show tolerance and respect for others of different faiths and religions 



		Rule of law

		The children at Singleton are familiar with this concept through the philosophy that infuses the entire school. The importance of Laws whether they be those that govern the class, the school, or the country are consistently reinforced throughout regular schooldays, as well as when dealing with behaviour and through school worship. Pupils are taught the value and reasons behind laws, that they govern and protect us, the responsibilities that this serves and the consequences when these laws are broken. They are also familiar through \RE lessons with the idea that different religions have guiding principles. The school participates in anti-bullying week. The Behaviour and Anti-bullying policy set a zero tolerance baseline for any form of aggression, abuse or violence, which extends to pupils and staff.



CULTURAL CAPITAL EVIDENCE

· Visits from authorities such as the fire service, the police and councillors are regular parts of the school calendar and help to reinforce these laws.

· Houses of Parliament trip

· Trip to Blackburn Mosque / Cathedral

· Trip to Buddhist temple

		Our school rules are displayed in the main corridor and the selection of them was a democratic process. The rules and expectations are clear. Non-negotiables are evident in every classroom. At the beginning of every school year, the teaching staff and the Learning mentor review the behaviour policy evaluating its effectiveness and modifying where appropriate.

The school participates in anti-bullying week. The behaviour and Anti-bullying policy set a zero tolerance baseline for any form of aggression, abuse or violence, which extends to pupils and staff.

The children learn about rules and values through R.E, PHSE and citizenship lessons as well as during collective worship. They also have hands on experience in their roles as Christian Leaders and Junior Leadership Team members. 

Learning walks for behavior and behavior for learning 

		Children are able to articulate how and why we need to behave in school.  They demonstrate they understand the school rules and can abide by these.

They are able to discuss and debate philosophical issues in relation to these 



		Individual liberty 

		Our distinctive Christian Ethos and values underpin all that we do and are about in our school. Pupils are actively encouraged to make informed choices, knowing that they are in a caring and supportive environment. Pupils are supported to develop their self-knowledge, self-esteem and self-confidence.

Children are strongly encouraged to develop independence in learning and to think for themselves. 

As a school, we educate and provide boundaries for young adults to make choices safely, through the provision of a safe environment and empowering situations.



		Our behaviour policy is based on the principles of boundaries, choices and taking ownership and responsibility. It encompasses rewarding positive good behaviour and promoting the idea, that it’s ‘cool to be good!’ Adults in our setting lead by example. Our school learning mentor provides pastoral support when required.

Pupils are encouraged to know, understand and exercise their rights and personal freedoms and how to exercise these safely, through PSHE lessons and the curriculum. We provide opportunities to do this through choice of challenge, participation in extra curricula activities or standing for posts of responsibility. Pupils are given freedom to make their choices. Pupils are given key roles and responsibilities in school



		Children understand about the importance of accepting responsibility and of their rights to be heard in school. They are consulted on many aspects of school life and demonstrate independence of thought and action 



		Mutual respect and tolerance of those with different faiths and beliefs

		The pupils in our school have a strong belief in our Christian values: Respect friendship, endurance, wisdom Love, Trust . We follow these values in our every day school life.  Each term we focus on a different value and this thread through the whole of our curriculum. Respect is a Christian Value that is discussed deeply as part of our R.E, PHSE and SMSC curriculum covering respect for family, friends, other groups, the world, its’s people and the environment 

We respect that other people have different beliefs and we encourage our children to develop their understanding. We celebrate the festivals of other faiths and we invite people into our school to talk to us about their different faiths and beliefs. 



CULTURAL CAPITAL EVIDENCE

· Visits from authorities such as the fire service, the police and councillors are regular parts of the school calendar and help to reinforce these laws.

· Houses of Parliament trip

· Trip to Blackburn Mosque / Cathedral

Trip to Buddhist temple



		Our assemblies and worship incorporate these values and our children take a pride in their tolerance and respect of one another.

We are a Christian school and as such we follow the teachings of Jesus, who taught us “to love thy Neighbour.” Multi-cultural activities are evident in each classroom. Multi-cultural activities are strong element of the curriculum.

We support the Bethany Project in Tanzania.  We are also involved with FAIR Trade. We are linked to multi-cultural school in Central Manchester.



We visit different places of worship for example a mosque and a Buddhist temple as part of our educational visits programme Promoting British Values through our Educational Visits is our emphasis for the next two years and to promote this we have developed a display theme in our main school corridor.

We try to encompass and thread British Values in all that we do, including celebrations, school trips and sponsored events.

		Children can articulate why respect is important: how they show respect to each other and how they feel about it for themselves. Children’s behavior demonstrates their secure understanding of this value in action. Children are able to talk about the different faiths and cultures they learn about , ask questions and show tolerance and respect for others of different faiths and religions 
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DUTY OF SCHOOLS TO PREVENT EXTREMISM /TERRORISM



 



 



An integral part of this policy is t



o ensure that our children are protected from being drawn into terrorism or associated activities. We make certain of this th



rough our robust safeguarding 



systems. Any children at risk of such activities will be identified and the correct support put into 



place. All our staff are aware of their responsibilities in the safeguarding of children and will 



ensure that this responsibility is thoroughly adhered to.



 



 



Preparing children for life in Modern Britain



 



Promoting British Values at Singleton C of E School



 



At Singleton Church of England Primary School we value the diversity of backgrounds of all pupils, families and the community



. Within our curriculum we have introduced and threaded 



through themes which value the perspectives of other people and other count



ries. 



 



The Department for Education have recently reinforced the need “to create and enforce a clear and rigorous education on all s



chools to promote the fundamental British values of 



democracy, rule of law, individual liberty and mutual respect and tolera



nce of those with different faiths and beliefs”



 



 



The Government set out its definition of British values in the 2011 ‘Prevent Strategy’ and the Prime Minister has reiterated 



these values in 2015.



 



 



The Department of Education defines British Values as follo



ws:



 



·



 



Respect for democracy and support or participation in the democratic process.



 



·



 



Respect for the basis on which the law is made and applies in England.



 



·



 



Support for equality of opportunity for all.



 



·



 



Support and respect for the liberties of all within the la



w.



 



·



 



Respect for the tolerance of different faiths and religious and other beliefs.



 



 



 



 



At Singleton C of E School, these values are reinforced in the following ways:



 



 



British Value



 



Statement 



 



Evidence 



 



Impact 



 



Democracy 



 



All pupils in Singleton C o f E 



School are given a voice. Children are encouraged 



to debate topics of interest, express their views and make meaningful 



contribution to the running of the school on matters that directly involve 



pupils. Children have the opportunity to have their voice hea



rd through an 



annual pupil questionnaire.



 



The principle of democracy is explored in the curriculum and in assemblies. 



 



In the Autumn Term the election of 



the Distinctive Christian 



Leaders takes place. This is a democratic process. Children from 



Y1 through to Y6 are eligible to stand. If they choose to stand 



they prepare their own speech and present it to the whole 



school. Every child in the school is then g



iven a vote.



 



This process is repeated for the election of the Junior Leadership 



Team. Although only children in ye



ars 5 and 6 can stand for this.



 



Children can articulate why respect is 



important: how they show respect to 



others and how they feel about it for 



themselves. Children’s behavior 



demonstrates their good 



understanding of this value in action. 



Children are able to talk about the 






DUTY OF SCHOOLS TO PREVENT EXTREMISM /TERRORISM     An integral part of this policy is t o ensure that our children are protected from being drawn into terrorism or associated activities. We make certain of this th rough our robust safeguarding  systems. Any children at risk of such activities will be identified and the correct support put into  place. All our staff are aware of their responsibilities in the safeguarding of children and will  ensure that this responsibility is thoroughly adhered to.     Preparing children for life in Modern Britain   Promoting British Values at Singleton C of E School   At Singleton Church of England Primary School we value the diversity of backgrounds of all pupils, families and the community . Within our curriculum we have introduced and threaded  through themes which value the perspectives of other people and other count ries.    The Department for Education have recently reinforced the need “to create and enforce a clear and rigorous education on all s chools to promote the fundamental British values of  democracy, rule of law, individual liberty and mutual respect and tolera nce of those with different faiths and beliefs”     The Government set out its definition of British values in the 2011 ‘Prevent Strategy’ and the Prime Minister has reiterated  these values in 2015.     The Department of Education defines British Values as follo ws:      Respect for democracy and support or participation in the democratic process.      Respect for the basis on which the law is made and applies in England.      Support for equality of opportunity for all.      Support and respect for the liberties of all within the la w.      Respect for the tolerance of different faiths and religious and other beliefs.         At Singleton C of E School, these values are reinforced in the following ways:    


British Value  Statement   Evidence   Impact   


Democracy   All pupils in Singleton C o f E  School are given a voice. Children are encouraged  to debate topics of interest, express their views and make meaningful  contribution to the running of the school on matters that directly involve  pupils. Children have the opportunity to have their voice hea rd through an  annual pupil questionnaire.   The principle of democracy is explored in the curriculum and in assemblies.   In the Autumn Term the election of  the Distinctive Christian  Leaders takes place. This is a democratic process. Children from  Y1 through to Y6 are eligible to stand. If they choose to stand  they prepare their own speech and present it to the whole  school. Every child in the school is then g iven a vote.   This process is repeated for the election of the Junior Leadership  Team. Although only children in ye ars 5 and 6 can stand for this.  Children can articulate why respect is  important: how they show respect to  others and how they feel about it for  themselves. Children’s behavior  demonstrates their good  understanding of this value in action.  Children are able to talk about the 
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PREVENT RISK ASSESSMENT / ACTION PLAN – EXTREMISM AND RADICALISATION





		

		Location:                                                                                                            Singleton CE Primary School





		School name:

Address and Contact Details:

		

		Singleton CE Primary School

Church Road

Singleton

Poulton-le-Fylde

FY6 8LN

		Name of Person(s) undertaking assessment

		Mrs A Clayton/ Mrs Rund / S.H.E. Committee



		Head teacher:

		

		Mrs Amanda Clayton

		Date of Assessment:

		September 2023



		Signature:





		

		

		Planned Review Date:

(1 years)

		Autumn Term 2024



		How communicated to staff:

		

		Staff training

		Date communicated to staff:

		September 2023 



		

		Radicalisation is defined as the process by which people come to support terrorism and extremism and, in some cases, to then participate in terrorist groups.



“Extremism is vocal or active opposition to fundamental British values, including democracy, the rule of law, individual liberty and mutual respect and tolerance of different faiths and beliefs. We also include in our definition of extremism calls for the death of members of our armed forces, whether in this country or overseas” (HM Government Prevent Strategy 2011).



Since the publication of the Prevent Strategy, there has been an awareness of the specific need to safeguard children, pupils and families from violent extremism. There have been attempts to radicalise vulnerable children and pupils to hold extreme views including views justifying political, religious, sexist or racist violence, or to steer them into a rigid and narrow ideology that is intolerant of diversity and leaves them vulnerable to future radicalisation.



Keeping children safe from these risks is a safeguarding matter and is approached in the same way as safeguarding children and young people from any other risks. Children and young people should be protected from messages of all violent extremism including but not restricted to eg those linked to extreme Islamist ideology or to Far Right/White Supremacist Ideology, Irish Nationalist and Loyalist Paramilitary groups and extremist Animal Rights groups. ‘Prevent’ in the context of counter terrorism is intervention before any criminal offence has been committed and is with the intention of preventing individuals or groups from committing crimes

















		

				Probability



		Impact 

		1 – Rare 

		2 – Unlikely 

		3 – Possible 

		4 – Likely 

		5 – Almost Certain



		5 – Extreme

		5

		10

		15

		20

		25



		4 – Major

		4

		8

		12

		16

		20



		3 – Moderate

		3

		6

		9

		12

		15



		2 – Minor

		2

		4

		6

		8

		10



		1 - Insignificant

		1

		2

		3

		4

		5





RAG Rating 

      Limited / No Progress

      On  track / ongoing as planned 

[image: ] Completed 





















		Risk Area

		Hazard

		Probability 

		Impact

		Risk scoring 

		Control Measures



Action taken/already in place to

mitigate/address risk

		Actions required 

		Progress 
RAG 

Rating 



		1. 

Leadership

		· Leaders within the organisation do not understand the requirements of the Prevent Statutory Duty or the risks faced by the organisation and the Duty is not managed or enabled at a sufficiently senior level. Prevent Risk Assessment Template Understanding the Prevent Duty for Schools Page 19

· The organisation does not attach sufficient priority to Prevent Action plans (or does not have one) and therefore action to mitigate risks and meet the requirements of the Duty are not effective.

		1 

		3

		3



Very low

		· All staff and governors complete the online

 training provided by the Home Office at every 2 years: 

https://www.elearning.prevent.homeoffice.gov.uk/edu/screen1.html

· The school office hold copies of the training certificates/ records.

· Safeguarding audit updated Termly - monitored by the Governance committee who evaluated and reflect on PREVENT.

· The safeguarding policy updated in line with LCC model policy updates and adopted by governors and is on the website to reflect ‘PREVENT’.

· Annual Safeguarding report and action plan written by HT and given to the safeguarding governor – who disseminates the information to the rest of the governing body

· Information on ‘PREVENT’ is also available in the staff room.

· Prevent risk assessment updated annually by Lisa Rund and monitored / ratified by the SHE committee 

· Staff receive annual safeguarding updates. All new staff receive a safeguarding pack and a safeguarding induction delivered by a DSL 

· From September 2023 – monthly 7 minute PREVENT / Safeguarding refresher briefings introduced and delivered to all staff 



		Annual reviews 2023 /24



· Review Safeguarding Policy (in line with KCSiE23)

· PREVENT risk assessment and action plan

· Termly audit of safeguarding 

· Annual Update of the safeguarding policy 

· Annual safeguarding training all staff 

· Update / review of the PREVENT statement for the website

· PREVENT refresher updates / training for all staff – every 2 years 

· Annual updates of the Safeguarding Library located in the staff room 

· Training up of 2 new DDSL’s due to staff changes 

		





ongoing



		2 Partnership

		Is there active engagement from the schools 

governors, SMT, managers and leaders?



Does the school have an identified single point of 

contact (SPOC) in relation to Prevent? 

(Usually SP/DDSP)



Does the school engage with the Local Authority Police Prevent Leads and engage

with local Prevent Boards/ Steering Groups at Strategic and Operational Level?

		1 









1











1

		3









3











3

		3



Very low





3













3

		Governors are aware that L. Rund is PSHE Lead and she

 provides advice on what can be provided in terms of training and

 raising awareness about PREVENT. 

Kate James is responsible for oversight of the Prevent Risk Assessment Plan and update, to SLT and Governors



Amanda Clayton is the safeguarding lead. She is responsible for 

Overseeing the Prevent Action Plan & to update SLT, staff and Govs.

Kate James is the PREVENT lead and she ensures that the curriculum 

meets all the requirements outlined in the PREVENT Strategy.



All staff receive annual Safeguarding updates each September and 

sign to say that they will read the information.



The Prevent Lead is familiar with both local authority and police 

Contact details.



There is a Safeguarding notice board located in the staff/ work room with all contact details.



As a school we are part of operation encompass and work with a

Range of agencies – there is a statement re this on our website



We work with the MASH team and receive alerts form them 



		· Annual updating of Information for the MASH team 

· Update / review of the PREVENT statement for the website

· Annual review of  PREVENT risk assessment and action plan





		



		3

Staff Training

		Do all staff have sufficient knowledge and 

Confidence to:



· Exemplify British Values in their management, teaching and through general behaviours in the school.



· Understand the factors that make people vulnerable to being drawn into terrorism and to challenge extremist ideas which are used be terrorist groups and can purport to legitimise terrorism.



· Have sufficient training to be able to recognise this vulnerability and be aware of what action to take in response.

		







3











2

		







2











4

		







6

Low











8

Medium. 

		All teaching staff have received training on British Values and how

to embed/develop naturally within school.  For example, we 

share British Values in our SMSC teaching, through all of the curriculum and assemblies and British Values are threaded through all of the curriculum where possible/where appropriate.



· All staff are expected to develop learners understanding of British Values through their curriculum delivery.  Long term plans are reviewed annually and updated to reflect current practice. We celebrate diversity at events and support charities regularly. 

· We modal tolerance and respect for all groups in all communications and all areas of school life, celebrating diversity both as a reflection of the local community and also as a national awareness of our diversity as a country. School has an Equality Information Policy in place.

· As a direct result of the depth and breadth of the training for PREVENT delivered and sourced by the HT, all staff and Governors are aware of the factors that make an individual vulnerable and have a better awareness or stereotypes.

· Safeguarding Policy includes reference to radicalization. PREVENT training underlines complexities involved and Notice, Check, Share principles 

· Staff are clear that they must refer any concerns using the Safeguarding referral process. 

· All staff have undertaken Safeguarding refreshers.

· Online Prevent training has been introduced for new staff all staff review this training every 2 years 

· Phil Threlfall refresher safeguarding training will be completed every 3 years. (in the interim in-house annual training will take place) 

· All staff required to have had PREVENT training. 

· New starters receive Safeguarding training delivered face to face at induction. 

· Prevent online training introduced for new starters to take within first few weeks of starting as part of the on boarding process.

·  All Governors also undertake this online training as well as other ‘hard to reach’ staff e.g. invigilators and zero hours staff. 

		        





New Staff need PREVENT training is up to date 



Curriculum includes new SCARF materials 



School to embraces all national opportunities to embed British Values within School calendar – e.g. coronation 



[bookmark: _GoBack]PHSE/ Curriculum Lead Lisa Rund – ensures that the school curriculum / calendar  is inclusive of opportunities to celebrate and deepen knowledge and understanding linked to diversity e.g. 

· Black History Month

· Culturally diverse trips

· Assemblies that focus on world religions

· Home projects that encompass diversity etc 



Kate to ensure that PREVENT training is up to date for all staff and governors ( all staff / Gov’s are at different stages in  terms of when they are due) 

		      Ongoing



		

		Does awareness training extend to sub-contracted staff and volunteers?



Is the school vigilant to the radicalisation of staff by sub-contracted staff and volunteers?

		2

		2

		4

		All staff and volunteers are subject to rigorous, ongoing,

Safeguarding checks including annual declaration of disqualification and all other checks in line with safer recruitment policy and procedures.



Volunteers are given a safeguarding induction and a volunteer 

Leaflet 

		

		        Ongoing





		4

Welfare and pastoral support

		Staff or other contracted providers(e.g. regular supply or agency staff) are not aware of the school procedure for handling concerns and or do not feel comfortable sharing issues internally













The organisation does not provide effective welfare and pastoral support which results in young people (and

staff) being unsupported and the risk of vulnerabilities being exploited.

















Pupils are radicalised by factors internal or external to the school

		1

























1





























1

		4

























1





























3

		4

Low























1 very low 

























3

		· Designated Safeguarding Lead and all staff to have received ‘Prevent’ awareness training (face to face or online). A minimum of a nominated   Governor to have attended safeguarding training which includes ‘PREVENT’ information. PREVENT Training recommended to all Governors ( to be refreshed every 2 years) 

· Contracted staff are made aware of the person to whom concerns are to be reported (information on visitor badges, leaflet when signing in and posters). 

· Preventing pupils from being exposed to radicalisation or extremism is part of safeguarding policies and procedures i.e. Child Protection & E-safety 



· School has a robust pastoral provision underpinned by the SEND and behaviour policies and supported by the HT, SENDCo and school family support worker (Learning Mentor). This works effectively, supporting children and families within an open, honest and supportive culture.

· School has a proven track record of effectively working with families and other agencies such as FHWS and Children’s Social Care in order to improve outcomes for children.

· Concerns are reported to the DSL / via CPOMS

· Records are held of any referrals with an audit trail being maintained 

· School ensures inclusivity for  Pupils in receipt of  PP 



· School uses SCARF  teaching resources

· We have a range of activities to promote the spiritual, moral, social and emotional needs of pupils aimed at protecting them from radical and extremist influences

· Staff deliver training to help pupils develop critical thinking around influence, social media and other on-line safety 

· Staff and other adults working with pupils are challenged if opinions or language expressed are contrary to community cohesion or ‘British values’ 

· Staff are able to challenge pupils, parents or governors if opinions expressed are contrary to community cohesion or ‘British values’

· Staff are aware of local factor i.e. political views etc. which might have an influence on pupils 

		

Staff training all in place 



Actions 



Online Policy – needs sharing with all staff  – Kate needs to do this 



New online policy developed for children – Kate to lead the implementation of this from September 2023 





Parent education – at the beginning of every assembly - Kate to provide short videos 



Newsletter – to now have a Safeguarding section – with information and links for parents  

		        Ongoing





















		

		School does not work with statutory partners and agencies and/or does not feel comfortable sharing extremism related concerns externally

		1

		2

		2

		 We communicate regularly with statutory partners and agencies regarding a range of concerns 

 All staff are aware that concerns are reported to the DSL 

 We have an appropriate internal referral process in place for all child protection matters including extremism and the DSL is aware of how to expedite concerns to other agencies.

		Learning mentor – has established very good links with a range of external agencies 

		        Ongoing





		5. 

British Values

in the

Curriculum

		Pupils are exposed by school staff or contracted providers to messages supportive of extremism, terrorism or which contradicts‘ British values’

		1

		4

		4

		· We have appropriate whistleblowing procedures and a range of ‘safeguarding’ policies which are known and understood by staff, volunteers and regular contracted staff 

· Staff and other adults working with pupils are challenged if opinions or language expressed are contrary to community cohesion or ‘British values’ 

· Opportunities to promote ‘British values’ are clearly identified within all curriculum areas 

· Areas of the curriculum e.g. PSHE are used for controlled and safe debate and discussion on radical or extreme issues and ideologies 

· We have appropriate filters in place which reduce the risk of pupils being able to access inappropriate information via the school IT system.  The information accessed by pupils and staff is monitored by the DSL / SHE using ‘BTLSs’ software.

· All KS2 pupils have an individual log in for all computers so that use of the internet can be identified.

		New Guidance with regards to Filter systems has been included in this years KCSiE 23

Kate James – is going to review this with the On line safety governor and ensure that the systems in place meet the requirements – making any necessary modifications where they don’t 

		        Ongoing





		

		Behaviours which harm the ability of different groups and individuals to learn and work together are left unchallenged

A culture of disrespect and

Intolerance and where tensions are allowed to flourish.

		

		

		

		· Pupils are taught about respect for other cultures and gain an understanding of community cohesion 

· Opportunities are created both within the environment and the curriculum to promote the settings’ ethos and values

· Displays and other literature available in school reflects and encourages diversity and community cohesion 

· Whole School Behaviour Policy includes information on anti-bullying strategies and preventative measures for dealing with bullying 

· Inappropriate behaviour, language and attitudes are challenged by staff and, where staff or other adults are involved, by senior leaders

		Assemblies – diversity focus

Develop new child friendly policies on Child on Child abuse, Bullying etc 

		        Ongoing





		6

Organisational Culture

		Staff or contracted providers are not aware of/do not subscribe to the ethos and values of the school

		3

		2

		6

		· Senior Leadership Team are aware of the ‘Prevent’ Strategy and its objectives as it relates to both the national and local context and take steps to ensure that the overall values and ethos of the school reflect strategies to support the ‘Prevent’ duty 

· Clear awareness of roles and responsibilities regarding ‘Prevent’ exist across the school 

· Safer Recruitment, selection and induction programmes exist which include reference to the ethos and values of the school 

· Staff development programmes include reference to ‘British values’ and to the promotion of community cohesion 

· Guidance and literature is available for staff on the ‘Prevent duty’ and local aspects of extremism and radicalisation 

· A process is in place to identify and develop ‘lessons learned’ identified either by us or by other organisations/advisers

		

		        Ongoing





		

		Staff are unable to raise extremism related organisational concerns due to the lack of an appropriate whistleblowing procedure

		1

		3

		3

		· Appropriate whistleblowing procedures are in place and adults working with pupils are made aware of them 

· Records are kept of incidents which are reported to the DSL for consideration and, where appropriate, are referred on to the appropriate agency

		

		        Ongoing





		7.

Visiting speakers/ Environment

		Pupils/staff are exposed by visiting speakers to messages supportive of extreme ideologies or which contradict ‘British values’



Visitors in school



Extremist or terrorist related material is displayed within the setting

		2

		3

		6 low

		· Materials to be delivered by external speakers are discussed with the speaker prior to delivery 

· Visiting speakers are not left alone with pupils - Staff are required to remain in the room with external speakers so they can address issues as they arise

· Regular visitors / volunteers are subject to DBS checks











· Protocols are in place for all people visiting the school site – A summary poster is on display for the staff to ensure that visitors identification is checked and that safeguarding processes are then implemented 

· All visitors are issued with a lanyard

· Mobile phones are not allowed in the building, all visitors hand these in at the office

· Where possible, contractors are booked in outside the school day.

· The appropriateness and relevance of all materials or literature are considered prior to display 

· Staff concerns are discussed with the DSL’s before materials are used 

· Requests for externally provided materials to be displayed are considered and, where appropriate, authorised by the Head Teacher / S.H.E. Committee



		Action 

We need to refresh the staff on the safeguarding processes and protocols regarding Visitors on site 

Kate to review current Protocols and update if appropriate 







Saved Server – Safeguarding – 

7. Visitors to school 

		        Ongoing



















		

		School premises are used to host events supportive of extremism or which popularise hatred or intolerance of those with particular protected characteristics

		

		

		

		· The school is not let or hired out at this time 

		

		



		8. 

Computing  and on-line study

		Pupils access extremist or terrorist material whilst using school networks

		1

		4

		4

		· The ICT network has appropriate filters which block sites which are deemed to be inappropriate 

· School has robust acceptable use procedures for both pupils and staff which include advice on inappropriate attempts to subvert the network 

· Pupils are encouraged to report to an adult any material which leaves them feeling worried or uncomfortable

· School has a robust firewall and a filter programme that is monitored by the IT lead and SHE committee in school as part of the SHE monthly monitoring systems.

· The system is monitored for repeat usage and also the LA monitors the system BUT DOES NOT SEND REPORTS – however if we notice an issue/anomaly we would contact the LA immediately to get full information / support 

		

Actions 

Online safety Policy needs communicating to all staff – Kate to do this



Online safety children’s version to be introduced from September 23- (Kate James) 



New Guidance with regards to Filter systems has been included in this year’s KCSiE 23

Kate James – is going to review this with the On-line safety governor and ensure that the systems in place meet the requirements – making any necessary modifications where they don’t

		           Ongoing

    



		

		On-line/social media communications relating to extremist or terrorist materials feature the school’s branding

		1

		4

		4

		· As a school we have a ‘Facebook’ page which has set administrators and is monitored on a daily basis for comments added.  Comments can be hidden or deleted.

· People are also blocked as and when deemed necessary

· At the beginning of each class assembly parents watch up to date NSPCC videos about on-line safety relative to the age of their child.

		

		



		

		Pupils access extremist or terrorist materials out of the school setting 

		1

		4

		4

		· Parents are provided with advice on where they can access information and support in relation to on-line extremism and radicalisation and how to help keep their children safe on-line 

    Information sharing sessions are provided to pupils, staff and parents on staying safe   on-line

		Monthly newsletter to now include a safeguarding information section each month – need to ensure that this is addressed at some point over the year 



Kate to provide age appropriate on line safety videos for parents at the beginning of each class assembly 

		        Ongoing





		9

Site Security 

		Ineffective arrangements in place to manage access to the site by visitors and non-students/staff.



Ineffective policy regarding the wearing of ID on site, which is not enforced.



Ineffective arrangements for the storage of dangerous substances on site.



		3









3







1

		4









4







4

		12









12







4

		· Visitors to school forms part of the Safeguarding policy 

· Protocols are in place for all types of visitors 



· Barriers at all entry/exits. Entry/Exit permitted

· Reception staff trained

· All visitors have to sign in at Reception

· All contractors are collected and met, badges issued by Reception.

· Agency staff through vetting check process with HR and Procurement Manager. Access approved once checks completed

· All visitors required to display ID and staff/ students/visitors are

subject to routine checks by  Deputy DSL / Office Manager  and Junior Leadership Team 

· There are effective measures in place to ensure that appropriate security and health and safety procedures are followed.

· COSSH register in place and updated by Office Manager – SHE committee check on this 

		Action 



Contractors on site – protocols  reviewed and updated – need to be implemented



Student teachers on site – protocols due for review and updates 



Visitors on site  protocols due for review and updates (Kate to review 23/24)



Regularly Update the COSHH register – Julie / Rachel to monitor the t the 3rd party providers have this in place





SHE committee to work with Diocese / property consultant to establish a phased approach to safeguarding fencing around the school 

Phase one to be completed in the academic year 23/24 – using DFC funds and additional contribution from the diocese  



		        Ongoing





		10

Safeguarding 

		Insufficient attention paid to the protection against the risk of radicalisation and extremism which is not included within Safeguarding and other relevant policies





Safeguarding and Wellbeing staff do not receive additional and ongoing training to enable the effective understanding and

handling of referrals relating to radicalisation and extremism.



Safeguarding/Prevent concerns

are not effectively logged and

monitored.





		1



















1













1

		3



















4













4

		3



















4













4

		· Explicit in policy and information. 

· All staff to continue to monitor and raise concerns of student’s at risk to the safeguarding lead(s)

· Regular communication and updates provided to Safeguarding and Wellbeing team from external partner and government information sharing. 

· Local Safeguarding boards and Prevent Leads advise on training opportunities for staff to access

· School provides external refresher training for all staff every 3 years. DSL’s receive training every 2 years. Safe recruitment Training is completed every 5 years. Extensive records of external training are kept. Internal training is given to every new staff member and refresher information is given out at the beginning of each academic year

· Safeguarding is the first item on the staff meeting agenda each week 

· CPOMS – is effectively used to communicate and  keep effective records of all safeguarding concerns  and actions taken 

· Very effective communication and referral systems in place 

· Anti-Terrorism Policy – in place 

· Emergency Plan – In place 

		Action 

Annual Reviews of 

· Emergency plan

· Anti-Terrorism Policy 

· Staff training – ensure that in place and carried out within the guidance timeframes

· Safeguarding policy 





Training up of 2 new DDSL’s – in light of staff changes – to be completed in September 2023

		        Ongoing





		11.

Communication 

		The School Prevent Lead and their role is not widely known across the institution.



 Staff and students are not made aware of the Prevent Duty, current risks and appropriate activities in this area.



Information sharing protocols are not in place to facilitate information sharing with Prevent partners.

		1
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3

		4
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12

		· Safeguarding Team known, which includes the DSL

· All updated materials published and staff directed to them – either via emailed copies or master copies placed in the safeguarding Library located in the staff room 

· Regular updates from Prevent partners shared and cascaded with relevant staff including Safeguarding Team.

· All staff and gov’s have completed the PREVENT awareness online training and have been certified. 



		Kate as new PREVENT Lead – needs to introduce herself to all staff and provide an undated briefing of protocols / training updates and ensure that the safeguarding library in the staff work areas have up to date PRENT guidance / information for staff 



Kate to provide a copy of the PREVENT Risk assessment – for Staff to access – Kate to go through briefly with staff and place a copy in the Safeguarding libraries 



Kate to ensure that Business support Officer identifies training needs of staff and gov’s – sends out training links and collates training certificates and maintains records 

		        Ongoing





		12. 

Incident management 

		· Ineffective critical incident management plan which is insufficient in dealing with terrorist related issues. 

· Insufficient training and informed personnel identified to lead on the response to such an incident







· Failure to understand the nature of such an incident and the response that may be required in terms of the media

		1





























2

		5





























5

		5





























10

		· Critical Incident – emergency plan in place and updated

· COVID has meant that many staff have left and we have 5 new members of the staff team – who need training on a ‘critical incident situation’ and potentially the role they will play within the critical incident team 

· Key members of the critical incident team know and understand their roles

· The SHE committee – have ratified the updated Critical incident plan 

· The HT would be expected to lead in the case of an incident. Staff all have    identified roles and responsibilities if there was a critical incident.

· The HT would work with the LA media dept. in terms of publicised responses. The LA critical incident team would be the first point of contact for the HT in an emergency situation.

· The ‘Critical Incident Team’ receive annual update Training. The team all have their own Emergency Plan Pack.

· The annual Health and Safety Handbook are updated each year and given to staff at the start of each academic year – outlining evacuation and lock down procedures.



		Action



· All new staff to be trained on Critical incident protocols – SHE committee to support with this 

· Emergency plan to be updated to include all new staff

· Staff to be given copies of the emergency plan – outlining their roles and responsibilities 

· New Critical incident Boxes to be made with the sheets to be completed in the case of an incident and Critical incident Manuals to be made for the staff  

· SHE committee to run a mock Critical Incident  

· Health and Safety Handbook to be updated and distributed 

· Sam Hodgeson Brown – H&S officer from LCC – to support with training – Fire wardens etc as part of SLA



		        Ongoing





		13

Staff Recruitment

		Insufficient safer recruitment

processes which are not robust.

		1

		4

		4

		· Safer Recruitment Policy in place and regularly updated in line with new guidance e.g. KCSiE

· LCC Portal  guidance on safer recruitment used at all times 

·  Line manager induction / probationary period process covers safer recruitment

·  Training in safer recruitment – every 5 years Face to face training is mandatory for managers delivered by HR 

· Bank of interview templates and standard interview questions include safeguarding 

· Robust process for DBS checks for all staff and Governors. DBS compliant following recent audit. Single Central Record kept up to date and recently audited. 

· DBS Policy and risk assessment process in place

		· Chair of the Governing body needs to update safer recruitment training

· Plus, one other governor would be useful – to prepare for the transition when governors terms of office come to an end 

· Business support officer to check annually the status of the Safer recruitment training and organise updated training in line with the cycle 

		        Ongoing





		14

Educational Trips & Visits

		Increased risk of being caught up/victim of terrorist related incident.

		2

		5

		5

		· Risk assessments – for London Trip to houses of Parliament includes protocols for Terrorist incident

·  Education Visit , policy and procedure  in place

· SHE Committee oversees procedure and checks

· Educational visits risk assessment for each trip. 

· EVC – left – need to appoint new one  

· School Uses Evolve for risk assessments 

· Trip Grab bag and critical incident information / protocols provided for each Trip 

· Consideration of destination and trip details at pre trip agreement stage. 

· Letters are sent to parents where applicable

· SLT on call 24/7 in case of an emergency and have access to all trip information 

· ‘Act of Terrorism – large events or big cities risk assessment for trips within this scope

		Actions 

Educational Visits Policy to be reviewed – By Kate James – ratified by the SHE committee 



Kate James now EVC – given Staffing changes 



		        Ongoing





		

		Additional Notes and further action required:



Definitions

· An ideology is a set of beliefs.

· Radicalisation is the process by which a person comes to support terrorism and forms of extremism leading to terrorism.

· Safeguarding is the process of protecting vulnerable people, whether from crime, other forms of abuse or from being drawn into terrorism-related activity.

· Terrorism is an action that endangers or causes serious violence, damage or disruption and is intended to influence the Government or to intimidate the public and is made with the intention of advancing a Political, religious or ideological cause.

· Vulnerability describes factors and characteristics associated with being susceptible to radicalisation.

· Extremism is vocal or active opposition to fundamental British Values, including democracy, the rule of Law, individual liberty and mutual respect and tolerance of different faiths and beliefs. Calls for the death of British armed forces is also included.
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Visitors to School Safeguarding Checks





			Visitors to school 


The school prides itself on being a safe and friendly place for pupils, staff and visitors to come and learn. Therefore, we place a strong emphasis on site security and procedures.





			All visitors are required to 


· All staff and visitors must enter through the entrance on Church Road via the school office.


· All visitors, including volunteers, must report to the school office before entering the school to sign in and be given a visitors badge. All visitors to the school are required to produce PHOTO ID at the reception desk, and to wear a Visitor's Badge.


· All visitors to the school must hand mobile phone in to the Office where they will be safely stored-  these can be collected when leaving the premises 


· Please do not enter the school unless escorted by a member of staff or by prior arrangement.


· Please do not open doors leading onto secure school premises.


· Visitors will then be escorted to their point of contact or their point of contact will be asked to come to reception to receive the visitor. The contact will then be responsible for them while they are on site.


· At no point should a visitor be left on their own with children (if the visitor is meeting a member of staff).


· If your visit involves working independently with the children you will be asked to produce a current enhanced DBS certificate along with your Photo ID.


· Your safety and wellbeing during your visit are important to us. As a visitor you have a legal duty to care for the Health and Safety of yourself and others.


· If the Fire Alarm should sound please leave the building by the nearest exit and proceed to the assembly point. DO NOT RE-ENTER THE BUILDING until you are told it is safe to do so.


· Singleton Primary School operates a NO SMOKING POLICY which we ask you to respect.


· Staff have the right, and are encouraged, to question anyone on the school premises who they do not recognise.


· Visitors can expect to be treated with respect by our staff; in turn we ask that you be polite and respectful whilst on our premises. 


· Anyone behaving in an aggressive or disrespectful manner will be asked to leave immediately. Persistent offenders will be banned from the premises.


· On departing the school, visitors should leave via the school office, sign out of the visitor’s book and return their visitors badge.











			Check list for staff 


			





			· Ensure Visitors sign in 


			





			· Check Visitors have an appointment / are expected 


			





			· Check photo ID – against the information we have regarding the expected visitor 


			





			· Check company / professional ID as well if appropriate – e.g. NHS / Social Care / contractor – against the information that we have in school as to who should be visiting 


			





			· Check DBS information – make a note of whether the visitor is DBS checked or not 


			





			· Issue a visitors lanyard 


· Not DBS checked (red visitor badge) must not be left alone with pupils at any point


· Has DBS clearance (green visitor badge) they may work with pupils unaccompanied.


			





			· Go through Fire Alarm Procedures 


			





			· Explain no smoking policy 


			





			· Explain that staff and children may question who they are – this is standard procedure with unknown persons on site


			





			· Collect Mobile phone and store securely 


			





			· Ensure Visitor signs out when leaving 








			





			Visitors whose purpose is to work with pupils in some capacity:








			Visitors may work with pupils in a variety of capacities, for example, to deliver a lesson (normally supervised by a member of staff), to meet with small groups of pupils or individuals or alternatively they may be working with a pupil on a one to one basis (e.g. Children’s services or health professionals.)





			Check list for staff 


			





			· Staff should ensure that all normal visitor policy requirements are followed (see above).





			





			· Any visitor who is not DBS checked (red visitor badge) must not be left alone with pupils at any point. 


· This includes whole class or small group teaching or one to one interviews of pupils or escorting pupils around the building.


· Accompany them to the member of staff that they are visiting and pass the safeguarding duty over at this point 


			





			· If a visitor has DBS clearance (green visitor badge) they may work with pupils unaccompanied. At times this may be teaching a class or a one to one interview. This must be agreed in advance.


· Check with Lisa Rund / DSL that this has been agreed if you have not had clarification of them prior to the visitor arriving    


			





			· Regular visitors to the school must have DBS clearance.


			





			Use of External Agencies and Speakers / Curriculum enrichment 


e.g. Supply staff / Student teacher / External coaches / Musicians etc. 





			At Singleton School we encourage the use of external agencies or speakers to enrich the experiences of our pupils; however we will positively vet those external agencies, individuals and speakers who we engage to provide such learning opportunities or experiences for our pupils.


The PREVENT Lead – Mrs L Rund  is in charge of coordinating and vetting the booking of all visiting speakers and staff members should seek permission giving a clear explanation as to the relevance and purpose of any visit and intended date and time.


Appropriate checks will be carried out on the suitability of the visiting speaker which may include internet searches and/or contacting other schools where the person has spoken previously.


Although not always possible, we try to invite speakers from an established company, charity or other groups whose aims are well documented.





			Booking visitors – External Agencies 








			For extracurricular sporting coaches 


			





			· Only use recommended coaches that work with other local schools 


· As part of ‘Due Diligence’ seek feedback from another school   


			





			· Ask the company for the following information 


· DBS information – for all the coaches 


· Add to SCR


· Coaching qualifications for each coach 


· They must have the relevant qualification for the sport that they are teaching – if unsure check with LCC  - P.E. Advisor 


· Ask for Photos / Names / Date of birth / Emergency contacts for  the coaches to be sent over prior to them starting


			





			· Check photo ID against the information sent over from company 


			





			· Carry out all Visitor checks as listed above 


			





			For Student Teachers 


			





			· Ask the university /Teaching alliance for the following information 


· DBS information  


· Add to SCR


· Ask for Photos / Names / Date of birth 


· Emergency contacts to be sent over prior to them starting


			





			· Check photo ID against the information sent over from university 


			





			· Katie Ashworth to go through Safeguarding Pack  


			





			· Carry out all Visitor checks as listed above 


			





			Booking visitors – Speakers/ enrichment curriculum


 





			· If you are asked to book a  visitor  to work with children within the curriculum  – then you must do the following 


· Check with the PREVENT Lead – Lisa Rund that appropriate checks/ vetting has been carried out – or if further information needs to be sought. 


· If further information has to be ascertained – you may be asked to do this and feedback to the PREVENT Lead prior to booking 


· Where possible use only recommended agencies / coaches / Speakers


			





			· Only book if you have the go ahead from Lisa Rund  - Prevent Lead 


· You must get a copy of the Risk Assessment for Visiting Speaker / Event at this point  - some parts of this will be completed when the visitor arrives in school  


			





			· Contact the visitor  - Ask for DBS information / status  - 


· Place on SCR


· Asked for a photo / Name / Date of Birth to be emailed through prior to the visit ( this will be used to check that the person that turns up is who they say they are)





			





			Check list for PREVENT LEAD 


			





			· Carry out appropriate checks on the suitability of the speaker 


· This may include internet searches and/or contacting other schools where the person has spoken previously.


· Try to invite speakers from an established company, charity or other groups whose aims are well documented.


			





			·  Complete 'Visiting Speakers Risk Assessment ' – Part 1 (prior to the visit)


· Pass copy of this to the office and ask them to organize the booking


			





			· When Visitor arrives – ensure that Visiting Speakers Agreement is completed and a signed copy kept in folder 


			





			· Complete 'Visiting Speakers Risk Assessment ' – Part 2


			





			· Complete Visiting Speakers Risk Assessment ' – Part 3 - Post event evaluation 


			





			Contractors 








			· Contractors must not be allowed in school without an appointment 


			





			· With contractors where possible only use LCC recommended companies 





			





			· Contactors will be booked for either between 7:00 – 9:30 am or  3:00 – 6:00pm so they can be supervised by the Caretaker or for a Tuesday / Friday when Lynette Slater can oversee during the working day


· Bigger jobs will be scheduled for the holidays 


			





			· Copy of the Asbestos survey / risk assessment  will be given to all contractors and signed for 


			





			· All visitor to school checks should be completed as stated above 
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APPENDIX 1





Visiting Speakers Agreement at Singleton School





We understand the importance of visitors and external agencies to enrich the experiences of our pupils.


In order to safeguard our children we expect all visiting speakers to read and adhere to the statements below.


· Any messages communicated to pupils support fundamental British Values and our school values.  


· Any messages communicated to pupils are consistent with the ethos of the school and do not marginalise any communities, groups or individuals.  


· Any messages communicated to pupils do not seek to glorify criminal activity or violent extremism or seek to radicalise pupils through extreme or narrow views of faith, religion or culture or other ideologies.


· Activities are properly embedded in the curriculum and clearly mapped to schemes of work to avoid contradictory messages or duplication.


· Activities are matched to the needs of pupils.


·  Visitors will also be accompanied by a member of staff at all times.


 


 


Signed:....................................                    Date: ............................
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Risk Assessment for Visiting Speaker/Event





Name of the Event and Speaker 





Date of the Event





Nature of Event (talk, demonstration to the children, interactive learning etc)








 


Outline of the Content of the Event














 


Point of Contact (member of staff organising the event)





Sign and date to confirm that research has been carried out on the Speaker and the organisation they are affiliated to








Sign and date to confirm that the Speaker has signed the Visiting Speakers Agreement











Sign and date to confirm that the Office has been informed of the Speaker in order that they can be added to the School diary








Sign and date to confirm that you agree to ensure that the Speaker is accompanied at all times, whilst on the premises











Agreed by the Headteacher  











 


Date





Post Event Evaluation
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Visitors to School Safeguarding Checks




 




 




Visitors to school 




 




The school prides itself on being a safe and friendly place for pupils, staff and visitors to come and learn. Therefore, we p




lace 




a strong emphasis 




on site security and procedures.




 




All visitors




 




are required to 




 




·




 




All staff and visitors must enter through the entrance on Church Road via the school office.




 




·




 




All visitors, including volunteers, must report to the school office before entering the school to 




sign in and be given 




a visitors badge. All visitors to the school are required to produce PHOTO ID at the reception desk, and to wear a 




Visitor's Badge.




 




·




 




All visitors to the school must hand mobile phone in to the Office where they will be safely stored




-




  




t




hese can be 




collected when leaving the premises 




 




·




 




Please do not enter the school unless escorted by a member of staff or by prior arrangement.




 




·




 




Please do not open doors leading onto secure school premises.




 




·




 




Visitors will then be escorted to their point of 




contact or their point of contact will be asked to come to reception to 




receive the visitor. The contact will then be responsible for them while they are on site.




 




·




 




At no point should a visitor be left on their own with children (if the visitor is meeting a 




member of staff).




 




·




 




If your visit involves working independently with the children you will be asked to produce a current enhanced 




DBS




 




certificate along with your Photo ID.




 




·




 




Your safety and wellbeing during your visit are important to us. As a visitor you hav




e a legal duty to care for the 




Health and Safety of yourself and others.




 




·




 




If the Fire Alarm should sound please leave the building by the nearest exit and proceed to the assembly point. DO 




NOT RE




-




ENTER THE BUILDING until you are told it is safe to do so.




 




·




 




Si




ngleton Primary School operates a NO SMOKING POLICY which we ask you to respect.




 




·




 




Staff have the right, and are encouraged, to question anyone on the school premises who they do not recognise.




 




·




 




Visitors can expect to be treated with respect by our staff; in 




turn we ask that you be polite and respectful whilst on 




our premises. 




 




·




 




Anyone behaving in an aggressive or disrespectful manner will be asked to leave immediately. Persistent offenders 




will be banned from the premises.




 




·




 




On departing the school, visitors 




should leave via the school office, sign out of the visitor’s book and return their 




visitors badge.




 




 




 




Check list for staff 




 




 




·




 




Ensure Visitors sign in 




 




 




·




 




Check Visitors have an appointment / are expected 




 




 




·




 




Check photo ID 




–




 




against the information we have regarding the expected visitor 




 




 




·




 




Check company / professional ID as well if appropriate 




–




 




e.g. NHS / Social Care / contractor 




–




 




against the information that we have in school as to who should be visiting 




 




 




·




 




Check DBS information 




–




 




make a note of whether the visitor is DBS checked or not 




 




 




·




 




Issue a 




visitors




 




lanyard 




 




o




 




Not 




DBS checked (red visitor badge) must not be left alone with pupils at any point




 




o




 




H




as DBS clearance (green visitor badge) they may work with 




pupils unaccompanied.




 




 




·




 




Go through Fire Alarm Procedures 




 




 




·




 




Explain no smoking policy 




 




 




·




 




Explain that staff and children may question who they are 




–




 




this is standard procedure with unknown 




persons on site




 




 




·




 




Collect Mobile phone and store securely 




 




 




·




 




Ensure




 




Visitor 




signs out when leaving 
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Visitors to school    The school prides itself on being a safe and friendly place for pupils, staff and visitors to come and learn. Therefore, we p lace  a strong emphasis  on site security and procedures.  



All visitors   are required to       All staff and visitors must enter through the entrance on Church Road via the school office.      All visitors, including volunteers, must report to the school office before entering the school to  sign in and be given  a visitors badge. All visitors to the school are required to produce PHOTO ID at the reception desk, and to wear a  Visitor's Badge.      All visitors to the school must hand mobile phone in to the Office where they will be safely stored -    t hese can be  collected when leaving the premises       Please do not enter the school unless escorted by a member of staff or by prior arrangement.      Please do not open doors leading onto secure school premises.      Visitors will then be escorted to their point of  contact or their point of contact will be asked to come to reception to  receive the visitor. The contact will then be responsible for them while they are on site.      At no point should a visitor be left on their own with children (if the visitor is meeting a  member of staff).      If your visit involves working independently with the children you will be asked to produce a current enhanced  DBS   certificate along with your Photo ID.      Your safety and wellbeing during your visit are important to us. As a visitor you hav e a legal duty to care for the  Health and Safety of yourself and others.      If the Fire Alarm should sound please leave the building by the nearest exit and proceed to the assembly point. DO  NOT RE - ENTER THE BUILDING until you are told it is safe to do so.      Si ngleton Primary School operates a NO SMOKING POLICY which we ask you to respect.      Staff have the right, and are encouraged, to question anyone on the school premises who they do not recognise.      Visitors can expect to be treated with respect by our staff; in  turn we ask that you be polite and respectful whilst on  our premises.       Anyone behaving in an aggressive or disrespectful manner will be asked to leave immediately. Persistent offenders  will be banned from the premises.      On departing the school, visitors  should leave via the school office, sign out of the visitor’s book and return their  visitors badge.      



Check list for staff    



   Ensure Visitors sign in    



   Check Visitors have an appointment / are expected    



   Check photo ID  –   against the information we have regarding the expected visitor    



   Check company / professional ID as well if appropriate  –   e.g. NHS / Social Care / contractor  –   against the information that we have in school as to who should be visiting    



   Check DBS information  –   make a note of whether the visitor is DBS checked or not    



   Issue a  visitors   lanyard    o   Not  DBS checked (red visitor badge) must not be left alone with pupils at any point   o   H as DBS clearance (green visitor badge) they may work with  pupils unaccompanied.   



   Go through Fire Alarm Procedures    



   Explain no smoking policy    



   Explain that staff and children may question who they are  –   this is standard procedure with unknown  persons on site   



   Collect Mobile phone and store securely    



   Ensure   Visitor  signs out when leaving        






image7.emf
Prevent Policy.docx


Prevent Policy.docx
[image: ][image: ][image: ]Singleton Church of England Primary School

[bookmark: _Hlk137561849]PREVENT 



[image: ]





















“Passion for learning ….Passion for life”

Vision

“With God all things are possible” Matthew 19:26

“I have come so that they may have life and have it to the full” John 10:10

To provide the children with a variety of challenging and enriching opportunities, enabling them to live life to the full. Developing a growth mind-set, believing that with God everything is possible. To show, love , trust, wisdom and respect, becoming exemplary role models in our community and the wider world.



		
School lead for this policy:

		Kate James  



		Committee with oversight for this policy -

		Governance Committee  



		Policy to be approved by the Governance Committee

		Autumn 2021



		Policy / Document due for review

		September 2023



		Ratified at the SHE  Meeting 

Chair:                                                  Keith  Walker

		











Statement of Intent 

Protecting children from the risk of radicalisation is part of the school’s wider safeguarding duties. We will actively assess the risk of children being drawn into terrorism. Staff will be alert to changes in children’s behaviour which could indicate that they may be in need of help or protection. 

Staff will use their professional judgement to identify children who may be at risk of radicalisation and act appropriately.  The school will work with the Local Children’s Safeguarding Board as appropriate. 

1. Definitions 

Radicalisation: a process by which an individual or group comes to adopt increasingly extreme political, social, or religious ideals and aspirations that reject or undermine the status quo or reject and/or undermine contemporary ideas and expressions of freedom of choice. Extremism: holding extreme political or religious views; fanaticism. 

2. Training 

At Singleton C of E Primary School, the PREVENT lead will ensure that all staff receive Prevent Awareness training in order to be able to protect children against the risk of radicalisation. The latest training round took place during the summer term 2023 and is refreshed every 2 years (sooner if required)

3. Risk Indicators 

Indicators of an identity crisis:

· Distancing themselves from their cultural/religious heritage

· Uncomfortable with their place in society 

· Changing style of dress or personal experience to accord with the group 

· Conversation increasingly focussed on a particular (potentially extremist) ideology 

· Possession of materials or symbols associated with an extremist cause



Indicators of a personal crisis: 

· Family tensions 

· A sense of isolation 

· Low self-esteem 

· Disassociation from existing friendship groups 

· Loss of interest in activities with which they previously engaged 

· Searching for answers to questions about identify, faith and belonging 



Indicators of vulnerability through personal circumstances: 

· Migration

· Local community tensions 

· Events affecting their country or region of origin 

· Alienation from UK values 

· A sense of grievance triggered by personal experience of racism or discrimination



 Indicators of vulnerability through unmet aspirations: 

· Perceptions of injustice 

· Feelings of failure 

· Rejection of civic life 



Other indicators: 

· Using derogatory language about a particular group

· Inappropriate forms of address 

· Possession of prejudice related material 

· Property damage 

· Refusal to cooperate with teachers/adults’ requests 

· Condoning or supporting engagement with extremist ideologies or groups 



4. Making a judgement 

When making a judgement, staff will ask themselves the following questions: 

· Does the child have access to extremist influences? 

· Does the child access the internet for the purposes of extremist activities (e.g. using closed network groups, accessing or distributing extremist material, contacting covertly using Skype, etc.)? 

· Is there a reason to believe that the child has been, or is likely to be, involved with extremist organisations? 

· Is the child known to possess or actively seek extremist literature/other media likely to incite racial or religious hatred? 

· Does the child sympathise with or support illegal/illicit groups? 

· Does the child support groups with links to extremist activity?

· Has the child encountered peer, social, family or faith group rejection?

· Is there evidence of extremist ideological, political or religious influence on the child?

· Have international events in areas of conflict and civil unrest had a noticeable impact on the child?

· Has there been a significant shift in the child’s outward appearance that suggests a new social, political or religious influence?

· Has the child come into conflict with family over religious beliefs, lifestyle or dress choices?

· Does the child vocally support terrorist attacks; either verbally or in their written work?

· Has the child witnessed or been the victim of racial or religious hate crime?

· Is there a pattern of regular or extended travel within the UK?

· Has the child travelled for extended periods of time to international locations?

· Does the child have experience of poverty, disadvantage, discrimination or social exclusion?

· Does the child display a lack of affinity or understanding for others?

· Is the child the victim of social isolation?

· Does the child demonstrate a simplistic or flawed understanding of religion or politics?

· Is the child a foreign national, refugee or awaiting a decision on their/their family’s immigration status?

· Does the child have insecure, conflicted or absent family relationships?

· Has the child experienced any trauma in their lives, particularly trauma associated with war or sectarian conflict?

· Is there evidence that a significant adult or other person in the child’s life has extremist views or sympathies?



Critical indicators include where the child is:

· In contact with extremist recruiters

· Articulating support for extremist causes or leaders

· Accessing extremist websites

· Possessing extremist literature

· Using extremist narratives and a global ideology to explain personal disadvantage

· Justifying the use of violence to solve societal issues

· Joining extremist organisations

· Making significant changes to their appearance and/or behaviour









5. Referrals 



At Singleton C of E Primary School, we are committed to protecting our pupils from radicalisation through a process of early intervention. 



All members of staff are encouraged to raise any concerns they might have about a child with one of the Designated Safeguarding Leads. The DSL will then assess the situation and decide whether further action is required. If so, they will then decide the best course of action regarding a referral to external agencies. 



Any decisions will be made on a case-by-case basis and members of staff must be made aware that if they disagree with a decision not to refer, they are entitled to make a referral themselves where they harbour genuine concerns that a child is at risk. Staff will complete our usual in-house Child protection form for any referrals.



6. Preventing Radicalisation Through Learning



In addition to a vigilant programme of awareness of risk indicators and referrals where necessary, Singleton C of E Primary School is dedicated to protecting our pupils by engaging them in activities which help them to be more resilient to radical influences. 



We actively promote Gospel values of love, respect, tolerance and celebration of differences – that God made us all different and we celebrate this. We also make our children aware of the respected values in British society, ‘British Values.’ This message is promoted through: RE and our high quality SMSC (Spiritual, Moral, Social and Cultural) education provision that is threaded through our curriculum. We plan our Cultural Capital, curriculum enrichment and our trips to encompass both our faith and our British Values. 



We teach life skills, Growth Mindset and have a weekly liturgy based on Gospel values. We celebrate Christian Values and British Values, and regularly organise specific planned activities to promote these values. See appendix for other possible exercises that may be undertaken



Outcome: 



We believe that through vigilance and staff awareness, we should do our very best to safeguard our children from extremism and radicalisation. Although this risk is very rare, we aim to ensure that staff are aware of risk factors and signs to look out for and we will act accordingly to this policy and the referral process to support any child in our care.

































Appendix One 

Exercise 1: Similarities and Differences 



This exercise can be carried out in a classroom environment where children are instructed to walk carefully; otherwise, it is appropriate during a physical education or outdoor lesson where children can be encouraged to run to the various stations.



Two or three stations should be clearly marked and all children should stand in a central group. Options should then be called out enabling children to move to the different stations based on similarities. For example, children can be told to move to station one if they have blue eyes, station two if they have green eyes and station three if they have brown eyes. Care should be taken to ensure that no children are left out or repeatedly isolated, and a range of trivial and more meaningful categories should be called. The purpose of the exercise is to reinforce the wide range of similarities different groups have, some of which are important to people’s sense of identity and some of which are not. 



Examples of different categories could include: 

· Everyone with a brother 

· Everyone with a sister 

· Everyone who enjoys eating sweets 

· Everyone whose family celebrates a religious day  

· Everyone who can speak more than one language 

· Everyone wearing shoes 

· Everyone whose family attends a place of worship 



The different groupings should be discussed at the end of the lesson with a focus on the fact that all people have similarities and differences and that it is a positive thing that we are all unique. 



Exercise 2: Similarities and Differences 



Children should move into pairs and then be asked to identify two visible and two ‘secret’ things that they have in common with their partner. 



Examples of visible things they have in common could be that they both have two hands, blue eyes, are wearing a school uniform, have their hair in a ponytail, etc. 



Examples of ‘secret’ things they have in common might include the fact that they both have a sister, enjoy reading, like pets, ate cereal for breakfast, etc.



Wider discussion should then be opened with the class. Children should be asked whether they were surprised by the things they had in common with each other, what makes people similar, what makes people different and why it’s important that we are kind and respectful of people’s similarities and differences. 



Exercise 3: Communities 

This exercise should focus on the different communities in the classroom. A map of the local area should be used to mark important places which children in the class attend, for example, religious buildings, the park, the school, etc.



The class should then discuss why different areas are important to different people. A world map should also be used for children to point out where they were born, where they have been on holiday, where their mothers/fathers/grandparents/cousins are from, what countries are important to them and why. A discussion should then be opened about how people from different places are similar to one another and how they are different. As always, a focus on the importance of being kind and respectful of other’s differences and similarities should be reinforced



Appendix Two - The Local Authority 



Preventing Radicalisation 



The Counter-Terrorism and Security Act 2015 places a duty on specified authorities, including local authorities and childcare, education and other children’s services providers, in the exercise of their functions, to have due regard to the need to prevent people from being drawn into terrorism (“the Prevent duty”). Young people can be exposed to extremist influences or prejudiced views, in particular those via the internet and other social media. Schools can help to protect children from extremist and violent views in the same ways that they help to safeguard children from child sexual exploitation, drugs, gang violence or alcohol. 



The Prevent strategy aims to protect vulnerable people from being drawn into terrorism. While it remains rare for children and young people to become involved in terrorist activity, young people from an early age can be exposed to terrorist & extremist influences or prejudiced views. We recognise that as with other forms of safeguarding strategies, early intervention is always preferable. Our school is committed to working with other local partners, families and communities, and we will play a key role in ensuring young people and their communities are safe from the threat of terrorism. 



We also recognise that our school has a duty of care to our pupils and staff which includes safeguarding them from the risk of being drawn into terrorism. Being drawn into terrorism includes not just violent extremism but also non-violent extremism, which can create an atmosphere conducive to terrorism and can popularise views which terrorists exploit. Prevent can work within both violent and non-violent extremism arenas and can include topics such as hate crime, racism, bullying, on line safety and extreme political views. 



Our school is committed to: 

· establishing a single point of contact in terms of safeguarding 

· assessing risk of students being drawn into terrorism 

· developing an action plan to reduce the risk 

· training staff to recognise radicalisation and extremism

· referring vulnerable people to Channel 

· prohibiting extremist speakers and events 

· managing access to extremist material- ICT filters 

· being confident about British Values 



We recognise that some young people, who are vulnerable to extreme views, may find it difficult to develop a sense of self-worth and to view the world in a positive way. We also recognise that their behaviour may be challenging at times and that some may cause offence or harm to others. 



We will, therefore, always take a considered and sensitive approach in order that we can support all of our pupils by: 

· providing a safe environment for children and young people to learn and develop in our school setting, and 

· identifying children and young people who are particularly vulnerable to extreme views / radicalisation, and taking appropriate action in accordance with the school’s safeguarding procedures with the aim of making sure they are kept safe both at home and in our school setting 

· making appropriate referrals to the Local Authority for early intervention and support where necessary 

· ensuring that staff member(s) or Governor(s) responsible for safeguarding are kept fully aware of their responsibilities, by attending relevant training and briefings 

· letting staff, parents and pupils know how to voice their concerns 

· responding to any allegations appropriately in accordance with appropriate school policies and procedures
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PREVENT RISK ASSESSMENT / ACTION PLAN – EXTREMISM AND RADICALISATION





		

		Location:                                                                                                            Singleton CE Primary School





		School name:

Address and Contact Details:

		

		Singleton CE Primary School

Church Road

Singleton

Poulton-le-Fylde

FY6 8LN

		Name of Person(s) undertaking assessment

		Mrs A Clayton/ Mrs Rund / S.H.E. Committee



		Head teacher:

		

		Mrs Amanda Clayton

		Date of Assessment:

		September 2023



		Signature:





		

		

		Planned Review Date:

(1 years)

		Autumn Term 2024



		How communicated to staff:

		

		Staff training

		Date communicated to staff:

		September 2023 



		

		Radicalisation is defined as the process by which people come to support terrorism and extremism and, in some cases, to then participate in terrorist groups.



“Extremism is vocal or active opposition to fundamental British values, including democracy, the rule of law, individual liberty and mutual respect and tolerance of different faiths and beliefs. We also include in our definition of extremism calls for the death of members of our armed forces, whether in this country or overseas” (HM Government Prevent Strategy 2011).



Since the publication of the Prevent Strategy, there has been an awareness of the specific need to safeguard children, pupils and families from violent extremism. There have been attempts to radicalise vulnerable children and pupils to hold extreme views including views justifying political, religious, sexist or racist violence, or to steer them into a rigid and narrow ideology that is intolerant of diversity and leaves them vulnerable to future radicalisation.



Keeping children safe from these risks is a safeguarding matter and is approached in the same way as safeguarding children and young people from any other risks. Children and young people should be protected from messages of all violent extremism including but not restricted to eg those linked to extreme Islamist ideology or to Far Right/White Supremacist Ideology, Irish Nationalist and Loyalist Paramilitary groups and extremist Animal Rights groups. ‘Prevent’ in the context of counter terrorism is intervention before any criminal offence has been committed and is with the intention of preventing individuals or groups from committing crimes

















		

				Probability



		Impact 

		1 – Rare 

		2 – Unlikely 

		3 – Possible 

		4 – Likely 

		5 – Almost Certain



		5 – Extreme

		5

		10

		15

		20

		25



		4 – Major

		4

		8

		12

		16

		20



		3 – Moderate

		3

		6

		9

		12

		15



		2 – Minor

		2

		4

		6

		8

		10



		1 - Insignificant

		1

		2

		3

		4

		5





RAG Rating 

      Limited / No Progress

      On  track / ongoing as planned 

[image: ] Completed 





















		Risk Area

		Hazard

		Probability 

		Impact

		Risk scoring 

		Control Measures



Action taken/already in place to

mitigate/address risk

		Actions required 

		Progress 
RAG 

Rating 



		1. 

Leadership

		· Leaders within the organisation do not understand the requirements of the Prevent Statutory Duty or the risks faced by the organisation and the Duty is not managed or enabled at a sufficiently senior level. Prevent Risk Assessment Template Understanding the Prevent Duty for Schools Page 19

· The organisation does not attach sufficient priority to Prevent Action plans (or does not have one) and therefore action to mitigate risks and meet the requirements of the Duty are not effective.

		1 

		3

		3



Very low

		· All staff and governors complete the online

 training provided by the Home Office at every 2 years: 

https://www.elearning.prevent.homeoffice.gov.uk/edu/screen1.html

· The school office hold copies of the training certificates/ records.

· Safeguarding audit updated Termly - monitored by the Governance committee who evaluated and reflect on PREVENT.

· The safeguarding policy updated in line with LCC model policy updates and adopted by governors and is on the website to reflect ‘PREVENT’.

· Annual Safeguarding report and action plan written by HT and given to the safeguarding governor – who disseminates the information to the rest of the governing body

· Information on ‘PREVENT’ is also available in the staff room.

· Prevent risk assessment updated annually by Lisa Rund and monitored / ratified by the SHE committee 

· Staff receive annual safeguarding updates. All new staff receive a safeguarding pack and a safeguarding induction delivered by a DSL 

· From September 2023 – monthly 7 minute PREVENT / Safeguarding refresher briefings introduced and delivered to all staff 



		Annual reviews 2023 /24



· Review Safeguarding Policy (in line with KCSiE23)

· PREVENT risk assessment and action plan

· Termly audit of safeguarding 

· Annual Update of the safeguarding policy 

· Annual safeguarding training all staff 

· Update / review of the PREVENT statement for the website

· PREVENT refresher updates / training for all staff – every 2 years 

· Annual updates of the Safeguarding Library located in the staff room 

· Training up of 2 new DDSL’s due to staff changes 

		





ongoing



		2 Partnership

		Is there active engagement from the schools 

governors, SMT, managers and leaders?



Does the school have an identified single point of 

contact (SPOC) in relation to Prevent? 

(Usually SP/DDSP)



Does the school engage with the Local Authority Police Prevent Leads and engage

with local Prevent Boards/ Steering Groups at Strategic and Operational Level?

		1 









1











1

		3









3











3

		3



Very low





3













3

		Governors are aware that L. Rund is PSHE Lead and she

 provides advice on what can be provided in terms of training and

 raising awareness about PREVENT. 

Kate James is responsible for oversight of the Prevent Risk Assessment Plan and update, to SLT and Governors



Amanda Clayton is the safeguarding lead. She is responsible for 

Overseeing the Prevent Action Plan & to update SLT, staff and Govs.

Kate James is the PREVENT lead and she ensures that the curriculum 

meets all the requirements outlined in the PREVENT Strategy.



All staff receive annual Safeguarding updates each September and 

sign to say that they will read the information.



The Prevent Lead is familiar with both local authority and police 

Contact details.



There is a Safeguarding notice board located in the staff/ work room with all contact details.



As a school we are part of operation encompass and work with a

Range of agencies – there is a statement re this on our website



We work with the MASH team and receive alerts form them 



		· Annual updating of Information for the MASH team 

· Update / review of the PREVENT statement for the website

· Annual review of  PREVENT risk assessment and action plan





		



		3

Staff Training

		Do all staff have sufficient knowledge and 

Confidence to:



· Exemplify British Values in their management, teaching and through general behaviours in the school.



· Understand the factors that make people vulnerable to being drawn into terrorism and to challenge extremist ideas which are used be terrorist groups and can purport to legitimise terrorism.



· Have sufficient training to be able to recognise this vulnerability and be aware of what action to take in response.

		







3











2

		







2











4

		







6

Low











8

Medium. 

		All teaching staff have received training on British Values and how

to embed/develop naturally within school.  For example, we 

share British Values in our SMSC teaching, through all of the curriculum and assemblies and British Values are threaded through all of the curriculum where possible/where appropriate.



· All staff are expected to develop learners understanding of British Values through their curriculum delivery.  Long term plans are reviewed annually and updated to reflect current practice. We celebrate diversity at events and support charities regularly. 

· We modal tolerance and respect for all groups in all communications and all areas of school life, celebrating diversity both as a reflection of the local community and also as a national awareness of our diversity as a country. School has an Equality Information Policy in place.

· As a direct result of the depth and breadth of the training for PREVENT delivered and sourced by the HT, all staff and Governors are aware of the factors that make an individual vulnerable and have a better awareness or stereotypes.

· Safeguarding Policy includes reference to radicalization. PREVENT training underlines complexities involved and Notice, Check, Share principles 

· Staff are clear that they must refer any concerns using the Safeguarding referral process. 

· All staff have undertaken Safeguarding refreshers.

· Online Prevent training has been introduced for new staff all staff review this training every 2 years 

· Phil Threlfall refresher safeguarding training will be completed every 3 years. (in the interim in-house annual training will take place) 

· All staff required to have had PREVENT training. 

· New starters receive Safeguarding training delivered face to face at induction. 

· Prevent online training introduced for new starters to take within first few weeks of starting as part of the on boarding process.

·  All Governors also undertake this online training as well as other ‘hard to reach’ staff e.g. invigilators and zero hours staff. 

		        





New Staff need PREVENT training is up to date 



Curriculum includes new SCARF materials 



School to embraces all national opportunities to embed British Values within School calendar – e.g. coronation 



PHSE/ Curriculum Lead Lisa Rund – ensures that the school curriculum / calendar  is inclusive of opportunities to celebrate and deepen knowledge and understanding linked to diversity e.g. 

· Black History Month

· Culturally diverse trips

· Assemblies that focus on world religions

· Home projects that encompass diversity etc 



Kate to ensure that PREVENT training is up to date for all staff and governors ( all staff / Gov’s are at different stages in  terms of when they are due) 

		      Ongoing



		

		Does awareness training extend to sub-contracted staff and volunteers?



Is the school vigilant to the radicalisation of staff by sub-contracted staff and volunteers?

		2

		2

		4

		All staff and volunteers are subject to rigorous, ongoing,

Safeguarding checks including annual declaration of disqualification and all other checks in line with safer recruitment policy and procedures.



Volunteers are given a safeguarding induction and a volunteer 

Leaflet 

		

		        Ongoing





		4

Welfare and pastoral support

		Staff or other contracted providers(e.g. regular supply or agency staff) are not aware of the school procedure for handling concerns and or do not feel comfortable sharing issues internally













The organisation does not provide effective welfare and pastoral support which results in young people (and

staff) being unsupported and the risk of vulnerabilities being exploited.

















Pupils are radicalised by factors internal or external to the school

		1

























1





























1

		4

























1





























3

		4

Low























1 very low 

























3

		· Designated Safeguarding Lead and all staff to have received ‘Prevent’ awareness training (face to face or online). A minimum of a nominated   Governor to have attended safeguarding training which includes ‘PREVENT’ information. PREVENT Training recommended to all Governors ( to be refreshed every 2 years) 

· Contracted staff are made aware of the person to whom concerns are to be reported (information on visitor badges, leaflet when signing in and posters). 

· Preventing pupils from being exposed to radicalisation or extremism is part of safeguarding policies and procedures i.e. Child Protection & E-safety 



· School has a robust pastoral provision underpinned by the SEND and behaviour policies and supported by the HT, SENDCo and school family support worker (Learning Mentor). This works effectively, supporting children and families within an open, honest and supportive culture.

· School has a proven track record of effectively working with families and other agencies such as FHWS and Children’s Social Care in order to improve outcomes for children.

· Concerns are reported to the DSL / via CPOMS

· Records are held of any referrals with an audit trail being maintained 

· School ensures inclusivity for  Pupils in receipt of  PP 



· School uses SCARF  teaching resources

· We have a range of activities to promote the spiritual, moral, social and emotional needs of pupils aimed at protecting them from radical and extremist influences

· Staff deliver training to help pupils develop critical thinking around influence, social media and other on-line safety 

· Staff and other adults working with pupils are challenged if opinions or language expressed are contrary to community cohesion or ‘British values’ 

· Staff are able to challenge pupils, parents or governors if opinions expressed are contrary to community cohesion or ‘British values’

· Staff are aware of local factor i.e. political views etc. which might have an influence on pupils 

		

Staff training all in place 



Actions 



Online Policy – needs sharing with all staff  – Kate needs to do this 



New online policy developed for children – Kate to lead the implementation of this from September 2023 





Parent education – at the beginning of every assembly - Kate to provide short videos 



Newsletter – to now have a Safeguarding section – with information and links for parents  

		        Ongoing





















		

		School does not work with statutory partners and agencies and/or does not feel comfortable sharing extremism related concerns externally

		1

		2

		2

		 We communicate regularly with statutory partners and agencies regarding a range of concerns 

 All staff are aware that concerns are reported to the DSL 

 We have an appropriate internal referral process in place for all child protection matters including extremism and the DSL is aware of how to expedite concerns to other agencies.

		Learning mentor – has established very good links with a range of external agencies 

		        Ongoing





		5. 

British Values

in the

Curriculum

		Pupils are exposed by school staff or contracted providers to messages supportive of extremism, terrorism or which contradicts‘ British values’

		1

		4

		4

		· We have appropriate whistleblowing procedures and a range of ‘safeguarding’ policies which are known and understood by staff, volunteers and regular contracted staff 

· Staff and other adults working with pupils are challenged if opinions or language expressed are contrary to community cohesion or ‘British values’ 

· Opportunities to promote ‘British values’ are clearly identified within all curriculum areas 

· Areas of the curriculum e.g. PSHE are used for controlled and safe debate and discussion on radical or extreme issues and ideologies 

· We have appropriate filters in place which reduce the risk of pupils being able to access inappropriate information via the school IT system.  The information accessed by pupils and staff is monitored by the DSL / SHE using ‘BTLSs’ software.

· All KS2 pupils have an individual log in for all computers so that use of the internet can be identified.

		New Guidance with regards to Filter systems has been included in this years KCSiE 23

Kate James – is going to review this with the On line safety governor and ensure that the systems in place meet the requirements – making any necessary modifications where they don’t 

		        Ongoing





		

		Behaviours which harm the ability of different groups and individuals to learn and work together are left unchallenged

A culture of disrespect and

Intolerance and where tensions are allowed to flourish.

		

		

		

		· Pupils are taught about respect for other cultures and gain an understanding of community cohesion 

· Opportunities are created both within the environment and the curriculum to promote the settings’ ethos and values

· Displays and other literature available in school reflects and encourages diversity and community cohesion 

· Whole School Behaviour Policy includes information on anti-bullying strategies and preventative measures for dealing with bullying 

· Inappropriate behaviour, language and attitudes are challenged by staff and, where staff or other adults are involved, by senior leaders

		Assemblies – diversity focus

Develop new child friendly policies on Child on Child abuse, Bullying etc 

		        Ongoing





		6

Organisational Culture

		Staff or contracted providers are not aware of/do not subscribe to the ethos and values of the school

		3

		2

		6

		· Senior Leadership Team are aware of the ‘Prevent’ Strategy and its objectives as it relates to both the national and local context and take steps to ensure that the overall values and ethos of the school reflect strategies to support the ‘Prevent’ duty 

· Clear awareness of roles and responsibilities regarding ‘Prevent’ exist across the school 

· Safer Recruitment, selection and induction programmes exist which include reference to the ethos and values of the school 

· Staff development programmes include reference to ‘British values’ and to the promotion of community cohesion 

· Guidance and literature is available for staff on the ‘Prevent duty’ and local aspects of extremism and radicalisation 

· A process is in place to identify and develop ‘lessons learned’ identified either by us or by other organisations/advisers

		

		        Ongoing





		

		Staff are unable to raise extremism related organisational concerns due to the lack of an appropriate whistleblowing procedure

		1

		3

		3

		· Appropriate whistleblowing procedures are in place and adults working with pupils are made aware of them 

· Records are kept of incidents which are reported to the DSL for consideration and, where appropriate, are referred on to the appropriate agency

		

		        Ongoing





		7.

Visiting speakers/ Environment

		Pupils/staff are exposed by visiting speakers to messages supportive of extreme ideologies or which contradict ‘British values’



Visitors in school



Extremist or terrorist related material is displayed within the setting

		2

		3

		6 low

		· Materials to be delivered by external speakers are discussed with the speaker prior to delivery 

· Visiting speakers are not left alone with pupils - Staff are required to remain in the room with external speakers so they can address issues as they arise

· Regular visitors / volunteers are subject to DBS checks











· Protocols are in place for all people visiting the school site – A summary poster is on display for the staff to ensure that visitors identification is checked and that safeguarding processes are then implemented 

· All visitors are issued with a lanyard

· Mobile phones are not allowed in the building, all visitors hand these in at the office

· Where possible, contractors are booked in outside the school day.

· The appropriateness and relevance of all materials or literature are considered prior to display 

· Staff concerns are discussed with the DSL’s before materials are used 

· Requests for externally provided materials to be displayed are considered and, where appropriate, authorised by the Head Teacher / S.H.E. Committee



		Action 

We need to refresh the staff on the safeguarding processes and protocols regarding Visitors on site 

Kate to review current Protocols and update if appropriate 







Saved Server – Safeguarding – 

7. Visitors to school 

		        Ongoing



















		

		School premises are used to host events supportive of extremism or which popularise hatred or intolerance of those with particular protected characteristics

		

		

		

		· The school is not let or hired out at this time 

		

		



		8. 

Computing  and on-line study

		Pupils access extremist or terrorist material whilst using school networks

		1

		4

		4

		· The ICT network has appropriate filters which block sites which are deemed to be inappropriate 

· School has robust acceptable use procedures for both pupils and staff which include advice on inappropriate attempts to subvert the network 

· Pupils are encouraged to report to an adult any material which leaves them feeling worried or uncomfortable

· School has a robust firewall and a filter programme that is monitored by the IT lead and SHE committee in school as part of the SHE monthly monitoring systems.

· The system is monitored for repeat usage and also the LA monitors the system BUT DOES NOT SEND REPORTS – however if we notice an issue/anomaly we would contact the LA immediately to get full information / support 

		

Actions 

Online safety Policy needs communicating to all staff – Kate to do this



Online safety children’s version to be introduced from September 23- (Kate James) 



New Guidance with regards to Filter systems has been included in this year’s KCSiE 23

Kate James – is going to review this with the On-line safety governor and ensure that the systems in place meet the requirements – making any necessary modifications where they don’t

		           Ongoing

    



		

		On-line/social media communications relating to extremist or terrorist materials feature the school’s branding

		1

		4

		4

		· As a school we have a ‘Facebook’ page which has set administrators and is monitored on a daily basis for comments added.  Comments can be hidden or deleted.

· People are also blocked as and when deemed necessary

· At the beginning of each class assembly parents watch up to date NSPCC videos about on-line safety relative to the age of their child.

		

		



		

		Pupils access extremist or terrorist materials out of the school setting 

		1

		4

		4

		· Parents are provided with advice on where they can access information and support in relation to on-line extremism and radicalisation and how to help keep their children safe on-line 

    Information sharing sessions are provided to pupils, staff and parents on staying safe   on-line

		Monthly newsletter to now include a safeguarding information section each month – need to ensure that this is addressed at some point over the year 



Kate to provide age appropriate on line safety videos for parents at the beginning of each class assembly 

		        Ongoing





		9

Site Security 

		Ineffective arrangements in place to manage access to the site by visitors and non-students/staff.



Ineffective policy regarding the wearing of ID on site, which is not enforced.



Ineffective arrangements for the storage of dangerous substances on site.



		3









3







1

		4









4







4

		12









12







4

		· Visitors to school forms part of the Safeguarding policy 

· Protocols are in place for all types of visitors 



· Barriers at all entry/exits. Entry/Exit permitted

· Reception staff trained

· All visitors have to sign in at Reception

· All contractors are collected and met, badges issued by Reception.

· Agency staff through vetting check process with HR and Procurement Manager. Access approved once checks completed

· All visitors required to display ID and staff/ students/visitors are

subject to routine checks by  Deputy DSL / Office Manager  and Junior Leadership Team 

· There are effective measures in place to ensure that appropriate security and health and safety procedures are followed.

· COSSH register in place and updated by Office Manager – SHE committee check on this 

		Action 



Contractors on site – protocols  reviewed and updated – need to be implemented



Student teachers on site – protocols due for review and updates 



Visitors on site  protocols due for review and updates (Kate to review 23/24)



Regularly Update the COSHH register – Julie / Rachel to monitor the t the 3rd party providers have this in place





SHE committee to work with Diocese / property consultant to establish a phased approach to safeguarding fencing around the school 

Phase one to be completed in the academic year 23/24 – using DFC funds and additional contribution from the diocese  



		        Ongoing





		10

Safeguarding 

		Insufficient attention paid to the protection against the risk of radicalisation and extremism which is not included within Safeguarding and other relevant policies





Safeguarding and Wellbeing staff do not receive additional and ongoing training to enable the effective understanding and

handling of referrals relating to radicalisation and extremism.



Safeguarding/Prevent concerns

are not effectively logged and

monitored.





		1



















1













1

		3



















4













4

		3



















4













4

		· Explicit in policy and information. 

· All staff to continue to monitor and raise concerns of student’s at risk to the safeguarding lead(s)

· Regular communication and updates provided to Safeguarding and Wellbeing team from external partner and government information sharing. 

· Local Safeguarding boards and Prevent Leads advise on training opportunities for staff to access

· School provides external refresher training for all staff every 3 years. DSL’s receive training every 2 years. Safe recruitment Training is completed every 5 years. Extensive records of external training are kept. Internal training is given to every new staff member and refresher information is given out at the beginning of each academic year

· Safeguarding is the first item on the staff meeting agenda each week 

· CPOMS – is effectively used to communicate and  keep effective records of all safeguarding concerns  and actions taken 

· Very effective communication and referral systems in place 

· Anti-Terrorism Policy – in place 

· Emergency Plan – In place 

		Action 

Annual Reviews of 

· Emergency plan

· Anti-Terrorism Policy 

· Staff training – ensure that in place and carried out within the guidance timeframes

· Safeguarding policy 





Training up of 2 new DDSL’s – in light of staff changes – to be completed in September 2023

		        Ongoing





		11.

Communication 

		The School Prevent Lead and their role is not widely known across the institution.



 Staff and students are not made aware of the Prevent Duty, current risks and appropriate activities in this area.



Information sharing protocols are not in place to facilitate information sharing with Prevent partners.

		1









2











3

		4









3











4

		4
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12

		· Safeguarding Team known, which includes the DSL

· All updated materials published and staff directed to them – either via emailed copies or master copies placed in the safeguarding Library located in the staff room 

· Regular updates from Prevent partners shared and cascaded with relevant staff including Safeguarding Team.

· All staff and gov’s have completed the PREVENT awareness online training and have been certified. 



		Kate as new PREVENT Lead – needs to introduce herself to all staff and provide an undated briefing of protocols / training updates and ensure that the safeguarding library in the staff work areas have up to date PRENT guidance / information for staff 



Kate to provide a copy of the PREVENT Risk assessment – for Staff to access – Kate to go through briefly with staff and place a copy in the Safeguarding libraries 



Kate to ensure that Business support Officer identifies training needs of staff and gov’s – sends out training links and collates training certificates and maintains records 

		        Ongoing





		12. 

Incident management 

		· Ineffective critical incident management plan which is insufficient in dealing with terrorist related issues. 

· Insufficient training and informed personnel identified to lead on the response to such an incident







· Failure to understand the nature of such an incident and the response that may be required in terms of the media

		1





























2

		5





























5
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10

		· Critical Incident – emergency plan in place and updated

· COVID has meant that many staff have left and we have 5 new members of the staff team – who need training on a ‘critical incident situation’ and potentially the role they will play within the critical incident team 

· Key members of the critical incident team know and understand their roles

· The SHE committee – have ratified the updated Critical incident plan 

· The HT would be expected to lead in the case of an incident. Staff all have    identified roles and responsibilities if there was a critical incident.

· The HT would work with the LA media dept. in terms of publicised responses. The LA critical incident team would be the first point of contact for the HT in an emergency situation.

· The ‘Critical Incident Team’ receive annual update Training. The team all have their own Emergency Plan Pack.

· The annual Health and Safety Handbook are updated each year and given to staff at the start of each academic year – outlining evacuation and lock down procedures.



		Action



· All new staff to be trained on Critical incident protocols – SHE committee to support with this 

· Emergency plan to be updated to include all new staff

· Staff to be given copies of the emergency plan – outlining their roles and responsibilities 

· New Critical incident Boxes to be made with the sheets to be completed in the case of an incident and Critical incident Manuals to be made for the staff  

· SHE committee to run a mock Critical Incident  

· Health and Safety Handbook to be updated and distributed 

· Sam Hodgeson Brown – H&S officer from LCC – to support with training – Fire wardens etc as part of SLA



		        Ongoing





		13

Staff Recruitment

		Insufficient safer recruitment

processes which are not robust.

		1

		4

		4

		· Safer Recruitment Policy in place and regularly updated in line with new guidance e.g. KCSiE

· LCC Portal  guidance on safer recruitment used at all times 

·  Line manager induction / probationary period process covers safer recruitment

·  Training in safer recruitment – every 5 years Face to face training is mandatory for managers delivered by HR 

· Bank of interview templates and standard interview questions include safeguarding 

· Robust process for DBS checks for all staff and Governors. DBS compliant following recent audit. Single Central Record kept up to date and recently audited. 

· DBS Policy and risk assessment process in place

		· Chair of the Governing body needs to update safer recruitment training

· Plus, one other governor would be useful – to prepare for the transition when governors terms of office come to an end 

· Business support officer to check annually the status of the Safer recruitment training and organise updated training in line with the cycle 

		        Ongoing





		14

Educational Trips & Visits

		Increased risk of being caught up/victim of terrorist related incident.

		2

		5

		5

		· Risk assessments – for London Trip to houses of Parliament includes protocols for Terrorist incident

·  Education Visit , policy and procedure  in place

· SHE Committee oversees procedure and checks

· Educational visits risk assessment for each trip. 

· EVC – left – need to appoint new one  

· School Uses Evolve for risk assessments 

· Trip Grab bag and critical incident information / protocols provided for each Trip 

· Consideration of destination and trip details at pre trip agreement stage. 

· Letters are sent to parents where applicable

· SLT on call 24/7 in case of an emergency and have access to all trip information 

· ‘Act of Terrorism – large events or big cities risk assessment for trips within this scope

		Actions 

Educational Visits Policy to be reviewed – By Kate James – ratified by the SHE committee 



Kate James now EVC – given Staffing changes 



		        Ongoing





		

		Additional Notes and further action required:



Definitions

· An ideology is a set of beliefs.

· Radicalisation is the process by which a person comes to support terrorism and forms of extremism leading to terrorism.

· Safeguarding is the process of protecting vulnerable people, whether from crime, other forms of abuse or from being drawn into terrorism-related activity.

· Terrorism is an action that endangers or causes serious violence, damage or disruption and is intended to influence the Government or to intimidate the public and is made with the intention of advancing a Political, religious or ideological cause.

· Vulnerability describes factors and characteristics associated with being susceptible to radicalisation.

· Extremism is vocal or active opposition to fundamental British Values, including democracy, the rule of Law, individual liberty and mutual respect and tolerance of different faiths and beliefs. Calls for the death of British armed forces is also included.
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Visitors to School Safeguarding Checks





			Visitors to school 


The school prides itself on being a safe and friendly place for pupils, staff and visitors to come and learn. Therefore, we place a strong emphasis on site security and procedures.





			All visitors are required to 


· All staff and visitors must enter through the entrance on Church Road via the school office.


· All visitors, including volunteers, must report to the school office before entering the school to sign in and be given a visitors badge. All visitors to the school are required to produce PHOTO ID at the reception desk, and to wear a Visitor's Badge.


· All visitors to the school must hand mobile phone in to the Office where they will be safely stored-  these can be collected when leaving the premises 


· Please do not enter the school unless escorted by a member of staff or by prior arrangement.


· Please do not open doors leading onto secure school premises.


· Visitors will then be escorted to their point of contact or their point of contact will be asked to come to reception to receive the visitor. The contact will then be responsible for them while they are on site.


· At no point should a visitor be left on their own with children (if the visitor is meeting a member of staff).


· If your visit involves working independently with the children you will be asked to produce a current enhanced DBS certificate along with your Photo ID.


· Your safety and wellbeing during your visit are important to us. As a visitor you have a legal duty to care for the Health and Safety of yourself and others.


· If the Fire Alarm should sound please leave the building by the nearest exit and proceed to the assembly point. DO NOT RE-ENTER THE BUILDING until you are told it is safe to do so.


· Singleton Primary School operates a NO SMOKING POLICY which we ask you to respect.


· Staff have the right, and are encouraged, to question anyone on the school premises who they do not recognise.


· Visitors can expect to be treated with respect by our staff; in turn we ask that you be polite and respectful whilst on our premises. 


· Anyone behaving in an aggressive or disrespectful manner will be asked to leave immediately. Persistent offenders will be banned from the premises.


· On departing the school, visitors should leave via the school office, sign out of the visitor’s book and return their visitors badge.











			Check list for staff 


			





			· Ensure Visitors sign in 


			





			· Check Visitors have an appointment / are expected 


			





			· Check photo ID – against the information we have regarding the expected visitor 


			





			· Check company / professional ID as well if appropriate – e.g. NHS / Social Care / contractor – against the information that we have in school as to who should be visiting 


			





			· Check DBS information – make a note of whether the visitor is DBS checked or not 


			





			· Issue a visitors lanyard 


· Not DBS checked (red visitor badge) must not be left alone with pupils at any point


· Has DBS clearance (green visitor badge) they may work with pupils unaccompanied.


			





			· Go through Fire Alarm Procedures 


			





			· Explain no smoking policy 


			





			· Explain that staff and children may question who they are – this is standard procedure with unknown persons on site


			





			· Collect Mobile phone and store securely 


			





			· Ensure Visitor signs out when leaving 








			





			Visitors whose purpose is to work with pupils in some capacity:








			Visitors may work with pupils in a variety of capacities, for example, to deliver a lesson (normally supervised by a member of staff), to meet with small groups of pupils or individuals or alternatively they may be working with a pupil on a one to one basis (e.g. Children’s services or health professionals.)





			Check list for staff 


			





			· Staff should ensure that all normal visitor policy requirements are followed (see above).





			





			· Any visitor who is not DBS checked (red visitor badge) must not be left alone with pupils at any point. 


· This includes whole class or small group teaching or one to one interviews of pupils or escorting pupils around the building.


· Accompany them to the member of staff that they are visiting and pass the safeguarding duty over at this point 


			





			· If a visitor has DBS clearance (green visitor badge) they may work with pupils unaccompanied. At times this may be teaching a class or a one to one interview. This must be agreed in advance.


· Check with Lisa Rund / DSL that this has been agreed if you have not had clarification of them prior to the visitor arriving    


			





			· Regular visitors to the school must have DBS clearance.


			





			Use of External Agencies and Speakers / Curriculum enrichment 


e.g. Supply staff / Student teacher / External coaches / Musicians etc. 





			At Singleton School we encourage the use of external agencies or speakers to enrich the experiences of our pupils; however we will positively vet those external agencies, individuals and speakers who we engage to provide such learning opportunities or experiences for our pupils.


The PREVENT Lead – Mrs L Rund  is in charge of coordinating and vetting the booking of all visiting speakers and staff members should seek permission giving a clear explanation as to the relevance and purpose of any visit and intended date and time.


Appropriate checks will be carried out on the suitability of the visiting speaker which may include internet searches and/or contacting other schools where the person has spoken previously.


Although not always possible, we try to invite speakers from an established company, charity or other groups whose aims are well documented.





			Booking visitors – External Agencies 








			For extracurricular sporting coaches 


			





			· Only use recommended coaches that work with other local schools 


· As part of ‘Due Diligence’ seek feedback from another school   


			





			· Ask the company for the following information 


· DBS information – for all the coaches 


· Add to SCR


· Coaching qualifications for each coach 


· They must have the relevant qualification for the sport that they are teaching – if unsure check with LCC  - P.E. Advisor 


· Ask for Photos / Names / Date of birth / Emergency contacts for  the coaches to be sent over prior to them starting


			





			· Check photo ID against the information sent over from company 


			





			· Carry out all Visitor checks as listed above 


			





			For Student Teachers 


			





			· Ask the university /Teaching alliance for the following information 


· DBS information  


· Add to SCR


· Ask for Photos / Names / Date of birth 


· Emergency contacts to be sent over prior to them starting


			





			· Check photo ID against the information sent over from university 


			





			· Katie Ashworth to go through Safeguarding Pack  


			





			· Carry out all Visitor checks as listed above 


			





			Booking visitors – Speakers/ enrichment curriculum


 





			· If you are asked to book a  visitor  to work with children within the curriculum  – then you must do the following 


· Check with the PREVENT Lead – Lisa Rund that appropriate checks/ vetting has been carried out – or if further information needs to be sought. 


· If further information has to be ascertained – you may be asked to do this and feedback to the PREVENT Lead prior to booking 


· Where possible use only recommended agencies / coaches / Speakers


			





			· Only book if you have the go ahead from Lisa Rund  - Prevent Lead 


· You must get a copy of the Risk Assessment for Visiting Speaker / Event at this point  - some parts of this will be completed when the visitor arrives in school  


			





			· Contact the visitor  - Ask for DBS information / status  - 


· Place on SCR


· Asked for a photo / Name / Date of Birth to be emailed through prior to the visit ( this will be used to check that the person that turns up is who they say they are)





			





			Check list for PREVENT LEAD 


			





			· Carry out appropriate checks on the suitability of the speaker 


· This may include internet searches and/or contacting other schools where the person has spoken previously.


· Try to invite speakers from an established company, charity or other groups whose aims are well documented.


			





			·  Complete 'Visiting Speakers Risk Assessment ' – Part 1 (prior to the visit)


· Pass copy of this to the office and ask them to organize the booking


			





			· When Visitor arrives – ensure that Visiting Speakers Agreement is completed and a signed copy kept in folder 


			





			· Complete 'Visiting Speakers Risk Assessment ' – Part 2


			





			· Complete Visiting Speakers Risk Assessment ' – Part 3 - Post event evaluation 


			





			Contractors 








			· Contractors must not be allowed in school without an appointment 


			





			· With contractors where possible only use LCC recommended companies 





			





			· Contactors will be booked for either between 7:00 – 9:30 am or  3:00 – 6:00pm so they can be supervised by the Caretaker or for a Tuesday / Friday when Lynette Slater can oversee during the working day


· Bigger jobs will be scheduled for the holidays 


			





			· Copy of the Asbestos survey / risk assessment  will be given to all contractors and signed for 


			





			· All visitor to school checks should be completed as stated above 
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APPENDIX 1





Visiting Speakers Agreement at Singleton School





We understand the importance of visitors and external agencies to enrich the experiences of our pupils.


In order to safeguard our children we expect all visiting speakers to read and adhere to the statements below.


· Any messages communicated to pupils support fundamental British Values and our school values.  


· Any messages communicated to pupils are consistent with the ethos of the school and do not marginalise any communities, groups or individuals.  


· Any messages communicated to pupils do not seek to glorify criminal activity or violent extremism or seek to radicalise pupils through extreme or narrow views of faith, religion or culture or other ideologies.


· Activities are properly embedded in the curriculum and clearly mapped to schemes of work to avoid contradictory messages or duplication.


· Activities are matched to the needs of pupils.


·  Visitors will also be accompanied by a member of staff at all times.


 


 


Signed:....................................                    Date: ............................
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Risk Assessment for Visiting Speaker/Event





Name of the Event and Speaker 





Date of the Event





Nature of Event (talk, demonstration to the children, interactive learning etc)








 


Outline of the Content of the Event














 


Point of Contact (member of staff organising the event)





Sign and date to confirm that research has been carried out on the Speaker and the organisation they are affiliated to








Sign and date to confirm that the Speaker has signed the Visiting Speakers Agreement











Sign and date to confirm that the Office has been informed of the Speaker in order that they can be added to the School diary








Sign and date to confirm that you agree to ensure that the Speaker is accompanied at all times, whilst on the premises











Agreed by the Headteacher  











 


Date





Post Event Evaluation
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Visitors to School Safeguarding Checks




 




 




Visitors to school 




 




The school prides itself on being a safe and friendly place for pupils, staff and visitors to come and learn. Therefore, we p




lace 




a strong emphasis 




on site security and procedures.




 




All visitors




 




are required to 




 




·




 




All staff and visitors must enter through the entrance on Church Road via the school office.




 




·




 




All visitors, including volunteers, must report to the school office before entering the school to 




sign in and be given 




a visitors badge. All visitors to the school are required to produce PHOTO ID at the reception desk, and to wear a 




Visitor's Badge.




 




·




 




All visitors to the school must hand mobile phone in to the Office where they will be safely stored




-




  




t




hese can be 




collected when leaving the premises 




 




·




 




Please do not enter the school unless escorted by a member of staff or by prior arrangement.




 




·




 




Please do not open doors leading onto secure school premises.




 




·




 




Visitors will then be escorted to their point of 




contact or their point of contact will be asked to come to reception to 




receive the visitor. The contact will then be responsible for them while they are on site.




 




·




 




At no point should a visitor be left on their own with children (if the visitor is meeting a 




member of staff).




 




·




 




If your visit involves working independently with the children you will be asked to produce a current enhanced 




DBS




 




certificate along with your Photo ID.




 




·




 




Your safety and wellbeing during your visit are important to us. As a visitor you hav




e a legal duty to care for the 




Health and Safety of yourself and others.




 




·




 




If the Fire Alarm should sound please leave the building by the nearest exit and proceed to the assembly point. DO 




NOT RE




-




ENTER THE BUILDING until you are told it is safe to do so.




 




·




 




Si




ngleton Primary School operates a NO SMOKING POLICY which we ask you to respect.




 




·




 




Staff have the right, and are encouraged, to question anyone on the school premises who they do not recognise.




 




·




 




Visitors can expect to be treated with respect by our staff; in 




turn we ask that you be polite and respectful whilst on 




our premises. 




 




·




 




Anyone behaving in an aggressive or disrespectful manner will be asked to leave immediately. Persistent offenders 




will be banned from the premises.




 




·




 




On departing the school, visitors 




should leave via the school office, sign out of the visitor’s book and return their 




visitors badge.




 




 




 




Check list for staff 




 




 




·




 




Ensure Visitors sign in 




 




 




·




 




Check Visitors have an appointment / are expected 




 




 




·




 




Check photo ID 




–




 




against the information we have regarding the expected visitor 




 




 




·




 




Check company / professional ID as well if appropriate 




–




 




e.g. NHS / Social Care / contractor 




–




 




against the information that we have in school as to who should be visiting 




 




 




·




 




Check DBS information 




–




 




make a note of whether the visitor is DBS checked or not 




 




 




·




 




Issue a 




visitors




 




lanyard 




 




o




 




Not 




DBS checked (red visitor badge) must not be left alone with pupils at any point




 




o




 




H




as DBS clearance (green visitor badge) they may work with 




pupils unaccompanied.




 




 




·




 




Go through Fire Alarm Procedures 




 




 




·




 




Explain no smoking policy 




 




 




·




 




Explain that staff and children may question who they are 




–




 




this is standard procedure with unknown 




persons on site




 




 




·




 




Collect Mobile phone and store securely 




 




 




·




 




Ensure




 




Visitor 




signs out when leaving 
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Visitors to school    The school prides itself on being a safe and friendly place for pupils, staff and visitors to come and learn. Therefore, we p lace  a strong emphasis  on site security and procedures.  



All visitors   are required to       All staff and visitors must enter through the entrance on Church Road via the school office.      All visitors, including volunteers, must report to the school office before entering the school to  sign in and be given  a visitors badge. All visitors to the school are required to produce PHOTO ID at the reception desk, and to wear a  Visitor's Badge.      All visitors to the school must hand mobile phone in to the Office where they will be safely stored -    t hese can be  collected when leaving the premises       Please do not enter the school unless escorted by a member of staff or by prior arrangement.      Please do not open doors leading onto secure school premises.      Visitors will then be escorted to their point of  contact or their point of contact will be asked to come to reception to  receive the visitor. The contact will then be responsible for them while they are on site.      At no point should a visitor be left on their own with children (if the visitor is meeting a  member of staff).      If your visit involves working independently with the children you will be asked to produce a current enhanced  DBS   certificate along with your Photo ID.      Your safety and wellbeing during your visit are important to us. As a visitor you hav e a legal duty to care for the  Health and Safety of yourself and others.      If the Fire Alarm should sound please leave the building by the nearest exit and proceed to the assembly point. DO  NOT RE - ENTER THE BUILDING until you are told it is safe to do so.      Si ngleton Primary School operates a NO SMOKING POLICY which we ask you to respect.      Staff have the right, and are encouraged, to question anyone on the school premises who they do not recognise.      Visitors can expect to be treated with respect by our staff; in  turn we ask that you be polite and respectful whilst on  our premises.       Anyone behaving in an aggressive or disrespectful manner will be asked to leave immediately. Persistent offenders  will be banned from the premises.      On departing the school, visitors  should leave via the school office, sign out of the visitor’s book and return their  visitors badge.      



Check list for staff    



   Ensure Visitors sign in    



   Check Visitors have an appointment / are expected    



   Check photo ID  –   against the information we have regarding the expected visitor    



   Check company / professional ID as well if appropriate  –   e.g. NHS / Social Care / contractor  –   against the information that we have in school as to who should be visiting    



   Check DBS information  –   make a note of whether the visitor is DBS checked or not    



   Issue a  visitors   lanyard    o   Not  DBS checked (red visitor badge) must not be left alone with pupils at any point   o   H as DBS clearance (green visitor badge) they may work with  pupils unaccompanied.   



   Go through Fire Alarm Procedures    



   Explain no smoking policy    



   Explain that staff and children may question who they are  –   this is standard procedure with unknown  persons on site   



   Collect Mobile phone and store securely    



   Ensure   Visitor  signs out when leaving        







 



 



PREVENT 
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/ ACTION PLAN 



–



 



EXTREMISM AND RADICALISATION



 



 



 



Location:                                                                                                            



Singleton CE Primary School



 



 



School name:



 



Address and Contact 



Details:



 



 



Singleton CE Primary School



 



Church Road



 



Singleton



 



Poulton



-



le



-



Fylde



 



FY6 8LN



 



Name of 



Person(s) 



undertaking 



assessment



 



Mrs A Clayton



/ Mrs Rund



 



/ S.H.E. Committee



 



Head teacher:



 



 



Mrs Amanda Clayton



 



Date of 



Assessment:



 



September 202



3



 



Signature:



 



 



 



 



 



Planned Review 



Date:



 



(1 years)



 



Autumn Term 202



4



 



How communicated to staff:



 



 



Staff training



 



Date 



communicated 



to staff:



 



September 202



3



 



 



 



Radicalisation 



is defined as



 



the process by which people come to support terrorism and extremism and, in some cases, 



to then participate in terrorist groups.



 



 



“Extremism



 



is vocal or active opposition to fundamental British values, including democracy, the rule of law, individual liberty and mut



ual respect and tolerance of different 



faiths and beliefs. We also include in 



our definition of extremism calls



 



for the death of members of our armed forces, whether in this country or overseas” (HM Government 



Prevent Strategy 2011)



.



 



 



Since the publication of the 



Prevent Strategy



, there has been an awareness of the specific need to 



safeguard children, pupils and families from violent extremism. There have 



been attempts to radicalise vulnerable children and pupils to hold extreme views including views justifying political, religi



ous, sexist or racist violence, or to steer them into a 



rigid and narrow ideology that is intolerant of diversity and leaves them vulnerable to future radicalisation.



 



 



Keeping children safe from these risks is a safeguarding matter and is approached in the same way as safeguarding children an



d young people from



 



any other risks. Children and 



young people should be protected from messages of all violent extremism including but not restricted to eg those linked to ex



treme Islamist ideology or to Far Right/White 



Supremacist Ideology, Irish Nationalist and Loyalist P



aramilitary groups and extremist Animal Rights groups. ‘Prevent’ in the context of counter terrorism is intervention before 



any criminal offence has been committed and is with the intention of preventing individuals or groups from committing crimes



 



 



 



 



 



 



 



 






   PREVENT  RISK ASSESSMENT  / ACTION PLAN  –   EXTREMISM AND RADICALISATION    


 Location:                                                                                                             Singleton CE Primary School    


School name:   Address and Contact  Details:   Singleton CE Primary School   Church Road   Singleton   Poulton - le - Fylde   FY6 8LN  Name of  Person(s)  undertaking  assessment  Mrs A Clayton / Mrs Rund   / S.H.E. Committee  


Head teacher:   Mrs Amanda Clayton  Date of  Assessment:  September 202 3  


Signature:        Planned Review  Date:   (1 years)  Autumn Term 202 4  


How communicated to staff:   Staff training  Date  communicated  to staff:  September 202 3    


 Radicalisation  is defined as   the process by which people come to support terrorism and extremism and, in some cases,  to then participate in terrorist groups.     “Extremism   is vocal or active opposition to fundamental British values, including democracy, the rule of law, individual liberty and mut ual respect and tolerance of different  faiths and beliefs. We also include in  our definition of extremism calls   for the death of members of our armed forces, whether in this country or overseas” (HM Government  Prevent Strategy 2011) .     Since the publication of the  Prevent Strategy , there has been an awareness of the specific need to  safeguard children, pupils and families from violent extremism. There have  been attempts to radicalise vulnerable children and pupils to hold extreme views including views justifying political, religi ous, sexist or racist violence, or to steer them into a  rigid and narrow ideology that is intolerant of diversity and leaves them vulnerable to future radicalisation.     Keeping children safe from these risks is a safeguarding matter and is approached in the same way as safeguarding children an d young people from   any other risks. Children and  young people should be protected from messages of all violent extremism including but not restricted to eg those linked to ex treme Islamist ideology or to Far Right/White  Supremacist Ideology, Irish Nationalist and Loyalist P aramilitary groups and extremist Animal Rights groups. ‘Prevent’ in the context of counter terrorism is intervention before  any criminal offence has been committed and is with the intention of preventing individuals or groups from committing crimes                
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This document is designed for use where there are concerns about a child or young person linked to 'risky behaviours'.  Professionals need to differentiate between normal risk taking behaviours and when these behaviours become a concern.  

This plan is to be used to manage risk in order to protect the child or young person in question / other children and young people within the education setting and staff.  A risk assessment should always take place where there is a wider risk to self or others.  

Managing children and young people with risky behaviours can be difficult and stressful for parents / carers and professionals alike – change can often be slow and may involve one step forward two steps back.  A detailed risk management plan should assist children / young people / carers and professionals to manage risk and measure change.  

Where the risks are high and persistent and the plan does not have the anticipated reduction in risk consideration should be given to escalating concerns to appropriate agencies.    

The risk assessment should consider current and known risks and predicted and future risks and the management plan should include actions to reduce current risk and prevent predicted and future risks.

The risk assessment should be a dynamic document and should be reviewed and updated regularly – recommended termly as a minimum dependent on level of risk.

The child / young person in questions, their parent / carers, and any key involved agencies should be involved and contribute to the assessment and delivery of the risk management plan. 

Once completed the plan should be signed off by the author / child and their parents / carers.     

If interventions are failing to change behaviours or risks it is not acceptable to carry on doing the same things.  More intensive interventions should be considered.  

Examples of individual risky behaviours which could trigger a risk assessment and may require a risk management plan.  



-	Concerns regarding child sexual exploitation 

-	Anti-social behaviour or gang activity

-	Inappropriate sexualised behaviours – adults / peers / young children / animals – please refer to Brook Traffic Light tool regarding assessment of these behaviours https://www.brook.org.uk/our-work/category/sexual-behaviours-traffic-light-tool

-	Self-harm and threats of suicide

-	Misuse of drugs / alcohol

-	Violent / aggressive behaviours

-	Teenage pregnancy

-	Threatening or abusive behaviours

-	Peer on peer abuse

-	Bullying

-	Violent thoughts / fantasies

-	Exploitation of others

-	County lines

-	Vandalism / arson 



When completing the risk assessment please use risk sensible toolkit and ensure the following is considered: http://www.lancashiresafeguarding.org.uk/resources/assessment-and-referral.aspx



-	Risk posed to the child – from who and what form

-	Risk taking behaviours

-	History / chronology

-	Underlying risk factors and impact upon the child / young person 

-	High risk factors and impact upon the child / young person 

-	Family strengths / resources

-	Likelihood of risk 

-	Risk analysis – use Risk Sensible toolkit



Times and areas to consider in developing a Risk Management Plan: 



These are just pointers – you are not required to answer every question and the list is not exhaustive.  



Consider: 



Teaching and learning: 

-	Current levels of supervision – is this appropriate?

-	Are all staff aware of the current levels of supervision?

-	Who is responsible for discussing the child / young person's risks and needs to other staff and who needs to be aware?  

-	Are there particular times when a child is more content / irritated / emotional?

-	Consider seating arrangements

-	Are there times when child / young person is allowed to leave the class during class time and how is this to be managed?  

-	Are there particular areas of risk in the class and how is this to be managed?  



Unstructured times: 

-	Has there been concerns regarding child's behaviours when out of the classroom / is there risk posed to and by the child during these times and how is this to be managed?  

-	Does the arrangements for using the toilets need to be considered and what arrangements need to be put in place?  

-	Does the arrangements for getting changed for PE need to be considered and what arrangements need to be put in place?  

-	Are there rules about physical contact during play that need to be implemented?  

-	Has the child / young person a history of absconding and how is this going to be managed?  

-	Does consideration need to be given regarding use of school technology and how is this going to be managed?  

-	What are the arrangements for the child / young person to get safely to and from school / college?  

Outside areas: 

-	Are there areas within the setting or grounds that are unsupervised – how is this going to be managed? 

-	Are there any other building issues that increase risk and how is this going to be managed?  

-	Consideration regarding level of supervision required at this times.  

Other children and young people: 

-	Is there work that needs to be done with children in the class / whole school regarding keeping safe – any additional input required due to current concerns – what does this need to entail and who is the most appropriate person to deliver this?  

-	Are all children and young people aware of who they can go to if they have a concern / worry?

-	Do all children feel listened to and confident that appropriate action will be taken if they raise a concern?

-	Has there been appropriate liaison with parents / carers as required – what information needs to be shared and with whom and who is responsible for delivering this?  

Individual work: 

-	Who will talk to the child / young person about their behaviours / risk? 

-	Is there direct work required with this child, what should this entail and who is the most appropriate person to deliver this?  

-	What are the arrangements for reporting, recording and monitoring the child's behaviours?  

-	Are their clear boundaries and expectations of acceptable behaviours?  

-	What is being done to address the child's unmet needs?  

-	What support is in place to reduce the risk of isolation and to encourage the child to enjoy and achieve?  

-	Are there any additional factors to consider in relation to the child's age / sex / race / religion / disability / mental / physical health or other?  

-	Who will communicate with parents / carers?  What support needs do the parents / carers have?  What do parents / carers need to do to support the child?   



Actions and Intervention Strategies which may be helpful



-	Disrupting young person relationships with others in the setting who they may pose a risk to / or who pose a risk to the young person in question.  

-	Promote positive relationships with family / friends and carers.  

-	Change the way staff within the setting respond to the young person for example agreeing not to engage in conflict. 

-	Maintain contact whilst absent from school 

-	Enhance the return procedure to school to ensure this is a positive experience

-	Set clear boundaries and acceptable behaviours and motivate positive behaviour through reward.  

-	Empower the parent / carer – these are key people in protecting the child or young person.  

-	Build young person's self-esteem and self -confidence.  

-	Raise the child's awareness / knowledge regarding CSE / substance misuse / County lines and the risks associated with these.  

-	Consider if specialise support / referral to other agencies is required

-	Identify a link worker to the child, an adult within the setting who the child / young person will engage with and have as a point of contact – it would be good practice for the child / young person to give their views regarding who this should be.  

-	Always support the child / young person in a positive way whatever challenges they may display.  



This is not a prescriptive list but some suggestions to support decision making and formulation of risk management plan.  



Review of Risk Management Plan 



It is recommended that you review and evaluate the Risk Management Plan on a minimum of termly basis dependent upon level of risk.  

You will need to consider each action on the plan, whether the risk is minimised and no longer needs to be included on the plan, consider whether any changes need to be made to the plan and actions required – you will need to take into account any new information / changes of circumstances and impact of intervention / measures put in place.  

There is Risk Management Plan Review document for you to use as a tool.
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Lancashire Education Risk Management Plan – Guidance



This document is designed for use where there are concerns about a child or young person linked to 'risky behaviours'.  Professionals need to differentiate between normal risk taking behaviours and when these behaviours become a concern.  

This plan is to be used to manage risk in order to protect the child or young person in question / other children and young people within the education setting and staff.  A risk assessment should always take place where there is a wider risk to self or others.  

Managing children and young people with risky behaviours can be difficult and stressful for parents / carers and professionals alike – change can often be slow and may involve one step forward two steps back.  A detailed risk management plan should assist children / young people / carers and professionals to manage risk and measure change.  

Where the risks are high and persistent and the plan does not have the anticipated reduction in risk consideration should be given to escalating concerns to appropriate agencies.    

The risk assessment should consider current and known risks and predicted and future risks and the management plan should include actions to reduce current risk and prevent predicted and future risks.

The risk assessment should be a dynamic document and should be reviewed and updated regularly – recommended termly as a minimum dependent on level of risk.

The child / young person in questions, their parent / carers, and any key involved agencies should be involved and contribute to the assessment and delivery of the risk management plan. 

Once completed the plan should be signed off by the author / child and their parents / carers.     

If interventions are failing to change behaviours or risks it is not acceptable to carry on doing the same things.  More intensive interventions should be considered.  

















Examples of individual risky behaviours which could trigger a risk assessment and may require a risk management plan.  



· Concerns regarding child sexual exploitation 

· Anti-social behaviour or gang activity

· Inappropriate sexualised behaviours – adults / peers / young children / animals – please refer to Brook Traffic Light tool regarding assessment of these behaviours https://www.brook.org.uk/our-work/category/sexual-behaviours-traffic-light-tool

· Self-harm and threats of suicide

· Misuse of drugs / alcohol

· Violent / aggressive behaviours

· Teenage pregnancy

· Threatening or abusive behaviours

· Peer on peer abuse

· Bullying

· Violent thoughts / fantasies

· Exploitation of others

· County lines

· Vandalism / arson 



When completing the risk assessment please use risk sensible toolkit and ensure the following is considered: http://www.lancashiresafeguarding.org.uk/resources/assessment-and-referral.aspx



· Risk posed to the child – from who and what form

· Risk taking behaviours

· History / chronology

· Underlying risk factors and impact upon the child / young person 

· High risk factors and impact upon the child / young person 

· Family strengths / resources

· Likelihood of risk 

· Risk analysis – use Risk Sensible toolkit





















Times and areas to consider in developing a Risk Management Plan: 



These are just pointers – you are not required to answer every question and the list is not exhaustive.  



Consider: 



Teaching and learning: 



· Current levels of supervision – is this appropriate?

· Are all staff aware of the current levels of supervision?

· Who is responsible for discussing the child / young person's risks and needs to other staff and who needs to be aware?  

· Are there particular times when a child is more content / irritated / emotional?

· Consider seating arrangements

· Are there times when child / young person is allowed to leave the class during class time and how is this to be managed?  

· Are there particular areas of risk in the class and how is this to be managed?  



Unstructured times: 



· Has there been concerns regarding child's behaviours when out of the classroom / is there risk posed to and by the child during these times and how is this to be managed?  

· Does the arrangements for using the toilets need to be considered and what arrangements need to be put in place?  

· Does the arrangements for getting changed for PE need to be considered and what arrangements need to be put in place?  

· Are there rules about physical contact during play that need to be implemented?  

· Has the child / young person a history of absconding and how is this going to be managed?  

· Does consideration need to be given regarding use of school technology and how is this going to be managed?  

· What are the arrangements for the child / young person to get safely to and from school / college?  



Outside areas: 

· Are there areas within the setting or grounds that are unsupervised – how is this going to be managed? 

· Are there any other building issues that increase risk and how is this going to be managed?  

· Consideration regarding level of supervision required at this times.  



Other children and young people: 

· Is there work that needs to be done with children in the class / whole school regarding keeping safe – any additional input required due to current concerns – what does this need to entail and who is the most appropriate person to deliver this?  

· Are all children and young people aware of who they can go to if they have a concern / worry?

· Do all children feel listened to and confident that appropriate action will be taken if they raise a concern?

· Has there been appropriate liaison with parents / carers as required – what information needs to be shared and with whom and who is responsible for delivering this?  



Individual work: 

· Who will talk to the child / young person about their behaviours / risk? 

· Is there direct work required with this child, what should this entail and who is the most appropriate person to deliver this?  

· What are the arrangements for reporting, recording and monitoring the child's behaviours?  

· Are their clear boundaries and expectations of acceptable behaviours?  

· What is being done to address the child's unmet needs?  

· What support is in place to reduce the risk of isolation and to encourage the child to enjoy and achieve?  

· Are there any additional factors to consider in relation to the child's age / sex / race / religion / disability / mental / physical health or other?  

· Who will communicate with parents / carers?  What support needs do the parents / carers have?  What do parents / carers need to do to support the child?   





























Actions and Intervention Strategies which may be helpful



· Disrupting young person relationships with others in the setting who they may pose a risk to / or who pose a risk to the young person in question.  

· Promote positive relationships with family / friends and carers.  

· Change the way staff within the setting respond to the young person for example agreeing not to engage in conflict. 

· Maintain contact whilst absent from school 

· Enhance the return procedure to school to ensure this is a positive experience

· Set clear boundaries and acceptable behaviours and motivate positive behaviour through reward.  

· Empower the parent / carer – these are key people in protecting the child or young person.  

· Build young person's self-esteem and self -confidence.  

· Raise the child's awareness / knowledge regarding CSE / substance misuse / County lines and the risks associated with these.  

· Consider if specialise support / referral to other agencies is required

· Identify a link worker to the child, an adult within the setting who the child / young person will engage with and have as a point of contact – it would be good practice for the child / young person to give their views regarding who this should be.  

· Always support the child / young person in a positive way whatever challenges they may display.  



This is not a prescriptive list but some suggestions to support decision making and formulation of risk management plan.  



Review of Risk Management Plan 



It is recommended that you review and evaluate the Risk Management Plan on a minimum of termly basis dependent upon level of risk.  

You will need to consider each action on the plan, whether the risk is minimised and no longer needs to be included on the plan, consider whether any changes need to be made to the plan and actions required – you will need to take into account any new information / changes of circumstances and impact of intervention / measures put in place.  

There is Risk Management Plan Review document for you to use as a tool.











Lancashire Education Risk Management Plan 

This document is designed for use when there are concerns regarding a child / young person in your education setting is linked to risky behaviours to themselves or others – please see accompanying guidance.  

Name of child / young person:

Gender: 

DOB:

Child's main carer: 

Contact number of main carer:



Please consider for each risk potential triggers and strategies to support in relation to: 

Teaching and learning time / Unstructured times / Outside areas / Other children and young people

As detailed in guidance document.   

		Identified Risk / Risky 

behaviour

		Desired Outcome – what do you want to achieve? And how will you know you’ve achieved this? 

		Actions to be taken to manage risk

		Revised risk level – update – risk level after actions have been put in place

		Who is responsible for taking actions 

		Timescales – be SMART



		



		

		

		

		

		



		



		

		

		

		

		



		



		

		

		

		

		



		



		

		

		

		

		



		



		

		

		

		

		



		



		

		

		

		

		



		



		

		

		

		

		



		



		

		

		

		

		



		



		

		

		

		

		



		Contingency Plan – identify actions to be taken if risk escalates rather than reduce.  



		



















		Family strengths and resources – how family can support in implementation of the plan



		















		Out of Hours Support – what support is available out of hours if required



		















		Child's and family views on the plan



		Child and young person's views













		Parent/ carers views

















		Please list any supporting documents in respect of the Risk Management Plan and attach – eg, CAF / TAF / C and F assessment.  



		



















Risk Management Plan agreed by: 

(to include child / young person and parents / carers)



		Name

		Role 

		Signed

		Date



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		







Plan to be reviewed – date and agreed frequency:







































Lancashire Education Risk Management Plan- Review

-To be used in review of Risk Management Plan and attached to document. 

-Evaluate whether any changes need to be made to the Risk Management Plan 

-Consider any new information, change in circumstances, and impact of any interventions / actions carried out.   

Name of child: 

DOB:

Date Risk Management Plan implemented: 

Date of review: 



Agreed actions / amendments for this review: 



		Summary of progress made:

		Actions / amendments required: 

		Why?

		Who and when?  



		School / college setting:

Eg, have there been further incidents?  If so what was the actions taken?  What was the outcome











		

		

		



		Child / young person: 

Eg, has the child / young person used the support available?  What are their views regarding the review period?  











		

		

		



		Parent / carer:

What are the parents / carers views on the implementation of the plan?  Views regarding the review period?  











		

		

		



		Response to increased concerns:

What additional support is required to respond to these concerns?  















		

		

		







Review actions and amendments agreed by: 



		Name

		Role 

		Signed

		Date



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		







Date of next review: 

(this needs to be in proportion to the level of concern / risk and the degree of support and intervention).



• 1 •



• 12 •
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This document is designed for use where there are concerns about a child or young person linked to 'risky behaviours'.  Professionals need to differentiate between normal risk taking behaviours and when these behaviours become a concern.  

This plan is to be used to manage risk in order to protect the child or young person in question / other children and young people within the education setting and staff.  A risk assessment should always take place where there is a wider risk to self or others.  

Managing children and young people with risky behaviours can be difficult and stressful for parents / carers and professionals alike – change can often be slow and may involve one step forward two steps back.  A detailed risk management plan should assist children / young people / carers and professionals to manage risk and measure change.  

Where the risks are high and persistent and the plan does not have the anticipated reduction in risk consideration should be given to escalating concerns to appropriate agencies.    

The risk assessment should consider current and known risks and predicted and future risks and the management plan should include actions to reduce current risk and prevent predicted and future risks.

The risk assessment should be a dynamic document and should be reviewed and updated regularly – recommended termly as a minimum dependent on level of risk.

The child / young person in questions, their parent / carers, and any key involved agencies should be involved and contribute to the assessment and delivery of the risk management plan. 

Once completed the plan should be signed off by the author / child and their parents / carers.     

If interventions are failing to change behaviours or risks it is not acceptable to carry on doing the same things.  More intensive interventions should be considered.  

Examples of individual risky behaviours which could trigger a risk assessment and may require a risk management plan.  



-	Concerns regarding child sexual exploitation 

-	Anti-social behaviour or gang activity

-	Inappropriate sexualised behaviours – adults / peers / young children / animals – please refer to Brook Traffic Light tool regarding assessment of these behaviours https://www.brook.org.uk/our-work/category/sexual-behaviours-traffic-light-tool

-	Self-harm and threats of suicide

-	Misuse of drugs / alcohol

-	Violent / aggressive behaviours

-	Teenage pregnancy

-	Threatening or abusive behaviours

-	Peer on peer abuse

-	Bullying

-	Violent thoughts / fantasies

-	Exploitation of others

-	County lines

-	Vandalism / arson 



When completing the risk assessment please use risk sensible toolkit and ensure the following is considered: http://www.lancashiresafeguarding.org.uk/resources/assessment-and-referral.aspx



-	Risk posed to the child – from who and what form

-	Risk taking behaviours

-	History / chronology

-	Underlying risk factors and impact upon the child / young person 

-	High risk factors and impact upon the child / young person 

-	Family strengths / resources

-	Likelihood of risk 

-	Risk analysis – use Risk Sensible toolkit



Times and areas to consider in developing a Risk Management Plan: 



These are just pointers – you are not required to answer every question and the list is not exhaustive.  



Consider: 



Teaching and learning: 

-	Current levels of supervision – is this appropriate?

-	Are all staff aware of the current levels of supervision?

-	Who is responsible for discussing the child / young person's risks and needs to other staff and who needs to be aware?  

-	Are there particular times when a child is more content / irritated / emotional?

-	Consider seating arrangements

-	Are there times when child / young person is allowed to leave the class during class time and how is this to be managed?  

-	Are there particular areas of risk in the class and how is this to be managed?  



Unstructured times: 

-	Has there been concerns regarding child's behaviours when out of the classroom / is there risk posed to and by the child during these times and how is this to be managed?  

-	Does the arrangements for using the toilets need to be considered and what arrangements need to be put in place?  

-	Does the arrangements for getting changed for PE need to be considered and what arrangements need to be put in place?  

-	Are there rules about physical contact during play that need to be implemented?  

-	Has the child / young person a history of absconding and how is this going to be managed?  

-	Does consideration need to be given regarding use of school technology and how is this going to be managed?  

-	What are the arrangements for the child / young person to get safely to and from school / college?  

Outside areas: 

-	Are there areas within the setting or grounds that are unsupervised – how is this going to be managed? 

-	Are there any other building issues that increase risk and how is this going to be managed?  

-	Consideration regarding level of supervision required at this times.  

Other children and young people: 

-	Is there work that needs to be done with children in the class / whole school regarding keeping safe – any additional input required due to current concerns – what does this need to entail and who is the most appropriate person to deliver this?  

-	Are all children and young people aware of who they can go to if they have a concern / worry?

-	Do all children feel listened to and confident that appropriate action will be taken if they raise a concern?

-	Has there been appropriate liaison with parents / carers as required – what information needs to be shared and with whom and who is responsible for delivering this?  

Individual work: 

-	Who will talk to the child / young person about their behaviours / risk? 

-	Is there direct work required with this child, what should this entail and who is the most appropriate person to deliver this?  

-	What are the arrangements for reporting, recording and monitoring the child's behaviours?  

-	Are their clear boundaries and expectations of acceptable behaviours?  

-	What is being done to address the child's unmet needs?  

-	What support is in place to reduce the risk of isolation and to encourage the child to enjoy and achieve?  

-	Are there any additional factors to consider in relation to the child's age / sex / race / religion / disability / mental / physical health or other?  

-	Who will communicate with parents / carers?  What support needs do the parents / carers have?  What do parents / carers need to do to support the child?   



Actions and Intervention Strategies which may be helpful



-	Disrupting young person relationships with others in the setting who they may pose a risk to / or who pose a risk to the young person in question.  

-	Promote positive relationships with family / friends and carers.  

-	Change the way staff within the setting respond to the young person for example agreeing not to engage in conflict. 

-	Maintain contact whilst absent from school 

-	Enhance the return procedure to school to ensure this is a positive experience

-	Set clear boundaries and acceptable behaviours and motivate positive behaviour through reward.  

-	Empower the parent / carer – these are key people in protecting the child or young person.  

-	Build young person's self-esteem and self -confidence.  

-	Raise the child's awareness / knowledge regarding CSE / substance misuse / County lines and the risks associated with these.  

-	Consider if specialise support / referral to other agencies is required

-	Identify a link worker to the child, an adult within the setting who the child / young person will engage with and have as a point of contact – it would be good practice for the child / young person to give their views regarding who this should be.  

-	Always support the child / young person in a positive way whatever challenges they may display.  



This is not a prescriptive list but some suggestions to support decision making and formulation of risk management plan.  



Review of Risk Management Plan 



It is recommended that you review and evaluate the Risk Management Plan on a minimum of termly basis dependent upon level of risk.  

You will need to consider each action on the plan, whether the risk is minimised and no longer needs to be included on the plan, consider whether any changes need to be made to the plan and actions required – you will need to take into account any new information / changes of circumstances and impact of intervention / measures put in place.  

There is Risk Management Plan Review document for you to use as a tool.









Lancashire Education Risk Management Plan 

This document is designed for use when there are concerns regarding a child / young person in your education setting is linked to risky behaviours to themselves or others – please see accompanying guidance.  

Name of child / young person:

Gender: 

DOB:

Child's main carer: 

Contact number of main carer:



Please consider for each risk potential triggers and strategies to support in relation to: 

Teaching and learning time / Unstructured times / Outside areas / Other children and young people

As detailed in guidance document.   

		Identified Risk / Risky 

behaviour

		Desired Outcome – what do you want to achieve? And how will you know you’ve achieved this? 

		Actions to be taken to manage risk

		Revised risk level – update – risk level after actions have been put in place

		Who is responsible for taking actions 

		Timescales – be SMART



		



		

		

		

		

		



		



		

		

		

		

		



		



		

		

		

		

		



		



		

		

		

		

		



		



		

		

		

		

		



		



		

		

		

		

		



		



		

		

		

		

		



		



		

		

		

		

		



		



		

		

		

		

		



		Contingency Plan – identify actions to be taken if risk escalates rather than reduce.  



		



















		Family strengths and resources – how family can support in implementation of the plan



		















		Out of Hours Support – what support is available out of hours if required



		















		Child's and family views on the plan



		Child and young person's views













		Parent/ carers views

















		Please list any supporting documents in respect of the Risk Management Plan and attach – eg, CAF / TAF / C and F assessment.  



		



















Risk Management Plan agreed by: 

(to include child / young person and parents / carers)



		Name

		Role 

		Signed

		Date



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		







Plan to be reviewed – date and agreed frequency:







































Lancashire Education Risk Management Plan- Review

-To be used in review of Risk Management Plan and attached to document. 

-Evaluate whether any changes need to be made to the Risk Management Plan 

-Consider any new information, change in circumstances, and impact of any interventions / actions carried out.   

Name of child: 

DOB:

Date Risk Management Plan implemented: 

Date of review: 



Agreed actions / amendments for this review: 



		Summary of progress made:

		Actions / amendments required: 

		Why?

		Who and when?  



		School / college setting:

Eg, have there been further incidents?  If so what was the actions taken?  What was the outcome











		

		

		



		Child / young person: 

Eg, has the child / young person used the support available?  What are their views regarding the review period?  











		

		

		



		Parent / carer:

What are the parents / carers views on the implementation of the plan?  Views regarding the review period?  











		

		

		



		Response to increased concerns:

What additional support is required to respond to these concerns?  















		

		

		







Review actions and amendments agreed by: 



		Name

		Role 

		Signed

		Date



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		







Date of next review: 

(this needs to be in proportion to the level of concern / risk and the degree of support and intervention).





• 1 •
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LANCASHIRE COUNTY COUNCIL

WHISTLEBLOWING POLICY FOR ALL STAFF 

IN DELEGATED SCHOOLS (MAY 2023)



1. Introduction 

 

1.1 The Governing Body is committed to the highest possible standards of openness, probity and accountability. In line with that commitment, we expect employees, and others that we deal with, who have serious concerns about any aspect of the school's work to come forward and voice those concerns. It is recognised that most cases will have to proceed on a confidential basis.



1.2 Under this Whistleblowing Policy you can raise such concerns without fear of victimisation, subsequent discrimination or disadvantage. Any employee who raises a concern is protected by the Public Interest Disclosure Act 1998, part of which was updated by the Enterprise and Regulatory Reform Act 2013. The Policy is intended to encourage and enable employees to raise serious concerns within the school or the council rather than overlooking a problem or 'blowing the whistle' outside.



1.3 Employees are often the first to realise that there may be something seriously wrong within the school/council. However, they may not express their concerns because they feel that speaking up would be disloyal to their colleagues, the school or to the council. They may also fear harassment or victimisation. In these circumstances it may be easier to ignore the concern rather than report what may just be a suspicion of malpractice. 

 

1.4 [bookmark: _Hlk68168505]The policy applies to all employees and applies equally to those designated as casual, temporary or agency workers and authorised volunteers, those on work experience and governors. It also applies to contractors working for the school or the council on the school's premises e.g. agency staff, builders, drivers, and covers suppliers and those providing services under a contract with the school in their own premises.  Members of the public should raise concerns relating to any aspect of school business under the school's Complaints Procedure.



1.5 This policy is in addition to the schools/council's complaints procedures and other statutory reporting procedures, including safeguarding procedures. Employees should be made aware of the existence of these procedures.



1.6 This policy has been discussed with the recognised trade unions/professional associations and the Diocesan Authorities and has their support.



2. Aims and scope of this policy 



2.1 This policy aims to:



· encourage you to feel confident in raising serious concerns and to question and act upon concerns about practice; 

· provide avenues for you to raise those concerns and receive feedback on any action taken; 

· ensure that you receive a response to your concerns and that you are aware of how to pursue them if you are not satisfied; and

· reassure you that you will be protected from possible reprisals or victimisation if you have a reasonable belief that you have made any disclosure which is in the public interest. 



2.2 There are existing procedures in place to enable you to lodge a grievance or complaint relating to your own employment. The Whistleblowing Policy is intended to cover major concerns that fall outside the scope of other procedures. 

These include:



· conduct which is an offence or a breach of law; 

· failure to comply with a legal obligation;

· disclosures related to miscarriages of justice;

· racial, sexual, disability or other discrimination where other procedures, such as the school's Bullying and Harassment Procedure, do not apply;

· health and safety risks, including risks to the public/pupils as well as other employees; 

· damage to the environment; 

· the unauthorised use of public funds;

· possible fraud, bribery and corruption, including but not limited to, theft of property, financial irregularities, misuse of property and school systems, nepotism, conflicts of interest, or supplier kickbacks;

· sexual or physical abuse of pupil.  Disclosures of this nature must always be made and dealt with under the school's safeguarding procedures; 

· other unethical conduct; and

· actions which are unprofessional or inappropriate or conflict with a general understanding of what is right and wrong.





Note: There is a requirement under the Scheme for Financing Schools in Lancashire for the Governing Body to notify the council's Internal Audit Service immediately of all (actual or suspected) financial or accounting irregularities. This requirement is not superseded by this Whistleblowing Policy and the Governing Body will need to act accordingly if a financial issue is raised. 



2.3 Thus, any serious concerns that you have about any aspect of service provision or the conduct of school staff, governors, officers/members of the council or others acting on behalf of the school can be reported under the Whistleblowing Policy. This may be about something that



· makes you feel uncomfortable in terms of known standards, your experience or the standards you believe the governors and the school subscribe to;

· is against the school's policies, procedures or School Governance Regulations 2013;

· falls below established standards of practice; or 

· amounts to improper conduct. 



2.4 This policy does not replace the school or the council's complaints procedures. 



3. Key principles



3.1 The school is committed to good practice and high standards and wants to be supportive of all its employees.



3.2 The school recognises that the decision to report a concern can be a difficult one to make. If what you are saying is true, you should have nothing to fear because you will be doing your duty to your employer and to those for whom you are providing a service. 



3.3 The Governing Body will not tolerate any harassment or victimisation (including informal pressures) and will take appropriate action to protect you when you raise a concern which is in the public interest. Any member of staff who harasses or victimises a whistleblower may not only be personally liable but will be subject to disciplinary action.

 

3.4 All disclosures will be treated seriously and will be reviewed in accordance with the Public Interest Disclosure Act 1998 (PIDA). As a member of the school's staff or a worker at the school, you have statutory protection against victimisation and dismissal under the PIDA if you speak out genuinely against corruption and malpractice at work, if the reason for the victimisation or dismissal is because you have made a disclosure which is protected under PIDA. 



3.5 "Malpractice" includes any kind of improper practice or conduct which falls short of what is reasonably expected whether it relates to a positive act or omission and includes any form of harassment.  The school will not tolerate harassment or victimisation.



3.6 It is essential for all concerned that disclosures of wrongdoing or irregularity are dealt with properly, quickly and discreetly. This is in the interests of the school, its employees, any persons who are the subject of such allegations, as well as the person making the disclosure.



3.7 Investigations into allegations of potential malpractice will not influence or be influenced by any disciplinary or redundancy proceedings that are already taking place. 





4. Confidentiality 

 



4.1 All concerns will be treated in confidence and every effort will be made not to reveal your identity if you so wish. It must be appreciated that the investigation process may reveal the source of the information and you may need to come forward as a witness and provide a statement as part of the evidence.



4.2 It may be possible to establish the truth about allegations from another independent source and the school will seek to do this where possible.



4.3 The school expects all organisations that deal with us and who have serious concerns about any aspect of the school's work to come forward and voice those concerns. It is recognised that most cases will have to proceed on a confidential basis.







5. Anonymous allegations 



5.1 This policy encourages you to put your name to your allegation whenever possible.



5.2 Where an individual chooses to report their concerns anonymously, such anonymity will be respected. However, our ability to investigate anonymous complaints can be hampered by not being able to further explore issues or obtain evidence during the investigative process. Furthermore, if we do not know who has provided the information, it is not possible to either reassure or protect you. 



5.3 Concerns expressed anonymously may be less powerful and will only be considered at the discretion of the school. In exercising such discretion, the following factors may need to be taken into account: 



·  	the seriousness of the issues raised; 

·  	the credibility of the concern; and 

·  	the likelihood of confirming the allegation from attributable sources. 



5.4 If the allegation suggests criminal activity and the case warrants police assistance, the identity of the person reporting the details may be important at a later date if criminal proceedings are to be pursued effectively. Identification is therefore preferred and will assist the investigation.



6. Untrue allegations 



6.1 If you make an allegation which you believe is in the public interest but it is not confirmed by the investigation, no action will be taken against you. If, however, you make an allegation frivolously, maliciously, or for personal gain, disciplinary action may be taken against you if you are a school employee. 



6.2 If you are a School Governor, you may breach the Code of Conduct for School Governing Bodies.  If you are a contractor or partner, such allegations may put you in breach of your contractual responsibilities to the school.


6.3 Malicious or vexatious allegations include those that are trivial and do not have substance and are made persistently to cause trouble. 



7. How to raise a concern 



7.1 In raising a concern, you should provide the following information:

· the background and history of the concern (giving relevant dates); 

· the reason why you are particularly concerned about the situation;

· the name(s) of any colleagues/employees who you consider are directly involved; and

· the name(s) of any colleagues/employees who you believe may be able to help provide further information.

7.2 Concerns should normally be raised with a designated senior member of staff e.g. Headteacher/Chair of Governors. This depends, however, on the seriousness and sensitivity of the issues involved and who is suspected of the malpractice. For example, if you believe that senior management of the school is involved you may wish to approach a senior officer of the council. If you believe officers of the council generally are involved, you should approach the council's Director of Corporate Services (in the role of monitoring officer) or in the case of a financial issue, the council's Internal Audit Service. 



7.3 Staff in Voluntary Aided Schools may wish to approach a Diocesan Authority Officer. If it is believed that officers of the Diocesan/Church Authorities are involved, an approach might be made directly to the Bishop. 



7.4 If however, you feel that you still want to raise your concerns with the council, there are a number of options to choose from. Concerns may be raised verbally to the whistleblowing telephone line, by email, by an on-line referral form or in writing.



7.5 To make a confidential telephone call please ring the dedicated whistleblowing number 01772 532500, where you will be requested to press 1 for financial matters (directed to the Internal Audit Service) and 2 if it relates to any other concern (directed to Human Resources).  



7.6 Financial matters include the following:



· theft of property including assets and cash;

· financial irregularities including those affecting cash, stores, property, remuneration or allowances;

· fraud;

· misuse of school property, vehicles or equipment;

· misuse of school systems;

· nepotism;

· conflicts of interest giving rise to fraud, bribery or corruption;

· supplier kickbacks.





7.7 An officer will answer your call and if the officer is unavailable, there will be an opportunity to leave a voicemail message. An officer will return your call if you so wish but please remember to leave a telephone number in your message.

7.8 If you prefer to use email there are two dedicated email addresses:



· For financial concerns – internalauditinvestigations@lancashire.gov.uk

· For any other concern - WhistleblowingComplaints@lancashire.gov.uk



7.9 An on-line referral form is available which contains two options; one for financial concerns and one for any other concern. The form can be accessed by following this link Whistleblowing Referral Form.



7.10 Concerns can also be made in writing and correspondence should be sent:



· For financial concerns to – Head of Service Internal Audit, Internal Audit Service, Finance Directorate, Lancashire County Council, County Hall, Preston, PR1 0LD.


· For any other concern to – Head of Service Human Resources, Human Resources Service Centre, Corporate Services Directorate, Lancashire County Council, County Hall, Preston, PR1 0LD.



7.11 Alternatively, you may contact a representative of the Schools Human Resources Team:

· Jeanette Whitham, Head of Schools HR Team - 01772 530436 



· Steve Lewis, Senior HR Manager 01772 531776 

(Districts 1 & 2 – Lancaster & Morecambe and Wyre) 



· Claire Neville, Senior HR Manager - 01772 530435

(Districts 4 & 6 – Fylde and Preston) 



· Vic Welch, Senior HR Manager - 01772 531814 

(Districts 7 and 8 - South Ribble and West Lancashire) 



· Andy Cooper, Senior HR Manager – 01772 535781

(Districts 9 and 11 – Chorley and Hyndburn)



· Karen Tracey, Senior HR Manager - 01772 535175 

(Districts 12, 13, 14 - Burnley, Pendle, Rossendale) 



7.12 The earlier you express the concern, the easier it is for action to be taken.



7.13 Although you are not expected to prove beyond doubt the truth of an allegation, you will need to demonstrate to the person contacted that there are reasonable grounds for your concern. 



7.14 You may wish to consider discussing your concern with a colleague first and you may find it easier to raise the matter as a collective concern if there are two (or more) of you who have had the same experience or concerns. 



7.15 You may invite a fellow worker, a trade union representative or an official employed by a trade union to be present during any meetings or interviews in connection with the concerns you have raised.



7.16 If you believe that you have to take the matter externally, possible contacts are listed at Section 10 of this policy.



8. How the Governing Body/council will respond 

 

8.1 The Governing Body/council will provide a response to your concerns. If you confirm your wish to raise the concerns formally under this policy, a responsible person will be designated by the school management, where appropriate, or by the management of the council, to co-ordinate the response to the concerns you have raised, in consultation with the Director of Corporate Services or the Internal Audit Service as necessary. The responsible person will respond to you in accordance with paragraph 8.6 below and where the responsible person is outside the management of the school, s/he will notify the council's Director of Corporate Services for registration, monitoring and annual reporting purposes. 



8.2 Where appropriate, the matters raised may:

· be investigated by school/council management, internal audit, or through the disciplinary procedure; 

· be referred to the police;

· be referred to the external auditor; or

· form the subject of an independent inquiry. 

8.3 In order to protect individuals and those accused of misdeeds or possible malpractice, initial enquiries will be made to decide whether an investigation is appropriate and, if so, what form it should take. Such testing out of your concerns is not the same as either accepting or rejecting them. The overriding principle which school management/the council will have in mind is the public interest. 



8.4 Concerns or allegations which fall within the scope of specific procedures (for example, child protection or discrimination issues) will normally be referred for consideration under those procedures. 



8.5 Some concerns may be resolved by agreed action without the need for investigation. If urgent action is required this will be taken before any investigation is conducted. 



8.6 Within ten working days of a concern being raised, the responsible person will write to you to:

· acknowledge that the concern has been received; 

· indicate how it is proposed to deal with the matter; 

· provide an estimate of how long it will take to provide a final response; 

· inform you whether any initial enquiries have been made; 

· supply you with information on staff support mechanisms (where appropriate); and

· inform you whether further investigations will take place and if not, why not. 

8.7 The amount of contact between those considering the issues and you will depend on the nature of the matters raised, the potential difficulties involved and the clarity of the information provided. If necessary further information will be sought from you. 



8.8 Where any meeting is arranged under this policy, away from school premises if you so wish, you can be accompanied by a trade union or professional association representative or work colleague. 



8.9 The Governing Body will take steps to minimise any difficulties which you may experience as a result of raising a concern. For example, if you are required to give evidence in criminal or disciplinary proceedings, arrangements will be made for you to receive appropriate advice about the procedure. 



8.10 It is accepted that you need to be assured that the matter has been properly addressed. Thus, subject to legal constraints, you will be informed of the outcome of any investigation. 



9. The Responsible Officer 



9.1 The Headteacher has overall responsibility for the maintenance and operation of this policy in respect of concerns raised formally within the school, and should maintain a record of concerns raised and the outcome to report as necessary to the Governing Body. 



9.2 The council's Director of Corporate Services has overall responsibility for the maintenance and operation of this policy in respect of concerns raised formally outside the management of the school and will maintain appropriate records of concerns raised and report as necessary to the council. 



10. How the matter can be taken further 



10.1 This policy is intended to provide you with an avenue within the School/council to raise concerns. The Governing Body hopes you will be satisfied with any action taken. If you are not, and if you feel it is right to take the matter outside the School/council, you may wish to contact your trade union/professional association or one of the following possible contact points:





		External Auditor

		

 Grant Thornton LLP

4 Hardman Square

Spinningfields

Manchester

M3 3EB

 0161 953 6900

Website: https://www.grantthornton.co.uk/en/office-locations/?location=manchester



		Public Concern at Work

		 Public Concern at Work
CAN Mezzanine

7-14 Great Dover Street

London 

SE1 4YR
 020 7404 6609

Email: whistle@pcaw.org.uk 

Website: http://www.pcaw.org.uk/ 



		Lancashire Constabulary



		 Lancashire Constabulary Headquarters

PO Box 77

Hutton 

Preston

PR4 5SB
 101 

Website: https://www.lancashire.police.uk/



		Action Fraud

		: 0300 123 2040

Website: https://www.actionfraud.police.uk/





		HM Customs and Excise



		 HMRC Fraud Hotline 
Cardiff

CF14 5ZN

: 0800 788 887 

Website: https://www.gov.uk/government/organisations/hm-revenue-customs/contact/customs-excise-and-vat-fraud-reporting





		The Information Commissioner

		 The Office of the Information Commissioner

Wycliffe House

Water Lane

Wilmslow

Cheshire

SK9 5AF

 0303 123 1113

Website: https://ico.org.uk/





		The Environment Agency

		 National Customer Contact Centre

PO Box 544

Rotherham

S60 1BY

 03708 506 506

Email: enquiries@environment-agency.gov.uk 

Website: https://www.gov.uk/government/organisations/environment-agency



		Health and Safety Executive

		 Health & Safety Executive

Redgrave Court

Merton Road

Bootle

Merseyside

L20 7HS

 0300 003 1747

Website: http://www.hse.gov.uk/contact/index.htm 









10.2 If you do take the matter outside the School/council, you should ensure that you do not disclose confidential information that falls outside the scope of the complaint. You should check with the relevant contact point about that. 
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LANCASHIRE COUNTY COUNCIL

WHISTLEBLOWING POLICY FOR ALL STAFF 

IN DELEGATED SCHOOLS (MAY 2023)



1. Introduction 

 

1.1 The Governing Body is committed to the highest possible standards of openness, probity and accountability. In line with that commitment, we expect employees, and others that we deal with, who have serious concerns about any aspect of the school's work to come forward and voice those concerns. It is recognised that most cases will have to proceed on a confidential basis.



1.2 Under this Whistleblowing Policy you can raise such concerns without fear of victimisation, subsequent discrimination or disadvantage. Any employee who raises a concern is protected by the Public Interest Disclosure Act 1998, part of which was updated by the Enterprise and Regulatory Reform Act 2013. The Policy is intended to encourage and enable employees to raise serious concerns within the school or the council rather than overlooking a problem or 'blowing the whistle' outside.



1.3 Employees are often the first to realise that there may be something seriously wrong within the school/council. However, they may not express their concerns because they feel that speaking up would be disloyal to their colleagues, the school or to the council. They may also fear harassment or victimisation. In these circumstances it may be easier to ignore the concern rather than report what may just be a suspicion of malpractice. 

 

1.4 [bookmark: _Hlk68168505]The policy applies to all employees and applies equally to those designated as casual, temporary or agency workers and authorised volunteers, those on work experience and governors. It also applies to contractors working for the school or the council on the school's premises e.g. agency staff, builders, drivers, and covers suppliers and those providing services under a contract with the school in their own premises.  Members of the public should raise concerns relating to any aspect of school business under the school's Complaints Procedure.



1.5 This policy is in addition to the schools/council's complaints procedures and other statutory reporting procedures, including safeguarding procedures. Employees should be made aware of the existence of these procedures.



1.6 This policy has been discussed with the recognised trade unions/professional associations and the Diocesan Authorities and has their support.



2. Aims and scope of this policy 



2.1 This policy aims to:



· encourage you to feel confident in raising serious concerns and to question and act upon concerns about practice; 

· provide avenues for you to raise those concerns and receive feedback on any action taken; 

· ensure that you receive a response to your concerns and that you are aware of how to pursue them if you are not satisfied; and

· reassure you that you will be protected from possible reprisals or victimisation if you have a reasonable belief that you have made any disclosure which is in the public interest. 



2.2 There are existing procedures in place to enable you to lodge a grievance or complaint relating to your own employment. The Whistleblowing Policy is intended to cover major concerns that fall outside the scope of other procedures. 

These include:



· conduct which is an offence or a breach of law; 

· failure to comply with a legal obligation;

· disclosures related to miscarriages of justice;

· racial, sexual, disability or other discrimination where other procedures, such as the school's Bullying and Harassment Procedure, do not apply;

· health and safety risks, including risks to the public/pupils as well as other employees; 

· damage to the environment; 

· the unauthorised use of public funds;

· possible fraud, bribery and corruption, including but not limited to, theft of property, financial irregularities, misuse of property and school systems, nepotism, conflicts of interest, or supplier kickbacks;

· sexual or physical abuse of pupil.  Disclosures of this nature must always be made and dealt with under the school's safeguarding procedures; 

· other unethical conduct; and

· actions which are unprofessional or inappropriate or conflict with a general understanding of what is right and wrong.





Note: There is a requirement under the Scheme for Financing Schools in Lancashire for the Governing Body to notify the council's Internal Audit Service immediately of all (actual or suspected) financial or accounting irregularities. This requirement is not superseded by this Whistleblowing Policy and the Governing Body will need to act accordingly if a financial issue is raised. 



2.3 Thus, any serious concerns that you have about any aspect of service provision or the conduct of school staff, governors, officers/members of the council or others acting on behalf of the school can be reported under the Whistleblowing Policy. This may be about something that



· makes you feel uncomfortable in terms of known standards, your experience or the standards you believe the governors and the school subscribe to;

· is against the school's policies, procedures or School Governance Regulations 2013;

· falls below established standards of practice; or 

· amounts to improper conduct. 



2.4 This policy does not replace the school or the council's complaints procedures. 



3. Key principles



3.1 The school is committed to good practice and high standards and wants to be supportive of all its employees.



3.2 The school recognises that the decision to report a concern can be a difficult one to make. If what you are saying is true, you should have nothing to fear because you will be doing your duty to your employer and to those for whom you are providing a service. 



3.3 The Governing Body will not tolerate any harassment or victimisation (including informal pressures) and will take appropriate action to protect you when you raise a concern which is in the public interest. Any member of staff who harasses or victimises a whistleblower may not only be personally liable but will be subject to disciplinary action.

 

3.4 All disclosures will be treated seriously and will be reviewed in accordance with the Public Interest Disclosure Act 1998 (PIDA). As a member of the school's staff or a worker at the school, you have statutory protection against victimisation and dismissal under the PIDA if you speak out genuinely against corruption and malpractice at work, if the reason for the victimisation or dismissal is because you have made a disclosure which is protected under PIDA. 



3.5 "Malpractice" includes any kind of improper practice or conduct which falls short of what is reasonably expected whether it relates to a positive act or omission and includes any form of harassment.  The school will not tolerate harassment or victimisation.



3.6 It is essential for all concerned that disclosures of wrongdoing or irregularity are dealt with properly, quickly and discreetly. This is in the interests of the school, its employees, any persons who are the subject of such allegations, as well as the person making the disclosure.



3.7 Investigations into allegations of potential malpractice will not influence or be influenced by any disciplinary or redundancy proceedings that are already taking place. 





4. Confidentiality 

 



4.1 All concerns will be treated in confidence and every effort will be made not to reveal your identity if you so wish. It must be appreciated that the investigation process may reveal the source of the information and you may need to come forward as a witness and provide a statement as part of the evidence.



4.2 It may be possible to establish the truth about allegations from another independent source and the school will seek to do this where possible.



4.3 The school expects all organisations that deal with us and who have serious concerns about any aspect of the school's work to come forward and voice those concerns. It is recognised that most cases will have to proceed on a confidential basis.







5. Anonymous allegations 



5.1 This policy encourages you to put your name to your allegation whenever possible.



5.2 Where an individual chooses to report their concerns anonymously, such anonymity will be respected. However, our ability to investigate anonymous complaints can be hampered by not being able to further explore issues or obtain evidence during the investigative process. Furthermore, if we do not know who has provided the information, it is not possible to either reassure or protect you. 



5.3 Concerns expressed anonymously may be less powerful and will only be considered at the discretion of the school. In exercising such discretion, the following factors may need to be taken into account: 



·  	the seriousness of the issues raised; 

·  	the credibility of the concern; and 

·  	the likelihood of confirming the allegation from attributable sources. 



5.4 If the allegation suggests criminal activity and the case warrants police assistance, the identity of the person reporting the details may be important at a later date if criminal proceedings are to be pursued effectively. Identification is therefore preferred and will assist the investigation.



6. Untrue allegations 



6.1 If you make an allegation which you believe is in the public interest but it is not confirmed by the investigation, no action will be taken against you. If, however, you make an allegation frivolously, maliciously, or for personal gain, disciplinary action may be taken against you if you are a school employee. 



6.2 If you are a School Governor, you may breach the Code of Conduct for School Governing Bodies.  If you are a contractor or partner, such allegations may put you in breach of your contractual responsibilities to the school.


6.3 Malicious or vexatious allegations include those that are trivial and do not have substance and are made persistently to cause trouble. 



7. How to raise a concern 



7.1 In raising a concern, you should provide the following information:

· the background and history of the concern (giving relevant dates); 

· the reason why you are particularly concerned about the situation;

· the name(s) of any colleagues/employees who you consider are directly involved; and

· the name(s) of any colleagues/employees who you believe may be able to help provide further information.

7.2 Concerns should normally be raised with a designated senior member of staff e.g. Headteacher/Chair of Governors. This depends, however, on the seriousness and sensitivity of the issues involved and who is suspected of the malpractice. For example, if you believe that senior management of the school is involved you may wish to approach a senior officer of the council. If you believe officers of the council generally are involved, you should approach the council's Director of Corporate Services (in the role of monitoring officer) or in the case of a financial issue, the council's Internal Audit Service. 



7.3 Staff in Voluntary Aided Schools may wish to approach a Diocesan Authority Officer. If it is believed that officers of the Diocesan/Church Authorities are involved, an approach might be made directly to the Bishop. 



7.4 If however, you feel that you still want to raise your concerns with the council, there are a number of options to choose from. Concerns may be raised verbally to the whistleblowing telephone line, by email, by an on-line referral form or in writing.



7.5 To make a confidential telephone call please ring the dedicated whistleblowing number 01772 532500, where you will be requested to press 1 for financial matters (directed to the Internal Audit Service) and 2 if it relates to any other concern (directed to Human Resources).  



7.6 Financial matters include the following:



· theft of property including assets and cash;

· financial irregularities including those affecting cash, stores, property, remuneration or allowances;

· fraud;

· misuse of school property, vehicles or equipment;

· misuse of school systems;

· nepotism;

· conflicts of interest giving rise to fraud, bribery or corruption;

· supplier kickbacks.





7.7 An officer will answer your call and if the officer is unavailable, there will be an opportunity to leave a voicemail message. An officer will return your call if you so wish but please remember to leave a telephone number in your message.

7.8 If you prefer to use email there are two dedicated email addresses:



· For financial concerns – internalauditinvestigations@lancashire.gov.uk

· For any other concern - WhistleblowingComplaints@lancashire.gov.uk



7.9 An on-line referral form is available which contains two options; one for financial concerns and one for any other concern. The form can be accessed by following this link Whistleblowing Referral Form.



7.10 Concerns can also be made in writing and correspondence should be sent:



· For financial concerns to – Head of Service Internal Audit, Internal Audit Service, Finance Directorate, Lancashire County Council, County Hall, Preston, PR1 0LD.


· For any other concern to – Head of Service Human Resources, Human Resources Service Centre, Corporate Services Directorate, Lancashire County Council, County Hall, Preston, PR1 0LD.



7.11 Alternatively, you may contact a representative of the Schools Human Resources Team:

· Jeanette Whitham, Head of Schools HR Team - 01772 530436 



· Steve Lewis, Senior HR Manager 01772 531776 

(Districts 1 & 2 – Lancaster & Morecambe and Wyre) 



· Claire Neville, Senior HR Manager - 01772 530435

(Districts 4 & 6 – Fylde and Preston) 



· Vic Welch, Senior HR Manager - 01772 531814 

(Districts 7 and 8 - South Ribble and West Lancashire) 



· Andy Cooper, Senior HR Manager – 01772 535781

(Districts 9 and 11 – Chorley and Hyndburn)



· Karen Tracey, Senior HR Manager - 01772 535175 

(Districts 12, 13, 14 - Burnley, Pendle, Rossendale) 



7.12 The earlier you express the concern, the easier it is for action to be taken.



7.13 Although you are not expected to prove beyond doubt the truth of an allegation, you will need to demonstrate to the person contacted that there are reasonable grounds for your concern. 



7.14 You may wish to consider discussing your concern with a colleague first and you may find it easier to raise the matter as a collective concern if there are two (or more) of you who have had the same experience or concerns. 



7.15 You may invite a fellow worker, a trade union representative or an official employed by a trade union to be present during any meetings or interviews in connection with the concerns you have raised.



7.16 If you believe that you have to take the matter externally, possible contacts are listed at Section 10 of this policy.



8. How the Governing Body/council will respond 

 

8.1 The Governing Body/council will provide a response to your concerns. If you confirm your wish to raise the concerns formally under this policy, a responsible person will be designated by the school management, where appropriate, or by the management of the council, to co-ordinate the response to the concerns you have raised, in consultation with the Director of Corporate Services or the Internal Audit Service as necessary. The responsible person will respond to you in accordance with paragraph 8.6 below and where the responsible person is outside the management of the school, s/he will notify the council's Director of Corporate Services for registration, monitoring and annual reporting purposes. 



8.2 Where appropriate, the matters raised may:

· be investigated by school/council management, internal audit, or through the disciplinary procedure; 

· be referred to the police;

· be referred to the external auditor; or

· form the subject of an independent inquiry. 

8.3 In order to protect individuals and those accused of misdeeds or possible malpractice, initial enquiries will be made to decide whether an investigation is appropriate and, if so, what form it should take. Such testing out of your concerns is not the same as either accepting or rejecting them. The overriding principle which school management/the council will have in mind is the public interest. 



8.4 Concerns or allegations which fall within the scope of specific procedures (for example, child protection or discrimination issues) will normally be referred for consideration under those procedures. 



8.5 Some concerns may be resolved by agreed action without the need for investigation. If urgent action is required this will be taken before any investigation is conducted. 



8.6 Within ten working days of a concern being raised, the responsible person will write to you to:

· acknowledge that the concern has been received; 

· indicate how it is proposed to deal with the matter; 

· provide an estimate of how long it will take to provide a final response; 

· inform you whether any initial enquiries have been made; 

· supply you with information on staff support mechanisms (where appropriate); and

· inform you whether further investigations will take place and if not, why not. 

8.7 The amount of contact between those considering the issues and you will depend on the nature of the matters raised, the potential difficulties involved and the clarity of the information provided. If necessary further information will be sought from you. 



8.8 Where any meeting is arranged under this policy, away from school premises if you so wish, you can be accompanied by a trade union or professional association representative or work colleague. 



8.9 The Governing Body will take steps to minimise any difficulties which you may experience as a result of raising a concern. For example, if you are required to give evidence in criminal or disciplinary proceedings, arrangements will be made for you to receive appropriate advice about the procedure. 



8.10 It is accepted that you need to be assured that the matter has been properly addressed. Thus, subject to legal constraints, you will be informed of the outcome of any investigation. 



9. The Responsible Officer 



9.1 The Headteacher has overall responsibility for the maintenance and operation of this policy in respect of concerns raised formally within the school, and should maintain a record of concerns raised and the outcome to report as necessary to the Governing Body. 



9.2 The council's Director of Corporate Services has overall responsibility for the maintenance and operation of this policy in respect of concerns raised formally outside the management of the school and will maintain appropriate records of concerns raised and report as necessary to the council. 



10. How the matter can be taken further 



10.1 This policy is intended to provide you with an avenue within the School/council to raise concerns. The Governing Body hopes you will be satisfied with any action taken. If you are not, and if you feel it is right to take the matter outside the School/council, you may wish to contact your trade union/professional association or one of the following possible contact points:





		External Auditor

		

 Grant Thornton LLP

4 Hardman Square

Spinningfields

Manchester

M3 3EB

 0161 953 6900

Website: https://www.grantthornton.co.uk/en/office-locations/?location=manchester



		Public Concern at Work

		 Public Concern at Work
CAN Mezzanine

7-14 Great Dover Street

London 

SE1 4YR
 020 7404 6609

Email: whistle@pcaw.org.uk 

Website: http://www.pcaw.org.uk/ 



		Lancashire Constabulary



		 Lancashire Constabulary Headquarters

PO Box 77

Hutton 

Preston

PR4 5SB
 101 

Website: https://www.lancashire.police.uk/



		Action Fraud

		: 0300 123 2040

Website: https://www.actionfraud.police.uk/





		HM Customs and Excise



		 HMRC Fraud Hotline 
Cardiff

CF14 5ZN

: 0800 788 887 

Website: https://www.gov.uk/government/organisations/hm-revenue-customs/contact/customs-excise-and-vat-fraud-reporting





		The Information Commissioner

		 The Office of the Information Commissioner

Wycliffe House

Water Lane

Wilmslow

Cheshire

SK9 5AF

 0303 123 1113

Website: https://ico.org.uk/





		The Environment Agency

		 National Customer Contact Centre

PO Box 544

Rotherham

S60 1BY

 03708 506 506

Email: enquiries@environment-agency.gov.uk 

Website: https://www.gov.uk/government/organisations/environment-agency



		Health and Safety Executive

		 Health & Safety Executive

Redgrave Court

Merton Road

Bootle

Merseyside

L20 7HS

 0300 003 1747

Website: http://www.hse.gov.uk/contact/index.htm 









10.2 If you do take the matter outside the School/council, you should ensure that you do not disclose confidential information that falls outside the scope of the complaint. You should check with the relevant contact point about that. 
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1.1



 



The Governing Body 



is



 



committed to the highest possible standards of openness, 



probity and accountability. In line with that commitment



,



 



we expect employees, and 



others that we deal with, who have serious concerns about any aspect of the school



's 



work to come forward and voice



 



those concerns. It is recognised that most cases 



will have to proceed on a confidential basis.



 



 



1.2



 



Under this Whistleblowing Policy you can raise such concerns without fear of 



victimisation, subsequent discrimination or disadvantage. Any employee who raises 



a concern is protected by the Public Interest Disclosure Act 1998, part of which was 



updated by the Enterprise and Regulatory Reform Act 2013. The Policy is intended 



to encourage and enable employees to raise serious concerns within the school or 



the counc



il rather than overlooking a problem or 'blowing the whistle' outside.



 



 



1.3



 



Employees are often the first to realise that there may be something seriously wrong 



within the school/



council



. However, they may not express their concerns because 



they feel that speaking up would be disloyal to their colleagues, the school or to the 



council



. They may also fear harassment or victimisation. In these circumstances it 



may be easier to ignore the con



cern rather than report what may just be a suspicion 



of malpractice. 



 



 



 



1.4



 



The policy applies to all employees and applies equally to those 



designated as 



casual, temporary or



 



agency



 



workers and



 



authorised 



volunteers



, those on work 



experience and 



g



overnors



. It



 



also applies to



 



contractors working for the sch
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on 
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's 



premises e.g.



 



agency staff, builders, drivers



, and 



covers 



suppliers and those providing services under a contract with the 



school



 



in their own 



premises.  



Members of the publ



ic should raise concerns relating to any aspect of 



school business under the school's Complaints Procedure.



 



 



1.5



 



This policy is



 



in addition to the s



chools/



council's 



complaints procedures and other 



statutory reporting procedures



, including safeguarding procedur



es



. 



Employees



 



should be made aware of the existence of these procedures.



 



 



1.6



 



This policy has been discussed with the recognised 



t



rade 



u



nions



/professional 



associations



 



and the Diocesan Authorities and has their support.



 



 



2.



 



Aims and scope of this policy



 



 



 



2.1



 



This 



policy aims to:



 



 



§



 



encourage you to feel confident in raising serious concerns and to question and 



act upon concerns about practice; 



 



§



 



provide avenues for you to raise those concerns and receive feedback on any 



action taken; 



 



§



 



ensure that you receive a respons



e to your concerns and that you are aware of 



how to pursue them if you are not satisfied; and
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Our Christian Vision and Values

At Singleton School, we strive to provide a well-rounded education for our children within a stimulating, fun learning environment. We believe that all children who become pupils at our school deserve the best ‘Christian Education’, and as such, we have the highest expectations of pupil attainment, teacher performance, governor performance, support staff performance and parental involvement.  We believe that every child should be given opportunities to thrive socially, emotionally, academically and physically. We encourage everyone to strive for excellence and to achieve the highest possible standards. The sky is the limit for our children.  We seek to inspire each other to learn to value difference, greatness, ambition and achievement of all kinds.  To belong to the Singleton School Family is an honour.  Each of us aspires to reach a potential, which is not limited, but supported through our ambitious curriculum, our Christian Values and which will truly enable us to embrace living our lives without limits. Our Vision and Values are threaded through our curriculum.

As a school community, we are working together to:

· To promote and secure limitless potential, through a commitment to high standards and expectations.

· Enable every child to succeed as an independent, confident and enthusiastic learner.

· Provide active, co-operative and independent learning through dynamic and high quality teaching

· Create an atmosphere where each child is valued as an individual, enabling them to develop a positive self-image, self-discipline and respect for others.

· Ensure equality of opportunity at all times, so that each child is given support and enrichment

· Create an inclusive learning community, which challenges every learner and enables every learner to flourish, prosper and develop aspirations for a successful future.

· Provide a welcoming, secure, stimulating and enriched learning environment.

· Provide an innovative, creative and integrated curriculum which inspires and motivates children to learn and which takes account of different learning styles.

· Celebrate our rich diversity and work in partnership with parents, children and the wider community.

· Provide the highest quality ‘Christ’ centered education for our pupils 






Introduction 



As a Church of England School, all adults in school are expected to actively follow and live out our mission statement: “Passion for learning …Passion for life” and our Vision.  We ensure pupils and staff feel loved and valued and that their full potential is realised within a secure, stimulating and happy environment.” This reflects how the family of Singleton C of E School is to conduct itself at all times. All communication and interaction between members of the family of Singleton C of E School- staff, children, parents, carers and visitors must reflect our mission statement. 



Furthermore, as part of the Church of England Education Service terms and conditions, staff are expected to be conscientious and loyal to the aims and objectives of the School. 



In addition, staff are required to develop and maintain the Christian character of the School. Staff are to have regard to the Christian character of the School and not do anything in any way detrimental or prejudicial to the interests of the same at any time, at work or at home. 



All staff employed under Teachers’ Terms and Conditions of Employment have a statutory obligation to adhere to the ‘Teachers’ Standards 2012’ and in relation to this policy, Part 2 of the Teachers’ Standards - Personal and Professional Conduct. Staff should be aware that a failure to comply with the following Code of Conduct could result in disciplinary action including dismissal.



1 PURPOSE, SCOPE AND PRINCIPLE 



A Code of Conduct is designed to give clear guidance on the standards of behaviour all school governors, volunteers, student teachers and staff (teaching, teaching assistants, welfare assistants, catering staff, cleaning staff, site supervisors and administration staff) are expected to observe, and the school should notify staff of this code and the expectations therein. Throughout the document the term staff is utilised and this relates to any person referenced with the definition in this section.



School staff are in a unique position of influence and must adhere to behaviour that models the highest possible standards for all the pupils within the school. As a member of a school community, each employee has an individual responsibility to maintain their reputation and the reputation of the school, whether inside or outside working hours. This document should be read alongside Staff safe working practise guidelines 2015 (safer Recruitment consortium adapted and updated from original DfE document) in conjunction with the most recent version of Keeping Children Safe in Education. Staff must also to adhere to Lone Working Procedures 2015 available in the school office.



This Code of Conduct applies to any adult working within the premises regardless of whether they are directly employed by the school or by another organisation, or working in a voluntary capacity or part of a work placement:



· All staff who are employed by the school, including the Headteacher;

· All staff in units or bases that are attached to the school.

· Peripatetic staff who are centrally employed by the LA;

· Schools meals staff employed by Lancashire Catering or by an external contractor;

· Student teachers / TA’s who are on placements within the school

· Governors and volunteers that  regularly contribute to the school community

· Employees of external contractors and providers of services (e.g. Contract cleaners).



2 SETTING AN EXAMPLE 



2.1 All staff, volunteers, governors, student teachers who work / support in schools set examples of behaviour and conduct which can be copied by pupils/students. They must therefore avoid using inappropriate or offensive language at all times. 



2.2 All staff, volunteers, governors, student teachers must, therefore, demonstrates the highest standards of conduct in order to encourage our pupils/students to do the same. 



2.3 All staff, volunteers, governors, student teachers must also avoid putting themselves at risk of allegations of abusive or unprofessional conduct. 



2.4 This Code helps all staff, volunteers, governors, student teachers to understand what behaviour is and is not acceptable.



3 SAFEGUARDING PUPILS/STUDENTS 



3.1 Staff and any other adult actively involved in school on a voluntary basis or as part of a work placement have a duty to safeguard pupils/students from: 

· physical abuse 

· sexual abuse 

· emotional abuse 

· neglect 



3.2 The duty to safeguard pupils/students includes the duty to report concerns about a pupil/student to the school’s Designated Safeguarding Lead (DSL) for Child Protection. 



3.3 The school’s DSL is Amanda Clayton (HT) and the school’s Deputy DSL’s are Katie Ashworth (Learning Mentor) Leonie Millward (SENCO / Senior Teacher) Courtney Rimmer (Our of hours Provision Leader) 



3.4 Staff are provided with personal copies of the school’s Safeguarding Policy / internet safety policies and Whistleblowing Procedure and staff must be familiar with these documents. Copies of these are available in the staffroom. Volunteers / students are provided with a safeguarding leaflet and access to a safeguarding information pack which identifies roles, responsibilities, ICT acceptable use and protocols



3.5 Staff, governors, student teachers, volunteers must not demean or undermine pupils, their parents or carers, or colleagues. 



3.6 Staff must take the upmost care of pupils/students under their supervision with the aim of ensuring their safety and welfare. 



3.7 Staff, governors, volunteers and student teachers must not use their mobile phone as a camera in school. The law states that personal mobile phones should not be in or used within an early years setting. The Governing Body at Singleton School have followed Lancashire Guidelines and extended this across the school. Personal mobiles should not be taken into or used in classroom areas, staff can leave these in the school office and use at break times if they wish.



4 PUPIL/STUDENT DEVELOPMENT 



4.1 Staff must comply with school policies and procedures that support the wellbeing and development of pupils/students. 



4.2 Staff must co-operate and collaborate with colleagues and with external agencies where necessary to support the development of pupils/students. 



4.3 Staff must follow reasonable instructions that support the development of pupils/students.



5 HONESTY AND INTEGRITY 



5.1 Staff must maintain the highest standards of honesty and integrity in their work. This includes the handling and claiming of money and the use of school property and facilities. 



5.2 All staff must comply with the Bribery Act 2010. A person may be guilty of an offence of bribery under this act if they offer, promise or give financial advantage or other advantage to someone; or if they request, agree or accept , or receive a bribe from another person. If you believe that a person has failed to comply with the Bribery Act, you should refer to the Whistleblowing procedure for schools. 



5.3 Gifts from suppliers or associates of the school must be declared to the Headteacher, or to the Chair of Governors if the Headteacher is the recipient, with the exception of “one off” token gifts from students or parents. Personal gifts from individual members of staff to students are inappropriate and could be misinterpreted.





6 CONDUCT OUTSIDE WORK 



6.1 Staff must not engage in conduct outside work which could seriously damage the reputation and standing of the school or the employee’s own reputation or the reputation of other members of the school community. Any such conduct could lead to dismissal. 



6.2 In particular, criminal offences that involve violence or possession or use of illegal drugs or sexual misconduct are likely to be regarded as unacceptable and could lead to dismissal. 



6.3 Staff must exercise caution when using information technology and be aware of the risks to themselves and others. Staff must not use social media e.g. Facebook with pupils or former pupils. (See Social Media Policy). 



6.4 Staff must not engage in inappropriate use of social network sites which may bring themselves, the school, school community or employer into disrepute. 



6.5 Staff must only use their school email account or school learning platform account when communicating electronically with pupils, parents and colleagues. 



6.6 Staff may undertake work outside school, either paid or voluntary, provided that it does not conflict with the interests of the school and is not to a level which may contravene the working time regulations or affect an individual's work performance. 



6.7 All members of staff must declare any business interests outside of school that may be connected either to the supply of goods / services to the school or be rewarded through association with the school.



7 CONFIDENTIALITY 



7.1 Where staff have access to confidential information about pupils/students or their parents or carers, staff must not reveal such information except to those colleagues who have a professional role in relation to the pupil/student. 



7.2 All staff are likely at some point to witness actions which need to be confidential. For example, where a pupil/student is bullied by another pupil/student (or by a member of staff), this needs to be reported and dealt with in accordance with the appropriate school procedure. It must not be discussed outside the school, including with the pupil’s/student’s parent or carer, nor with colleagues in the school except with a senior member of staff with the appropriate role and authority to deal with the matter. 



7.3 However, staff have an obligation to share with their manager or the school’s Designated Safeguarding Lead any information which gives rise to concern about the safety or welfare of a pupil/student. Staff must never promise a pupil/student that they will not act on information that they are told by the pupil/student.





8 DISCIPLINARY ACTION 



8.1 All staff need to recognise that failure to meet these standards of behaviour and conduct may result in disciplinary action, including dismissal. 




Appendix 1 – aide memoire for all staff 



When we speak to others we will: 

· Use a positive statement rather than a negative one so that children can learn what we expect of them in any situation.

· Use a calm quiet tone of voice at all times, to explain something to or instruct the children, so that they can follow our words without feeling threatened or uncomfortable. 

· Avoid using sarcastic words or phrases as these demean children and prevent them from developing high self-esteem. 

· Speak respectfully to other adults at all times, even if we disagree with them. 

· If a colleague is teaching do not interrupt, wait until your colleague finds an appropriate moment to talk to you



As professionals we will: 

· Avoid workplace gossip and negativity as it breeds resentment and becomes a roadblock to effective communication and collaboration. 

· We all have a duty to take active steps to divert conversations away from this if we come across it. 

· Maintain confidentiality about anything that we see or hear in the school, so that parents and children can trust us, and as a way of showing respect to our fellow professionals. 

· Work as part of a team, contributing as well as learning from others and helping to build up a strong workforce so that we can provide the best possible learning opportunities for the children. 

· Work within the school’s policies and practices, so that what we do is consistent with what has been agreed between all members of the staff and the governors. 

· Treat everyone with respect. 

· Dress appropriately, so that we set a good example for the children and to show that we are here to work. 

· Behave in a positive way despite any personal problems that we may have, especially in front of the children.

· We will not use or take mobiles phones out of the staff workroom areas.

· Ensure that no food or drink is consumed during lesson times

· Ensure no deviations from timetables unless prior agreement has be attained from the senior management team.

· Ensure that we have a consistent approach to behavioural expectations across the school






Appendix 2- from Teachers' Standards Effective from 1 September 2012 (DfE) 



PERSONAL AND PROFESSIONAL CONDUCT 

All adults are expected to demonstrate consistently high standards of personal and professional conduct. The following statements define the behaviour and attitudes which set the required standard for conduct throughout a teacher’s career. 

· Teachers and teaching assistants uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school, by: treating pupils with dignity, building relationships rooted in mutual respect and at all times observing proper boundaries appropriate to a teacher’s professional position 

· Having regard for the need to safeguard pupils’ well-being, in accordance with statutory provisions 

· Showing tolerance of and respect for the rights of others 

· Not undermining fundamental British values, including democracy, the rule of law, individual liberty and mutual respect and tolerance of those with different faiths and beliefs 

· Ensuring that personal beliefs are not expressed in ways which exploit pupils’ vulnerability or might lead them to break the law. 

· Teachers and teaching assistants must have proper and professional regard for the ethos, policies and practices of the school in which they teach, and maintain high standards in their own attendance and punctuality. 

· Teachers must have an understanding of, and always act within, the statutory frameworks which set out their professional duties and responsibilities.
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“Passion for learning ….Passion for life”


Vision

“With God all things are possible” Matthew 19:26


“I have come so that they may have life and have it to the full” John 10:10


To provide the children with a variety of challenging and enriching opportunities, enabling them to live life to the full. Developing a growth mind-set, believing that with God everything is possible. To show, love , trust, wisdom and respect, becoming exemplary role models in our community and the wider world.
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Aims of the School


1. To provide a broad and balanced curriculum (which includes the National Curriculum 2014 and Foundation Stage). 


2. To share our Christian vision enlivened by the distinctive nature of collective worship.


3. To offer a rich variety of extra-curricular experiences.


4. To promote and encourage links with the wider community.


5. To draw together the school, the home and the church by Children, Teachers, Parents, Governors and Parishioners.


6. To develop each child spiritually, morally, culturally, physically, academically and socially.


7. To provide a safe, caring and supportive environment.


8. To foster an understanding and respect for themselves, each other and the world in which they live.


9. To value all those who contribute to the life of the school.


10. To equip children to face the future with confidence.


11. To ensure that each child’s time in our school is happy and memorable.


Absence and Time Keeping 

If you are ill, or are going to be absent from school you need to ensure that you let the school office know by 8:15am. Do not phone or text other members of staff and ask them to let school know. All absence is monitored by the Governing Body. When you return to work, there will be a return to work interview – where the absence will be discussed and you will be given a running total of your absence level to date. The Governing Body follow the Lancashire guideline for Absence Monitoring where in 10 days of absence is a trigger and you will then be invited for a meeting with the Governors to set Targets.

Accidents


Any accident and any first aid administered must be recorded in the First Aid Record Books. First Aid may only be administered by those qualified to do so.  If a child has a bump to the head then parents must be called and informed.


Current List of trained first aiders - Full First Aid at work qualification


· Terrianne Manning (P)

· Katie Ashworth(P)

· Kim Topping (P)


· Lisa Rund (P)


· Machala Lilly (P)


(P) Denotes Paediatric First Aid Qualification

Each September inset the first aider’s situation will be reviewed by the school Admin team and training will be organised to ensure that the school has enough first aiders.

General guidelines are:

· Know your limitations as to your skill as a first aider.  If in any doubt, seek help.


· Ensure that any wound is cleaned with only water and do not apply any antiseptic creams or lotions.


· The school has a policy that indicates we do not administer medicines unless the child has medical needs.

· Do not administer any medicines unless the school has a medical care plan in place. 


· For more serious accidents HS1 forms must be completed on line, (Rachel Reeves will oversee this). 


Admissions


The school follows the County admissions procedure.  Applications are received in January for admission in the following September.  Parents are notified in March if their admission has been successful. Parents can appeal to the County against an unsuccessful request.  The school's admission limit is 15.  The Head teacher and Office Manager handle the admission procedure. Forms for admission to secondary school are issued during the autumn term and should be returned to the school office or completed on line.


Assessment, Record-keeping and Reporting


All teaching staff are accountable for the children in their care. They must make accurate judgements on pupil progress and adhere to the ‘Assessment without Levels’ systems that are currently in place. Please refer to the Assessment co-ordinator (Kate) and the policy for further information.


Bank Accounts


The Office manager handles the bank account and very clear structured procedures are in play for the recording and management of all money.  The county Finance Officer reconciles each month.

With the unofficial school fund, the Office Manager handles the account and audit trail.  Rachel Reeves ensures that external bodies audit the account annually.


Behaviour Management


Katie Ashworth ( Family Learning Mentor) is the behaviour Lead in school. The school has a comprehensive behaviour policy which includes behaviour management examples, which should be read.  The behaviour management examples are the practical key in the policy and should be followed at all times. The main pillar of our behaviour management is to praise and reward good behaviour and apply sanctions as necessary. 

At all times children should be made aware of our expectations.  Each class have non-negotiable expectations and devises a Code of Conduct at the start of the new school year.  Behaviour logs are kept by the staff and monitored by the Family Learning Mentor, using the CPOMS system. Serious incidents of misbehaviour must be reported to the Head teacher or teacher in charge immediately and added to CPOMS.  A written report may be requested.  Teachers work on an early intervention system in that our school policy is to talk to parents at the end of the day if an incident has occurred involving their child.

Caretaker / Cleaning


The caretaker's hours are:

At the time of writing – to be agreed with a third-party provider 


But school is currently open from 7:30am – 5:30pm

Once agreed with the third party provider the following information will be correct:-


The Site Supervisor is responsible for securing the building, including windows and doors and opening up in the morning. The Site Supervisor is also the first key holder.  There is a policy / risk assessment in place for Lone working – no member of staff may be alone in the building without consent of the Head teacher.  Staff can however make arrangements to work in the building on their own.

In the holidays the Site Supervisor will work some days – the Office staff will ensure that details of working days are available to staff so they know when school is open.  Staff can come into school if they wish during the holidays as they will all have their own key. However, if they intend to come in alone they need to ensure that lone worker protocols are adhered to. 

Case conferences


Head Teacher /Senco/ Learning Mentor may be requested to attend case conferences both in and out of school.  Advice should be sought from the Head teacher on written and verbal reporting at such meetings.  All reports / logs should be attached to the children’s files and added to their CPOM chronologies

Catalogues


General catalogues are kept in the Office cupboard.  


Child Protection


The Head Teacher is the Designated Child Protection Officer in school. Leonie Millward / Katie Ashworth are the Deputy Designated Child Protection Officers.  If you have any safeguarding concerns you must fill in a generic safeguarding sheet these are kept in the staffroom.  Please note that all records should be hand written by the adult concerned, signed and dated then shared with the Senior Designated Teacher – who will then decide upon action (if any) to be taken. Alerts must then also be logged on CPOMS.

If you have any concern regarding the conduct of staff linked to child protection the same procedure as stated above is to be followed.  However, there is a separate sheet for recording your concern this is also housed in the staffroom in the communication tray. 


Remember we all share a responsibility for the safety of the children in our care and you are accountable.  It is important to be accurate in the information you disclose, to not interrogate or lead the questioning with a child - that is not your responsibility.  Your role is just to listen and record exactly what is said.  You can also record on this sheet any behaviour, comments made by children, physical worries or concerns etc. that you may have.  If you are not happy with the response / action of the SDP in relation to your disclosure you must discuss this further and if you feel necessary, you must take appropriate action e.g. take advice from appropriate service / report the incident. On the sheets that you fill in for the DSP there is a list of contact numbers for all safeguarding agencies for you to use yourself if you deem this action necessary.

All staff in school have an LCC Safeguarding guidelines for staff booklet emailed at the start of each New Year (part of the new safeguarding handbook) for reference – copies of this are available from the school office and from the staffroom.


All confidential child protection records are kept in the Head Teachers office – these are in a locked cupboard in the Head’s office and access is via the Head Teacher (DSP).  Since the introduction of CPOMS – all staff log concerns on the CPOMS app and alert the DSP.  With all concerns a face to face meeting will take place with the DSP – who will outline the course of action to be taken.  If you don’t agree with the action you have a duty to report your concerns to the safeguarding team.  All safeguarding contact details are outlined on the internal forms

If you have a concern about a member of staffs conduct with regard to children e.g. if you believe a member of staff has harmed or may have harmed a child, has possibly committed a criminal offence against a child, behaved in a way that indicates that he/she is unsuitable to work with children, then you must report this immediately to the Head Teacher or if this allegation is against the Head Teacher, then to the Chair of Governors.  You have a responsibility and if this is not dealt with you must report to the police or LEA (Safeguarding team) or other suitable authorities. 

All staff are given a copy of the 2019 Guidance for Safer working practices – which provides clarity around the expectations in terms of conduct and behaviour of staff. 


The procedure that will be followed in managing this type of allegation is available in the school office.  This is in line with Lancashire County Council guidelines.


In the staffroom all the latest guidance booklets are available for staff – it is your responsibility to familiarise yourself with these.


Mobile phones are not allowed in any areas of school where the children are.  Staff should leave them in the staff working areas or hand them into the office each day.


Collection of Money


Dinner Money:  Parents pay 


Other Monies: Parent pay where possible. In the instance of children bringing money in for example for a sponsorship event or a school fair. Al of this money should be placed in a clearly labelled envelope and delivered to the school office staff. 

N.B.  Do not leave money on desks either in the classroom or the office at any time. 


Communication with Parents 


A monthly newsletter is sent to parents containing general information; contributions from staff are very welcome.  News from the Friends of Singleton will be included.  Letters to parents should be sent through the school office via the Head Teacher.  Teachers should act professionally and be careful not to enter into discussion with parents about other teacher’s decisions.  If parents offer criticism of colleagues, then move quickly onto another topic or make it clear that you will not discuss colleagues.


In terms of Data Protection teachers should not to enter into discussion with parents about the behaviour of children other than their own.  Most parents would rightly be concerned to hear that a teacher and another parent had discussed their child. 

Teachers should note any discussions with parents on the Meeting / phone call Log sheets that are located in the staff room.  These should be passed over to the Learning Mentor who will record onto the chronology.

Teachers should inform the Head Teacher about any complaints, serious worries or concerns of parents.


Parents are also contacted by our school text messaging service and via e-mail on a more regular day to day basis.


Critical incidents


All staff receives training on critical incidents and has a full copy of the Emergency Plan.  The Emergency Plan contains all the protocols and procedures that will be activated in the event of a critical incident.  Members of staff that will form the critical incident team all have very clear roles and responsibilities and these are outlined in the Plan. 

The log sheets and record sheets are all contained in the school office in the critical incident box. Staff members named on the Emergency Plan as having a role – have their own emergency box with relevant information.

Directed Time


All teaching staff have a directed time document – which very specifically lays out how much directed time they have, expectations as to what should be done within directed time each year. These are updated and given out as part of the appraisal process.

Directed time – will extend your working day beyond 3pm – the only direct activities that can be completed within the 9 – 3 windows are:-


· Break duty


· PPA


· Assembly


· Registration 


So the following are weekly activities that should be done outside of the 9 – 3 within the school building


· Staff meeting 

· Extra-curricular activities 


· Maintaining learning environments 

· SMT meetings 


· School improvement work and monitoring

· Subject leader – work


· Planning and preparation for staff training – e.g. leading a staff meeting


· IEP’s


· Meetings with parents


The following information is taken from the teachers’ Pay and conditions documentation.


In addition, a teacher is required to work “such reasonable additional hours as may be needed to enable the effective discharge of their professional duties”.  This work should be focused on planning and preparation and assessing, recording and reporting.  The time and place are to be determined by the teacher.  However, the requirement to work additional hours is subject to, and in the context of, the entitlement to enjoy a reasonable work/life balance, (this is not directed time)


We allow you to use any additional contingency hours from your directed time– to help ensure that you meet the teaching standards.  However, your contract / pay and conditions states that you may have to go beyond the direct time in order to carry out these duties and that is what the above paragraph is explaining.


Educational Visits


Strict legislation governs the organisation of educational visits and they need to be planned well in advance. Risk assessments need to be completed prior to the visit, please note that for trips with water hazards a type B risk assessment is needed and these have to be submitted 6 weeks prior to the trip as they need Governor and LEA approval. All type ‘A’ risk assessments should be submitted to the EVC lead.  All risk assessments are now completed online.  For further information, please refer to the policy document on Educational Visits and always discuss with the Head Teacher.  Staff are welcome to organize educational visits throughout the year.  There is a rucksack that must be taken on all school trips this contains the school mobile and the emergency pack. 

Emergency Contacts


A list of emergency contacts is kept in the office and organised in alphabetical order.  Always try the home number first.  Do not rely on a child's information that a parent is not available at that number.  The Head Teacher / SENCO and Class Teacher should always be informed when a child is sent home from school.  Children can only be sent home if this has been authorised by the Head or SENCO.  There is a file in the school office which contains forms that have to be filled in if a child is sent home or leaves the building.  Every effort is made to keep emergency contact numbers up - to - date, please assist with this by passing on information to the Office Manager promptly.


Fire Drill


Follow special instructions where applicable. – See Health and Safety Handbook for guidelines


If You Discover a Fire :




1. Operate the Fire Alarm.




2. Notify the Head Teacher / Office Manager.


On Hearing the Alarm : 


1. Line up your class and direct them out of the building. 



2. Check that the classroom is clear and close door.


3. All occupants to leave the building by the nearest safe exit


4. Office Manager to ensure that the cordless phone is taken to the evacuation point, if the telephone rings she is to answer as it will be the alarm monitoring station, they will liaise with the fire brigade.

5. Office Manager to be responsible for bringing out the evacuation pack.  These to be brought out onto the playground.  In her absence the office staff will carry out these duties


6. Fire Wardens to check toilets and grab lollypop stick

7. Staff to wear yellow high visibility jackets


8. Children to be lined up at the far end of the playground – each class has an allocated fully signed registration point


9. Teachers to register children and put hand up in the air to indicate this is complete

10. Teachers will then lead the children directly down the alley and away from the school building – reforming on the MUGA.


11. If children need to be taken to alternative accommodation for safety reasons or because of bad weather conditions etc. arrangements have been made to take the children to the church this will take place at the discretion of the Head Teacher or Senior Teacher In Charge


12. Occupants to only return to building when all clear given by Head teacher  


13. An identified bomb alert would follow all the above procedures with the exception of the lining up station which would be at the furthest point from building on the field next to the MUGA – the children will not be taken into the Church as quite often the bomb is planted in the known alternative accommodation.

14. The Head Teacher /Person in charge to inform the staff of such an incident by shouting “ Red Alert  Red Alert”


15. Fire extinguishers are checked annually and are clearly visible in all appropriate places.  Staff should familiarise themselves with the locations of Fire extinguishers around the school.


Governors


The Office Manager keeps a list of current governors.  Minutes of Governors Meetings are available from the Head Teacher.  Governors are encouraged to become involved in the life of the school.  The full Governing Body meets on a termly basis and committees meet half termly.  Coordinators are asked to provide a short report to the Governors at a Curriculum Committee meeting or full Governors meeting.


List of Governors

· Mrs Laura Walker (Chair)


· Mr. Alec Davies (Vice Chair)

· Mrs Leonie Millward


· Mr Simon Wilcock

· Mr. Keith Walker

· Reverend Martin Keighley


· Mrs Sue Provost

· Mr David Preston

· Mrs Rachel Reeves    

· Ms Natalie Bromley


· MS Julie Webster 


Headteacher

Mrs Clayton C/O School











Handwriting


The school teaches cursive handwriting from Reception.  Also, children in Y2 and Y3 are beginning to use the fully cursive style.  Once children are writing in a fully cursive style, they will be asked to write in pen (not for Numeracy). By the end of Year 2, all children should be writing in a joined hand and by the end of Year 5 all pupils should be using pen. (In appropriate subjects). For further information, please refer to the English policy and guidelines.

Home Use of School Equipment


School equipment may be used at home during holiday periods / weekends under the following conditions;


· The Head teacher has given approval and is aware of what is being taken away from the school.


· No equipment must ever be left unattended in a car – teachers / staff will be responsible for full replacement costs.


· Depending upon circumstances, teachers / staff may have to pay the first £250 of any insurance claim while the equipment is in their care at home. 


IT Equipment

Staff should get authorisation / consent form the School Office if they wish to use school ICT equipment at home

· The system should be dismantled and transported to and from school with extreme care to avoid damage to cables and connectors; it should be returned and reassembled in time for use in school. Teachers should ensure that school equipment is used under their direct care and supervision at all times.


· The equipment must not be used in conditions where it could be damaged.

· Teachers must ensure that it is not used near liquid drinks - spilt tea and coffee is a common source of damage to computer equipment.  Teachers may be responsible for full replacement costs should damage does occur.  The school can accept no responsibility for how equipment is used in the home with regard to copyright and software.


· Equipment must not be tampered with in any way by opening up plastic casings or attempting any internal adjustments or repairs.  Teachers will be responsible for the full cost of replacement should this occur.  All faults should be reported to the IT co-ordinator on return.


Homework


See Homework Policy.  Pupils are given a Homework Diary Planner in September and their homework is recorded by themselves (KS2)   Parents are asked to sign the planner weekly and teachers are asked to do the same – writing a comment on alternate weeks. We also use these planners as a way of communicating between home and school.


Illness


Child - If a child becomes unwell please refer to the Office Manager Senior Teacher or Head teacher to enable parents to be contacted.  Pupil contacts are kept in the office.  Do not send children home without the authorisation of the Head or the senior teacher. If children are sent home ill – the staff member releasing the child to their parent / carer should fill in the form in the office – signing the child out of the building so that in the case of an emergency, we know they have been sent home.


Staff - Please contact school in case of an illness. 

INSET


The INSET programme is drawn up at the beginning of the academic year taking account of any directions from County for the use of training days.  All staff are invited to make suggestions for INSET, either for a school or personal need.  Suitable people may be invited to lead INSET training. The Head Teacher has overall responsibility for the organisation of INSET.  


Insurance of Equipment


The school buys in to the Diocese scheme but has to pay the first £25 of any damage.  Teachers would be well advised to consider their own insurance with regard to personal possessions.


Job Descriptions


All teachers' job descriptions are reviewed annually during the first half of the autumn term.  They are also considered during the Performance Management process.  Consultation will take place before any alterations to job descriptions are made.  Copies of job descriptions are kept in teachers' individual files.


Keys


All school keys remain the property of the school and should be returned to the Head teacher when a member of staff leaves the school.  Please take good care of any school keys in your possession and report any loss immediately to the Head Teacher. 

Keys are kept in the School office / Site Supervisors Office and should be returned after use.  The school operates a policy of key holders. 

Staff are welcome to work after school and during the holidays but they can only do this when the Site Supervisor is in the building or by prior arrangement with the Head teacher / Chair of Governors.  There is a policy in place for Lone workers stating that only the Site Supervisor should be a lone worker in the building – it also gives strict guidelines as to the types of jobs she should do during this time. If you want to work in school alone this needs to be organised with the Head / Office Manager so that H&S protocols can be put in place. 

Lateness


The policy in school is that all staff should be punctual and ensure that you arrive in enough time to be with the children at your designated start time.  If you are late this will be monitored at the school office by the Office Manager – you will be required to fill in a late book on arrival. 

This will be monitored SHE committee Governing body monthly using the data collected by the Office Manager.  Persistent lateness will be addressed using the Lancashire Counties model guidelines for Disciplinary Procedures

Layout of Work


Children should be encouraged to take care over the presentation of their work.  For information concerning particular curriculum areas please refer to the relevant scheme and Non-negotiable targets in each classroom.


Learning Support 


Learning support is provided to statemented / pupils who have an SSA to work with them.  Additional support is also provided to pupils who are struggling with aspects of cognition and learning / physical and sensory needs/ communication and interaction.  Further information is contained in the Special Educational Needs Policy.  We also have a Learning Mentor within school. Her role is to facilitate the needs of the children who are faced with barriers to learning – such as neglect, attachment issues, emotional, behavioural, development issues etc.  These children are also provision mapped for emotional and behavioural support.

Leave of Absence


Leave of absence may be granted in accordance with the County directions and Governor decisions. For all leave of absence, the relevant form, available from the school office, must be completed.  For further information, please refer to the Personnel file. 


Liaison


As a Primary school this is particularly important.   Induction meetings are held for parents of the new Reception intake.  Staff from High Schools, visit to meet with the year 6 teacher and pupil visits are arranged to the High Schools.  We have close links with our local feeder school and children are invited to visit on several occasions during the school year.


Medicals


The school nurse arranges these.  Any teacher who has concerns about a child's medical well-being should mention this to the Head teacher or SENCO (Leonie Millward).


Messages


As a general rule, only urgent telephone calls will be passed on during timetabled teaching, otherwise a message will be taken or the person asked to call back at the next break.  Messages concerning arrangements for the collection of children at the end of sessions should be given to the teacher in charge of the class as well as to the child.  Staff must not have mobiles in their classrooms and must not answer mobile phones during lesson times without the consent of the Head or senior teacher.

Mobile Phone use


The law states that personal mobile phones should not be in or used within an early year setting. The Governing Body at Singleton School have followed Lancashire Guidelines and extended this across the school.  Personal mobiles should not be taken into or used in classroom areas, staff can leave these in the school office or staff work rooms and use at break times if they wish.

Office Hours

The office manager's hours are:


· Monday – Friday 
8.00 – 4.15pm

F.O.S.S.

The school is fortunate to have an active PTA known as the Friends of Singleton School who meet regularly to organise fund raising events for pupils within the school.  Staffs are invited to attend the meetings and events and the PTA is appreciative of any staff involvement and support. It is an opportunity to work with parents, who in turn further respect and appreciate the hard work staff give our events.


Parent Helpers


Parents are welcomed into school as parent helpers on a voluntary basis.  They fulfil a valuable role within school and carry out a range of tasks. 


These include, helping in class, hearing readers etc.  Regular parent helpers will be D.B.S. checked


Parent / Teacher Consultations


These are held during the autumn (formal) and spring (formal) terms and parents are invited into School or to a Virtual meeting to discuss the curriculum / their child’s progress.  Pupils’ books should be made available for parents to look at (In February) and discussions should be limited in time to 5 minutes (maximum).  If a teacher has a concern about a pupil’s progress or behaviour, parents should be contacted quickly.  Teachers should be available both before and after school during guided time to speak briefly with parents.

Parking


The school car park is a staff, visitors or disabled only car park and is located at the front of school just in front of the school entrance.  Parents are not permitted to park on this car park. 


Photographs


Always use the school camera / IPADS to take photographs.  Never use your own camera or phone – this could place you in a vulnerable position.  All photographs of children should only be taken with prior parental consent.  Do not upload images onto any website without parental consent.  There are a lot of concerns regarding internet safety and we must not place our children in a vulnerable position.  You are not allowed to down load any photographs of the children on your own personal computers at home.  We send out forms to all new starters regarding consent relating to photographs these cover the life of the child in school and are kept in the pupil’s files which are located in the school office.  All Staff have a copy of the arrangements for photographs and pupils in their care.  These lists should be in the front of the planning file. 

Planning  


Long and medium term plans are saved on the Teacher server for staff to access.  Subject leaders have planned to ensure that the New National Curriculum (2014) is completely covered and two year rolling programmes have been developed and are constantly being updated.

Subject leaders have also developed schemes of work which are all saved on the server. These include supporting resources to help deliver the content and skills

Planning - this is completed in 6-week blocks.  We have 6 Blocks per year.  In numeracy we use the Numeracy Strategy unit plans as a base these have been adapted to meet the needs of the  national curriculum and our mixed aged classes.  In literacy we use a scheme plans as a base however, there is an expectation that all plans are modified to suit the needs of our children.  In all other subjects’ subject leaders have made decisions as to schemes of work / resources that support with planning – but plans must be modified to meet the needs of the children.  Staff may choose to write their own weekly plan based on the medium term plan.  If any advice is needed for the completion of planning sheets, please speak to the Subject Lead for that subject or to the Senior Teacher (Leonie Millward)/ Head Teacher if it is a general enquiry.  


Pupil Records


General pupil records are kept in a locked filing cabinet in the Office.  Assessments of pupils’ progress are kept by the teacher and summative assessments (e.g. QCA/SAT/s) are kept in the general record files.  For more information on records please speak to the Assessment Co-ordinator. SEN / AEN records are kept separately and access to these is permitted via the SENCO / Learning Mentor.


Reporting to Parents 


A format for reporting to parents is used which meets the DFE requirements.  Copies of reports are kept in the children's records in the filing cabinet in the office.  Reports are also saved on the Admin server (office server) 

Resources


Please try and keep resource areas tidy and encourage the children to do the same.  Subject Leaders bid for resources to the Head teacher in the summer term and these are allocated in line with the priorities outlined in the School Development Plan.  The Office Manager keeps a record of stock in school.  The use of consumable resources should be kept to a minimum, as this is a very heavy drain on the school resources, particularly coloured ink, toner and photocopying paper.


School Prospectus


Copies of the school brochure are issued to prospective parents.  These are available from the Head Teacher.  An updated copy is also placed on the school Website each year.

School Day


All times to be taken from the School Office Clock.

		8.15 am

		Teachers to be on premises 



		8.45am

		Doors open to children



		8.45 –  9.05

		Registration. Complete registers fully.  Do not leave blanks; see notes in register on coding to be used.  Any pupils that are not present by 9.00 am are to be marked absent. If the pupil arrives after 8.55, they are to enter school via the main entrance.



		11.00 – 11.15

		Break time - Staff should promptly collect their class from the playground to supervise their entry into school.



		12.00 – 1.00

		Key Stage 1 lunch time.  Say a lunchtime prayer and then supervise the pupils going to the toilet and washing their hands in preparation for lunch.  Escort children to the hall.



		12.20 – 1.00

		Key Stage 2 lunchtime.  Say a lunchtime prayer and then go to Hall



		1.00 pm

		Afternoon session.  Staff to collect pupils from the playground promptly



		Registration

		



		3.00 pm

		· End of school day.  Staff to dismiss children and supervise their departure from building.  Children that are not collected are taken to the school office where staff will phone the children’s contact number.  If parents are late then the children will be placed in Kids Club and there will be a charge.  Please note there is an expectation to collect promptly at 3:00 (or 4:15pm if the child participates in an extra – curricular activity) 


· Late collection is monitored by Miss Ashworth (Family Learning Mentor) 









Teachers including student teachers must not leave the premises before 3.15pm.

School Meals


If teachers wish to have a school meal, please order your meal with the Office Manager by 09.30am and pay for your meal on a daily basis or for the week ahead 


Smoking


The school has adopted the County policy on smoking.  The school operates a non-smoking within the  building / grounds  policy.


Special Educational Needs


See the Policy for Special Educational Needs for further information.

Special Needs Meetings


Review meetings are held at least once a year for children with statements and are attended by teaching and support staff parents and other professionals.  You will be asked to prepare a report to any meetings about a child in your class.  Meetings will also be held for children as they progress through the stages of assessment. 


IEP’s are an on-going working document.  Targets are added on a regular basis.  Parents are invited in 3 times a year at the beginning of every term to evaluate progress and talk about next step targets.  It is the class teacher’s responsibility to write IEP’s – however these will be regularly monitored by the SENCO.   Support Assistants working with children with IEP’s will record progress towards targets on the IEP’s on a daily basis.

Copies of all IEP’s should be saved on the Admin (Office Server) and uploaded onto CPOMS and paper copies filed in the children’s SEN file.

Sporting Events


The school participates in a wide range of sporting events.  Please inform the Office Manager and Head teacher if you are organising a sporting event and use the weekly diary to inform teachers.     

Also, please inform the office in advance if you cancel an event or club so that they can communicate this to parents.   

You must produce a risk assessment for any sporting event                                                                                


Staff Dress and Conduct


Staff are seen as a role model and, as such, should give careful consideration to how they dress and act.  It is expected that teachers will maintain a professional relationship with children at all times and conduct themselves in a proper and acceptable way in their dealings with children. 

All staff must read and adhere to the 2022 Guidance for Safer Working Practices  

Staff must exercise judgement in deciding upon the difference between open, honest, friendly and caring involvement with children based upon trust and good humour as against over - familiarity which might lead to a breakdown of what is universally accepted as correct Staff / child relationships.


At times an adult may need to make physical contact with a child in dealing with first aid matters or when cuddling a child who is in distress.  The school accepts this as normal practice; however, staff must not place themselves in a position where accusations of improper conduct could be made.


An adult of the appropriate sex and in the presence of a second adult must carry out any examination of a child who is hurt or injured which may be of an intimate nature.  All staff must follow the Intimate Care Policy.  Details of any incident should be reported immediately to the Head teacher.


Teachers need to exercise extreme caution in placing themselves in any 
situation with children where accusation of improper conduct could be made.


Staff Absence


If you are unable to attend school, please contact the school or Head Teacher as soon as possible. (No later than 8.15am.)  Please give an indication as to how long you expect to be absent and for what reason.  It is not sufficient to give the reason as 'Sickness'. 

A medical certificate is only required after an absence of 5 working days.  If your doctor signs you off unfit for work, all sickness notes are to be sent into the school office.  If you are given a sick note, please ensure it is stated when you can return to work or if no date is given, (just a period) you must get another sick note indicating that you are fit to return.


For other matters of staff absence such as Maternity Leave and Leave of Absence, staff should contact Personnel. 


On returning to work you will have a return to work interview with Rachel Reeves – Office Manager. Absences are logged on the Oracle system as required by LCC.  They are also monitored by Governance committee and the Chair of the Governing Body on a termly basis.  All Absence is monitored using LCC guidelines and staff when reaching the recommended ‘trigger’ level of absence will be invited in to meet with Governors / Amanda Clayton.

Reimbursement of Funds


A very limited amount of School fund is available to provide day-to-day expenses in relation to classroom activities.

If you wish to make any purchases for the classroom, please ensure that the Head Teacher has sanctioned all expenditure before purchasing any items. Your request for reimbursement may be denied otherwise.


You must have a receipt in order for your reimbursement to be processed.  The receipt must be signed by the Head teacher.


Rotas


These will be displayed on the board in the staffroom and handed out to all teaching staff at the beginning of the academic year.

Staff Meetings


Evening meetings will start promptly at 3. 10p.m and normally finish around 4.30pm.  If any staff wishes to place an item on the agenda, see the Head Teacher as soon as possible.  Every meeting will be minuted – minutes will be kept in the Office.

Staffing - Messages and Communication


The majority of communication will be via e mail – so please check your e-mails daily 


Please use the white board for passing around messages promptly.  The board is located in the staffroom for general messages.  Letters and any other information for staff will be placed in the staff trays situated in the Staff workroom.  Inset information will be displayed on a board.  

Staffroom


As well as being a place from where you can gain information, we hope that the staffroom is somewhere where you can relax and unwind.  All staff bring in their own tea / coffee milk etc. 

Parent helpers, friends and students are welcome to come into the staffroom although when we have large groups of students due to lack of space we do set up a student staff room in the mezzanine.

Please will you help by: 

· Doing your share of jobs


· Keeping the staffroom tidy


· Load and unload the dishwasher 


Staff Profiles


Staff profiles (contracts etc.) are kept in the School office.  Staff may review the 
contents their profile at any reasonable time.  Please help to keep your profile up-to-date by providing information on course attendance and professional development needs promptly when required.


School Funds

Teachers are asked to indicate areas for INSET training as part of the Performance Management Process and this information is correlated by the Head teacher and linked with the School Development Plan.  The Head teacher and Officer Manager will co-ordinate the organisation and administration of course attendance


Support and Development Time


Support and development time is used for curriculum coordinators to monitor the curriculum by providing time to discuss with other colleagues and to visit classrooms. 

Directed Time should be used for the updating of policy documents and schemes of work. 


Swimming


All children in Class 2 attend Poulton swimming Pool.  Children are expected to conduct themselves in a safe and responsible manner while at, or travelling to and from the pool. 

Blanket consent is in existence for swimming.  A parent, preferably in writing, should inform the school if their child is not to participate in the swimming lesson.


PE Lead / staff need to ensure that children can swim 25 by the end of Y6. Additional provision should be implemented for those children in Year 6 that are not on track to do so 


Tests / SATs


Please refer to the guidance published each year by QCA for information on the administration of SATs.  Copies of standardised reading tests are also available.  Whenever any kind of testing is taking place, teachers should try to ensure that children are able to perform to the best of their ability by making the situation as relaxed as possible.   For any additional information, please see the Assessment Co-ordinator. 

Timetables


Copies of the class timetable should be given to the Head teacher as soon as possible after the start of the autumn term.  Timetables should be reviewed every half-term and if necessary, a revised copy submitted to the Head teacher. 


Transfer of Records


The school has to pass on records of a pupil transferring to another school within 15 working days. Included in this record must be an up-to-date teacher assessment.  Standard sheets for this information are available from the Head teacher and should be returned to the Office Manager upon completion.  All information to be included in the pupil's record for transfer should be given to the Office Manager. 

For Child protection records, the original records are kept in school copies of records are sent to new schools when children move.  With any child protection, information the school that the records are transferred to needs to be asked to sign a receipt to say that they have been given copies of the records.  This receipt will be kept in the child protection confidential folder for that child.

Transporting Pupils


Staff/parents should only transport pupils if their insurance policy covers them in case of an accident.  Pupils should always wear a seatbelt (not a lap belt) and if appropriate should use a booster seat.   The school only uses coaches with seat belts. 


Transport and Travel


All transport for educational visits should be arranged through the Office Manager.  Refer to the school 'Guidelines on Educational Visits' for further information.


Travel Expenses


This is now all done on line by staff and approved by the Head teacher.


Valuables


Members of staff should not leave items of personal property unattended.


Children should be discouraged from bringing into school items of personal property because of the possibility of loss or damage.  Children are not allowed mobile phones in school.


Volunteer Helpers


The school welcomes the support given by volunteers, whether parents, grandparents or members of the community.  All helpers are asked to complete a DBS clearance form before they are allowed to work in an unsupervised situation with pupils.


Working Day / Hours


These are subject to the limits on working time set out in the Education (School Teacher's Pay and Conditions of Employment) Order 1987, in particular to those provisions whereby teachers may be required to be available for work at the Head Teacher's direction for 195 days per year, of which 190 days may be pupil days, and for not more than 1265 hours per year.  (This figure excludes time for marking and preparation).

All non-contact days must be taken during pupils' holiday time or as twilight sessions.  The dates of these days are decided after consultation with the staff and must be passed by the Governing Body of the school.


Designation of hours - this is a combination of the two working sessions in each day, 08:15 – 12:20 and 13:00 – 15:15.

Over the course of 190 contact days plus 5 non-contact days of 6 hours each.



The effective discharge of professional duties necessarily involves many activities such as marking, writing reports, lesson preparation, planning and consultation with other members of staff and parents; all committing teachers to an immeasurable amount of time over and above the pupil contact hours.  


This school seeks to support teachers in exercising of their professional role, albeit within the legislative framework as determined by Central Government.  This rests upon an acknowledgement that, in detail, the interpretation of professional role rests with the individual.


Whole School Displays


These will be changed on a termly basis and this will be led by Leonie MIllward.  Themes and Dates are linked to the 2 year cycle for creative curriculum planning.  These displays should be a good mix of - interactive and child orientated.

What to do if…

		I am unwell

		See Head / Senior Teacher



		I cannot get to school

		See Emergency Procedures



		I want to go on a course


		See Head / Senior Teacher



		A child runs away

		Send for Head Teacher – Make yourself familiar with the school’s Behaviour Policy



		I want to organise a visit

		See Head teacher to discuss costs and                                        transport.   Visits should be linked to                               the curriculum.



		A child is unwell





		Check with the Head/ Senior Teacher whether parents should be contacted and they should return home.



		A child / adult has an accident

		Assist, report, record



		The photocopier or computers don’t work

		Tell the office staff



		I want to photograph some work / activity




		Check who can and can’t be photographed


A digital camera is available in school – do not use your own camera or phone.  Do not take                                                                  school cameras home.  Photo’s to be downloaded onto school computers only!



		I suspect a child in my class is being abused

		Consult School Designated Teacher – Read Child Protection Policy



		A parent has offered to help

		Pass the information on to Mrs Haigh – who                                                                                                                                           organises  parent helpers throughout the school





Overview 2022 - 2023

		Teachers

		Name of Class

		Number in Class

		Split

		Statemented Children

		Support Staff



		Mrs L. Rund 

		Acorn

		15

		FS = 15



		0

		Miss Ashworth



		Mrs  J. Hogg 


		Beech

		30

		Y1 = 15

Y2 = 15

		0

		Mrs Lilly

Miss Manning



		Mrs L. Millward

		Willow

		30

		Y3 = 15

Y4 = 15

		0

		Mrs Topping


Miss Manning 



		Mr C. Goostry

		Oak

		29

		Y5 = 13

Y6 = 16

		1

		To be appointed 





· Headteacher: 



                 Mrs Amanda Clayton


· Senior Administrative Officer: 

                 Mrs Rachel Reeves 

· Administrative Officer:                                                 To be appointed 

· Office Assistant:  


                 Ms Terrianne Manning

· Site Supervisor: 


                 To be appointed 

· Family Learning Mentor                                              Miss Ashworth 

· Attendance Support                                                     Miss Ashworth

Roles and Responsibilities


		Amanda Clayton

		School Improvement 


Child Protection - DSL

Performance Management / Appraisal

Health and Safety


Professional Development of staff


Standards and Assessment


Monitoring of standards of teaching and learning

Curriculum


Website 


Governance Policy updates 



		Leonie Millward                     

		SEN / AG&T (SEN allowance)

Literacy

History / Geography

Whole School displays


Pupil Premium 


Pupil Voice / JLT


Safeguarding – Back up DSL 



		Kate James 

		Assessment (TLR) 

Computing 


On line safety 


P.E 

Extra-curricular activities 

Numeracy / STEM

EVC



		Lisa Rund

		Early Reading


R.E. / Worship / Church links

Music


MFL


PREVENT and British Values


Curriculum Development 

Forest Schools 






		Jacob Hogg 

		Science /STEM


Art 


DT


PHSE



		Katie Ashworth 

		Pastoral lead 


Behaviour


Attendance and punctuality


Personal Development 


Safeguarding –  Back up DSL





		

		



		HLTA to be appointed  

		HLTA / TA

Community Links - Parental involvement /FOSS

Links with Trust – woodland development



		Kim Topping 

		Teaching Assistant 


SEN admin support 


1:1 Medical support 


First Aider



		Machala Lilly  

		Teaching Assistant

First Aider

1:1 Medical support 



		Terrianne Manning

		Teaching Assistant 


First Aider

1:1 Medical support 



		Terrianne Manning

		First Aid equipment


Newsletter


School Brochure 


Reports 


Star of the week / letters of commendation/ prize giving 

Medical needs (admin elements – data /posters / alerts/ care plans)


Annual Data Collection


Head teacher Admin – linked to governors 



		Office Admin position – to be appointed  

		Health and Safety (SHE)


Premises Management 


PAMS – Property service records


Website Management 


Staff training – logs


Staff absence monitoring 


Governor links / administration



		Rachel Reeves

		Attendance data analysis/ electronic registers


SIMS – related data input – census – children’s data – assessment data


Finance Management


Office Manager 

Admissions 
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Local Authority Designated Officer (LADO)

		Blackburn with Darwen

		Blackpool

		Lancashire



		01254 585 184

		01253 477558

		01772 536 694



		LADO@blackburn.gov.uk

		lado@blackpool.gov.uk

		LADO.Admin@lancashire.gov.uk





As outlined in “Working Together to Safeguard Children” (2018), the LADO will be informed of all allegations against adults working with children and provides advice and guidance to Senior Managers on the progress of cases to ensure they are resolved as quickly as possible.  Information relating to allegations is collated and presented to Blackburn with Darwen, Blackpool and Lancashire Children's Safeguarding Assurance Partnership (CSAP) to inform training, research, safer recruitment and awareness raising.

The LADO is located within Children’s Services and should be alerted to all cases in which it is alleged that a person who works with children has: 


· Behaved in a way that has harmed, or may have harmed a child


· Possibly committed a criminal offence against, or related to, a child; or


· Behaved towards a child or children in a way that indicates they may pose a risk of harm to children

· Behaved or may have behaved in a way that indicates they may not be suitable to work with children


The LADO role applies to the children's workforce (paid, self-employed and volunteers).   The LADO is involved from the initial phase of the allegation through to the conclusion of the case.

The LADO will provide advice and guidance and help determine that the allegation sits within the scope of the procedures. Within the role the LADO helps co-ordinate information sharing.  The LADO will also monitor and track any investigation with the expectation that it is resolved as quickly as possible.

These procedures may also be used where concerns arise about: 

· The person's behaviour with regard to his/her own children


· The behaviour in the private or community life of a partner, member of the family or other household member


· A person's behaviour in their personal life, which may impact upon the safety of children to whom they owe a duty of care.


Flowchart: Procedure for Managing Allegations
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What is an allegation?




Information 

which indicates that 

an adult has or may 

have:





















         Remember:  The LADO must be contacted when you have received any allegation or concern about any person who works with children who may have:-


· Behaved in a way that has harmed, or may have harmed a child


· Possibly committed a criminal offence against, or related to, a child; or


· Behaved towards a child or children in a way that indicates they may pose a risk of harm to children

· Behaved or may have behaved in a way that indicates they may not be suitable to work with children
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Allegation Against an Adult which meets or may meet the criteria (left)



Recipient does not investigate but passes basic information to Line Manager/Senior Manager as appropriate







Allegation Reported to Organisation's Senior Manager



Senior Manager collates basic information but does not investigate







Senior Manager makes recommendation re any further action and notifies LADO within 1 working day







Behaved in a way that has harmed or may have harmed a child







Behaved towards a child or children in a way that indicate they may pose a risk of harm to children







Possibly committed a criminal offence against or related to a child







Initial consideration by LADO



Discussion with/feedback to Senior Manager within 1 working day (Including information to be provided to alleged perpetrator







LADO & employer agree appropriate next course of action ie:



-referral to Police and Children's Services







S47



Child Protection enquiries







Employer's Action



(Held in abeyance pending outcome of any 'external' enquiries







Behaved or may have behaved in a way that indicates they may not be suitable to work with children







Police Investigation







LADO tracks, monitors progress & outcomes
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 CHILDREN & YOUNG PEOPLE’S SERVICE

LANCASHIRE LADO’s

LADO REFERRALS INDICATOR MATRIX

		

Indicators Matrix LADO= Tiers 1-4





		Tier 1: Incident that does not need LADO input but may be a conduct issue. This would not need recording by LADO and should be recorded internally by the employer



		Tier 2: Incident which might require LADO logging incident and ‘No Further Action taken’. Employer should ensure this information is recorded internally.

		Tier 3: Incident which requires consideration of referral to other agency such as police or Ofsted and requires an Allegations Management Strategy Meeting

		Tier 4: Incident which requires immediate suspension/ police referral/ arrest/ immediate action to protect child requiring a Section 47 strategy meeting or strategy meeting under allegations Management



		Complaint made by parent or carer or comment made by child that does not seem to have any corroborating evidence. There is no injury seen, or witness accounts do not corroborate the allegation, the manager/headteacher confident this does not meet the threshold for a referral but is intending to investigate further.



 In such cases the relevant manager/Headteacher may wish to have a consultation discussion with the LADO, and both can make a record of the discussion and agree it will be dealt with internally, in case further information comes to light to question why no formal LADO referral was made.  





		Member of staff alleged to have acted or reacted in a way considered inappropriate but not harmful; parental or child complaint about such an incident, to outside agency e.g., Ofsted, who have referred to LADO for further enquiries; allegation made but manager/headteacher believes at this point they can deal with this internally and are checking with LADO for information only.



This category also includes volunteers and professionals where there are domestic issues which require them to inform their line manager (for example a section 47 investigation at home) but the employer/manager is clear there are no risks presented by this person in their place of work.



These are incidents where an escalation to a police referral would be considered a disproportionate response.



These cases are likely to meet the threshold for a confidential record to be kept by the LADO, with the knowledge of the person concerned and their manager/headteacher.



		Allegation made which meets the threshold for referral to LADO under the LCPP and appears in the first instance to meet the threshold for referral to police / Children's Social Care.

Such cases may not always involve serious injury to a child but present as a breach of the position of trust the professional or volunteer was in. 



A proportion of these types of referral may result in a ‘no crime’ outcome from police, but the allegations process must be followed as the referring information met the threshold.

Sometimes these referrals do not immediately appear to have a criminal element but the reported actions mean that a regulatory body such as Ofsted, or the National Council for Teaching and Leadership, or HCPC, Social Work England, will need to be informed.  



It is essential in these cases that there is a clear outcome and this is communicated to the professional/volunteer. These referrals can result in a note on future DBS checks and could have an impact on the professional/ volunteer’s future career.  

		Allegation made with credible corroborating evidence, where a child has been injured or harmed.



Behaviour by the professional or volunteer which is deemed to be extremely concerning towards the children they are caring for and requires immediate suspension.



Allegation by a member of the professional/ volunteer’s family which is so serious it requires immediate consideration by employer. 



		

Physical abuse





		Examples: child objecting to a sanction imposed in school, describing an event to parent who then comes in to complain about how their child says they have been treated; but does not have all the information.

 

Young person in residential services involved in a confrontation and making accusations where there were several witnesses and there is an incident report that appears to refute the child’s account that they were harmed.



An allegation that is made second or third hand and facts are not clear, or the professional alleged to have done this was not there at the time; or there is confusion about the account. 

		Examples: child accusing teacher of pushing them, when it appears they were being guided away from a situation (covered by ‘Use of Reasonable Force’ DfE 2013).



Worker seen by parent to be pulling a child away from a situation, parent considers this is done roughly but professional claims it was to remove child from a confrontation where they may have been harmed/ may have harmed another child.



Professional or volunteer accused of domestic abuse assault on own children but there have never been any concerns at work about him/her. 

		Examples: a credible disclosure by a child or young person that uses the word ‘hit’ or ‘hurt’; yet there is no injury seen and no corroborating evidence of child’s account. 



Restraint that has caused an injury to the person being restrained. 



An incident witnessed, where there is a physical exchange between staff and child or young person. It is unclear whether self-defence or retaliation was involved. The matter needs full investigation. 

		Child has clearly been injured or could have been injured as a direct result of the actions of a professional or volunteer. 



Incident within the professional/ volunteers home life that is of high risk and high level of concern.



		

Sexual abuse





		

A schoolgirl telling a friend, who tells the teacher, that another teacher ‘makes her feel funny when he looks at her’ but no other concerns or complaints expressed. 



		

A professional or volunteer makes an inappropriate remark that appears on the surface to be naive rather than potentially grooming or acts in a way that could be deemed unprofessional. 

		

A very young child still requiring personal care/ nappy changing, indicates that a nursery worker touched him/her in the genital area



A professional or volunteer has been sending inappropriate but not necessarily sexual, texts to young people he/she works with. 

		

Professional or volunteer arranging to meet young person outside the work environment and asking them not to tell anyone; or making inappropriate contact through social media with sexual overtones. 



Evidence that professional has had sexual contact with a child/young person. 



		

Emotional abuse/ neglect





		

A child alleging s/he feels bullied/unfairly treated by a worker/volunteer. 



Concerns that family members of the professional or volunteer may be involved in criminal activity. 





		

A worker who is heard to shout inappropriately at the child as one-off incident. 



Childminder witnessed to ignore children crying and speak rudely to them, but further context not known. 



There is an administration of medication by a staff member which has not caused harm to a child.

		

A foster carer where there have been several complaints about poor practice and standards of care; children in their care who are not always clean or appropriately dressed or seen to be treated in a way that causes concern to observing professionals. 



There is an administration of medication by a staff member which has potentially placed the child at risk of significant harm.

		

Making racist or derogatory remarks to a child or young person in the presence of witnesses or there is evidence this has taken place such as social media.



S47 has taken place and there is evidence that children in an adults care has neglected a child which has caused harm.



There has been administration of medication to a child which has caused significant harm.



		Suitability





		Low level domestic altercation at home, children not present. Police are called by the employee no further action is taken the employee informs their employer because they work with children. 



The employer can record the information internally.

		Police share an incident Log with LADO re a low-level domestic incident, children not present. Police are taking no further action however informed LADO as they are aware the alleged perpetrator works with children.  LADO takes no further action but the employer should record the information internally.

		Police share an incident report with LADO regarding a Domestic Abuse incident the perpetrator was charged with assault on the partner. Police are investigating the matter. The information should be shared with the employer and a meeting/discussion takes place so the police can share appropriate information with the employer given that the employee works with children.

		Police share a serious Domestic Abuse report with LADO section 47 assault from alleged perpetrator on another adult within the home. The other adult is seriously injured. The alleged perpetrator works with children and has been released on police bail the incident did not involve children however was deemed as serious assault.



		

Suggestion actions by the employer / voluntary group





		

Managers/safeguarding lead to investigate further to satisfy themselves this matter does not meet the threshold for a referral outside the organisation and identify any appropriate actions. 

		

Investigate further with a clear view that this could be escalated to a full LADO referral if more information comes to light. 

If no further information is discovered, offer words of advice/ training and make a record of this on the professional or volunteer’s personnel file. 

		

Full referral to LADO and consideration of what actions are required under the procedures. 

This may or may not include referral to police.

		

Full referral to LADO and consideration what actions are required under the procedures. 

This will include referral to police.







Notification form





Outcome form
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			Management of Allegations



Outcome Record











			Name of Adult


			


			LADO Case Ref No :


			





			





			Outcomes -  was the allegation concluded as (please tick) : -





			 FORMCHECKBOX 
   Substantiated 


A substantiated allegation is one which is supported or established by evidence or proof.


			 FORMCHECKBOX 
   Unsubstantiated


An unsubstantiated allegation is not the same as a false allegation. It simply means that there is insufficient identifiable evidence to prove or disprove the allegation. The term, therefore, does not imply guilt or innocence.


			 FORMCHECKBOX 
  Deliberately Invented or 
Malicious


This implies a deliberate intention to deceive. A malicious allegation may be made by a child following an altercation with a member of staff or a parent who is in dispute with the organisation. For an allegation to be classified as malicious, it will be necessary to have evidence which proves this intention.


			 FORMCHECKBOX 
   False


There is sufficient evidence to disprove the allegation.


			 FORMCHECKBOX 
   Unfounded



There is no evidence or proper basis to support the allegation.





			





			Reasoning



Please provide full reasoning for making the decision above (this section must be completed).





			





			Date Parent / Social Worker advised on the outcome:  





			Any noted comments on conclusion from Parent / Social worker / Child's view









			Date Employee advised on the outcome:





			Any noted comments on conclusion from Employee / Subject of Allegation 








			Lessons Learnt 



Please provide detail of changes in practice / procedure that have been actioned as a consequence of this matter





			








			





			Was the person suspended?


			 FORMCHECKBOX 
 No





			 FORMCHECKBOX 
  Yes (please provide dates of suspension)








			Were formal disciplinary proceedings taken?


			 FORMCHECKBOX 
 No


			 FORMCHECKBOX 
  Yes (please provide summary and disciplinary sanction)









			Date matter was concluded by employer (either return to work date or dismissal date).


			Return to work date





			Dismissal date









			





			Criteria met to refer to Disclosure and Barring Service?


  https://www.gov.uk/government/collections/dbs-referrals-guidance--2


			 FORMCHECKBOX 
 No (person returned to work / remained in work, if person is no longer in employment please give reasoning for not disclosing to DBS)





			 FORMCHECKBOX 
  Yes (person dismissed / removed from regulated activity)








			If referral to Disclosure and Barring Service made, please provide date and reference number / copy of DBS acknowledgement.


			Date of Referral






			DBS Reference No. 








			


			


			Acknowledgement attached   FORMCHECKBOX 






			Referred to Regulatory Body (e.g. GMC / HCPC / TRA)


			 FORMCHECKBOX 
 No


			 FORMCHECKBOX 
  Yes (please provide details and date sent)









			Has the parent and child been informed of the outcome


			No


			Yes (please provide details and date sent)








Incomplete forms will be returned.


Page 2 of 2


2020 May V.1







image3.emf

2021 LADO Flyer  May 2021.doc




2021 LADO Flyer May 2021.doc

[image: image3.jpg]BLACKBRN
DARWEN

BOROUGH COUNCIL





  [image: image4.jpg]BlackpoolCouncil

BUILDING A BETTER COMMUNITY FOR ALL






  [image: image5.jpg]Lancashire
County ‘@e"‘@.
Council }g}:’)











Local Authority Designated Officer (LADO)


			Blackburn with Darwen


			Blackpool


			Lancashire





			01254 585 184


			01253 477558


			01772 536 694





			LADO@blackburn.gov.uk


			lado@blackpool.gov.uk


			LADO.Admin@lancashire.gov.uk








As outlined in “Working Together to Safeguard Children” (2018), the LADO will be informed of all allegations against adults working with children and provides advice and guidance to Senior Managers on the progress of cases to ensure they are resolved as quickly as possible.  Information relating to allegations is collated and presented to Blackburn with Darwen, Blackpool and Lancashire Children's Safeguarding Assurance Partnership (CSAP) to inform training, research, safer recruitment and awareness raising.


The LADO is located within Children’s Services and should be alerted to all cases in which it is alleged that a person who works with children has: 



· Behaved in a way that has harmed, or may have harmed a child



· Possibly committed a criminal offence against, or related to, a child; or



· Behaved towards a child or children in a way that indicates they may pose a risk of harm to children


· Behaved or may have behaved in a way that indicates they may not be suitable to work with children



The LADO role applies to the children's workforce (paid, self-employed and volunteers).   The LADO is involved from the initial phase of the allegation through to the conclusion of the case.

The LADO will provide advice and guidance and help determine that the allegation sits within the scope of the procedures. Within the role the LADO helps co-ordinate information sharing.  The LADO will also monitor and track any investigation with the expectation that it is resolved as quickly as possible.


These procedures may also be used where concerns arise about: 


· The person's behaviour with regard to his/her own children



· The behaviour in the private or community life of a partner, member of the family or other household member



· A person's behaviour in their personal life, which may impact upon the safety of children to whom they owe a duty of care.



Flowchart: Procedure for Managing Allegations
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What is an allegation?






Information 


which indicates that 


an adult has or may 


have:
































         Remember:  The LADO must be contacted when you have received any allegation or concern about any person who works with children who may have:-



· Behaved in a way that has harmed, or may have harmed a child



· Possibly committed a criminal offence against, or related to, a child; or



· Behaved towards a child or children in a way that indicates they may pose a risk of harm to children


· Behaved or may have behaved in a way that indicates they may not be suitable to work with children
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Allegation Against an Adult which meets or may meet the criteria (left)




Recipient does not investigate but passes basic information to Line Manager/Senior Manager as appropriate









Allegation Reported to Organisation's Senior Manager




Senior Manager collates basic information but does not investigate









Senior Manager makes recommendation re any further action and notifies LADO within 1 working day









Behaved in a way that has harmed or may have harmed a child









Behaved towards a child or children in a way that indicate they may pose a risk of harm to children









Possibly committed a criminal offence against or related to a child









Initial consideration by LADO




Discussion with/feedback to Senior Manager within 1 working day (Including information to be provided to alleged perpetrator









LADO & employer agree appropriate next course of action ie:




-referral to Police and Children's Services









S47




Child Protection enquiries









Employer's Action




(Held in abeyance pending outcome of any 'external' enquiries









Behaved or may have behaved in a way that indicates they may not be suitable to work with children









Police Investigation









LADO tracks, monitors progress & outcomes
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Management of Allegations Notification Form





			Some rare allegations will be so serious they require immediate intervention by Children's Services and / or the Police. In such circumstances the referral should be made direct to these agencies without delay and the LADO notified within 24 hours that this has been done so co-ordinated action can take place. 


On receipt of the Notification Form the LADO will review and respond within one working day.











			Information about the adult involved





			Full Name


			





			Date of Birth


			


			Gender


M / F / Other (please specify)


			


			Ethnicity


			





			Home Address


			





			





			Are there any children resident in the person's home, e.g. Children, Grandchildren?


Please provide details


			





			Does the person have any other contact with vulnerable individuals (children/adults)?



Please provide details


			





			





			Job Title / Role


			


			Employment Status


			





			Name of person’s employer / Business Name (include school name if applicable), including Full Address


			





			Have any allegations or concerns been made against this person previously


Yes / No – If yes please give details


			





			Enhanced Check : Yes / No



If yes please provide date of last check and Disclosure No. 


			


			Enhanced Check with barring list check : Yes / No        


If yes please provide date of last check


			





			Name of Senior Manager / Person dealing with the allegation


			





			E-Mail Address


			


			Telephone No.


			





			





			Information about any child(ren) involved





			Full Name


			





			Date of Birth


			


			Gender


M / F / Other (please specify)


			


			Ethnicity


			





			Address where the child is residing


			





			





			Name of Parent / Carer


			


			Relationship to child



e.g. parent / foster carer / relative 


			





			Contact details for current carer


			





			





			Does the child have an allocated social worker?  Yes / No


If yes, please give details and contact detail including tel. no. and email address


			





			Is the child Looked After?


Please provide legal status.


			


			Responsible Local Authority (if not Lancashire)


			





			Is the child subject to a Child Protection Plan?


			





			Has the Social Worker been informed?


			


			Have Parents been informed?


			





			





			Other relevant information


			





			Is more than one young person involved, or is a child at risk now.



If yes, please give all names and dates of birth


			








			Information about the allegation / concern





			Primary Category of Abuse


Physical / Emotional/ Sexual / Neglect / Conduct


			





			If physical is the allegation linked to an authorised intervention or physical restraint?   Yes / No  


If yes, please provide incident reports


			





			





			Have those involved been misusing mobile phone/ Internet / Email / Social media?  Yes / No 


If yes, please provide detail / screenshots


			





			





			Date and time of alleged incident


			





			Where did the alleged incident take place?


			





			Has the child got any visible injuries / required medical attention?  



Please provide full details


			





			Initial Fact Finding and actions taken to date









			Factual description of the allegation / concern (please use full names for all individuals (not initials))


Please confirm how the adult has:



[image: image1.emf]   Behaved in a way that has harmed, or may have harme d a child      Possibly committed a criminal offence against,  or related to, a child; or      Behaved towards a child or ch ildren in  a  way that indicates  they may pose a  risk of harm to children      B ehaved or may have  behaved in a way that indicates they   may not be  sui table to work with children  












			





			Date concern raised with Agency making referral 


			


			Name and job title of person who raised allegation or concern with Agency


			








			Details of the person completing this form





			Name


			


			Date forwarded to LADO


			





			Service or Establishment


			





			Job Title


			


			Direct Telephone No.


			





			Email Address


			








Completed forms should be returned to lado.admin@lancashire.gov.uk


Once completed, the contents of this report are not to be reproduced, copied or divulged in any way.  Information is not to be discussed with, or revealed to, persons who are not required in the interests of the child to have such information.  All enquiries for the use of any such information should be made to the Local Area Designated Officer.
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SUPPLY AGENCY - SAFER RECRUITMENT AND SELECTION CHECKLIST



This checklist can be completed and signed by a representative of any Supply Agency used by the School, so that you can be confident that the Agency's systems and procedures for the recruitment and selection of supply staff are in line with the established safer recruitment and selection best practice that is employed within your School.



Name of Agency:	………………………………………………………………………….



Name of person completing the form:	………………………………………………….



Role of person completing the form:	………………………………………………….



If the answer to any of the questions below is 'No', please provide further details in the box at the end of this checklist.



		1.

		Have representatives of the Agency that are involved in the recruitment and selection of agency workers undertaken appropriate Safer Recruitment & Selection training that covers all sections of Keeping Children Safe in Education (KCSIE), within the last 5 years?

		Yes

		No



		2.

		Is the content of the training referred to in 1. above cascaded to all staff within the Agency that are involved in the recruitment and selection of agency workers?

		Yes

		No



		3.

		Is every recruitment and selection process conducted in accordance with KCSIE?

		Yes

		No



		4.

		Does recruitment documentation (including, where used, advert, person specification and job description) make reference to the individual's responsibility for safeguarding and protecting the welfare of children and young people?

		Yes

		No



		5.

		Are candidates made aware of the duties of all roles (either through a job description or similar document)?

		Yes

		No



		6.

		Where used, does the person specification include 'Commitment to safeguarding' as an Essential Criteria?

		Yes

		No



		7.

		Do all publicity materials used to attract candidates (e.g. adverts, internet content etc.) include reference to the fact that the individual will be required to undergo an enhanced DBS check?

		Yes

		No



		8.

		Are application forms used (or an online system which requests the information in the same format), rather than the agency accepting a CV, which require all candidates to submit standard information about their personal details, qualifications, full employment history since leaving school, referee details and a statement of the personal qualities and experience that the applicant believes are relevant to their suitability for the roles applied for?

		Yes

		No



		9.

		Does the form make it clear that candidates need to provide full details of their employment history, accounting for any gaps in that employment history?

		Yes

		No



		10.

		If there are gaps in employment history, is the reason for this queried with the candidate and a written note made of the response/is the form returned to the candidate for full completion?

		Yes

		No



		11.

		Are candidates required to provide the reason for leaving previous positions?

		Yes

		No



		12.

		Are candidates required to provide details of and original certificates of any relevant qualifications, in advance of being accepted with the agency, from which copies are then made and retained by the agency?

		Yes

		No



		13.

		If accepted, are CVs only used to supplement the information contained within the application form (and not accepted instead of an application form)?

		Yes

		No



		14.

		Does the application form contain a signed declaration to confirm that the information presented is true and warns the candidate about the consequences of providing false information?

		Yes

		No



		15

		Where there is an electronic signature, is the candidate asked to physically sign a hard copy of their application form at point of interview (in line with KCSIE)?

		Yes

		No



		16.

		When the completed application form is received, are concerns or issues noted that need to be raised with the candidate/ previous employer prior to/during interview such as frequent changes in employment, anomalies/ inconsistencies, moves from permanent to temporary employment etc?

		Yes

		No



		17.

		Are professional references sought from the Head of the establishment (even where an alternative name has been provided) and checked prior to the interview process?

		Yes

		No



		18.

		Are personal/character references only sought where it is not possible to obtain employer references or where the agency wishes to seek additional references as a result of the employee having a gap in employment history?

		Yes

		No



		19.

		If a candidate expresses a wish for you not to contact a referee, do you still contact that referee if you feel it is relevant e.g. if they were the last employer or the last employer with which the candidate worked with children?

		Yes

		No



		20.

		Are checks made to ensure that the candidate has named the most recent employer as a referee and the employer with whom the applicant most recently worked with children and/or young people?

		Yes

		No



		21.

		Are queries/concerns on references raised with the referee and/or applicant prior to/during interview?

		Yes

		No



		22.

		On references, are past employers asked to provide details of any past substantiated allegations?

		Yes

		No



		23.

		On references, are past employers asked to confirm that in their view the candidate is suitable to work with children and there are no safeguarding concerns.

		Yes

		No



		24.

		Is there a policy in place that prevents the acceptance of standard references that are marked 'to whom it may concern' (i.e. those references provided directly by the candidate that are not specifically addressed to and sought by the Agency)?

		Yes

		No



		25.

		Is only a conditional offer of employment made prior to the relevant checks being undertaken (including DBS checks, references, identity, teacher prohibition, eligibility to work in the UK etc.)?

		Yes

		No



		26.

		When the candidate's identity documentation is checked, does this always include the appropriate photographic identification and the full birth certificate?

		Yes

		No



		27.

		In relation to the above question, are clear copies taken from original documents by agency staff and retained on the personal file?

		Yes

		No



		28.

		In relation to the candidate's Right to Work in the UK, are full details provided to candidates in relation to the range of documentation that might confirm such a right?

		Yes

		No



		29.

		In relation to the above question, are original copies seen by a member of agency staff (rather than copies) and a copy taken, in line with Home Office requirements?

		Yes

		No



		30.

		In relation to the above two questions, are clear copies of such evidence retained by the agency in line with Home Office requirements?

		Yes

		No



		31.

		Are DBS checks always carried out prior to placement, unless there is a specific written request from the School that there will be no unsupervised access to children and young people until the DBS clearance is received?

		Yes

		No



		32.

		In the circumstances outlined at 31 above, is the School notified in writing of the fact that the DBS check has not been carried out prior to placement?

		Yes

		No



		33.

		In the circumstances outlined at 31 and 32 above, does the agency ensure, where the applicant might be working in regulated activity, that a barred list check has been undertaken prior to appointing the individual?

		Yes

		No



		34.

		If any information is received as a result of a DBS check or reference, is that information shared immediately with the school so that they can make a decision regarding that person's suitability to be employed in their school?

		Yes

		No



		35

		Is it made clear to all agency workers that they need to show their original DBS certificate upon arrival at their placement school

		Yes

		No



		36

		Are candidates required to complete a self-declaration of their criminal record or other information that would make them unsuitable to work with children such as whether they have a criminal record, whether they are included on the barred list, whether they are prohibited from teaching, whether they are known to the police or children's social care, or whether they have been disqualified from providing childcare.

		Yes

		No



		37

		Is it made clear to the candidate whether the post being applied for is exempt from the Rehabilitation of Offenders Act 1974 and the amendments to the Exceptions Order 1975, 2013 and 2020, which means that when applying for certain jobs certain spent convictions and cautions are 'protected,' so they do not need to be disclosed to employers?

		Yes

		No



		38. 

		Are safeguarding concerns for employees/past employees shared with future employers in references that are provided by the Agency?

		Yes

		No



		39.

		Are face-to-face interviews carried out on all candidates and always by somebody that has undertaken appropriate Safer Recruitment training within the last 5 years?

		Yes

		No



		40. 

		At interview, are questions posed that assess a candidate's suitability to work with children and young people?

		Yes

		No



		41. 

		At interview, are gaps in employment/vagueness on the application form/frequent changes in employment explored?

		Yes

		No



		42.

		At interview, are hypothetical questions about the candidate's past experience avoided?

		Yes

		No



		43.

		If a candidate has lived or worked outside the UK are further checks always made in relation to that time so that relevant events that occurred outside the UK can be considered?

		Yes

		No



		44.

		In relation to the above question, are such checks undertaken regardless of how long ago the candidate lived or worked outside the UK?

		Yes

		No



		45

		In relation to the above two questions, if the agency restricts their checks to a certain number of years, is the school advised that they have only gone back that far, in order that the school can consider the suitability of the candidate for placement within school?

		Yes

		No



		46.

		In relation to the questions 43 and 44, if any issues/events are declared as a result of these checks, are these shared with the school prior to placement in order that the school can determine the candidate's suitability for placement in the school?

		Yes

		No



		47. 

		In relation to DBS, do Agency staff involved in the recruitment of Agency workers have a clear understanding of the definitions of Regulated Activity and how these are applied when determining the level of DBS check to be undertaken?

		Yes

		No



		48. 

		Are the appropriate checks undertaken in relation to the Childcare (Disqualification) Regulations 2009 for any member of staff that is likely to be assigned to work as a member of staff in a "relevant setting?"

		Yes

		No



		49.

		Are all agency staff that might undertake such checks clear on what is meant by a "relevant setting?"

		Yes

		No



		50.

		Are all candidates provided with links to the statutory guidance so that it is clear what constitutes a relevant offence and they are clear about the declaration they are making?

		Yes

		No



		51.

		Where it is clear that a candidate will not work in a relevant setting, and therefore the check does not apply, are they given the option of not making a declaration regarding the Childcare (Disqualification) Regulations 2009

		Yes

		No



		52.

		With regard to medical clearance, is information provided by candidates forwarded directly to an Occupational Health provider so that they can confirm the candidate's medical fitness for employment?

		Yes

		No



		53. 

		Are clear records kept and retained throughout/following the recruitment process?

		Yes

		No



		54.

		Is a confirmation of booking and of the candidate's identity passed to the School for each assignment? 

		Yes

		No



		55.

		Does the Agency provide child protection and/or safeguarding training to all newly appointed supply staff?

		Yes

		No



		56.

		Does the agency ensure that all supply staff have read and understood Part 1 of the latest version of Keeping Children Safe in Education, prior to placement?

		Yes

		No



		57.

		Does the Agency contact the School after the first day of assignment to follow up the appointment and ascertain whether there are any concerns about the individual?

		Yes

		No



		58.

		If the Agency worker has a break of more than 3 months, are they required to undergo a new DBS check and re-register with the Agency?

		Yes

		No



		

Please provide further details in relation to any question to which you answered 'No', including the question number that your comment refers to.



























I confirm that the answers provided above are correct to the best of my knowledge. 



Signed:	……………………………………………………………….



Date:		……………………………………………………………….



Once completed, the checklist can be retained with the 'umbrella' letter that the Agency has provided to confirm that their staff are appropriately DBS checked. Both documents can then be stored with the School's Single Central Record.
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Singleton C of E School 

ANNUAL STAFF CONFIRMATION

2023/24 





Name:……………………………………………………………………. 



Role:…………………………………………………………………….







Following the INSET / Training session on ……………………………………. [date], I can confirm that:



1. I fully understood all aspects of the safeguarding training;



2. I have read and fully understand Part 1 of Keeping Children Safe in Education (2023);



3. I have read and fully understand all aspects of the Guidance for Safe Working Practice Document;



4. I have read and fully understand all aspects of the School Code of Conduct;



In relation to the above, I understand how they impact on my role in school.



I can also confirm that there has been no change to my circumstances in respect of my DBS/CRB record and I will notify the School if that situation changes. I fully understand the implications of failing to keep the School informed of changes to my DBS/CRB status, as outlined in paragraph (xi) of 'Professional Conduct' and paragraph (iii) of 'Personal conduct' of the School's Code of Conduct.



In addition, on ………………………………….. [date], I completed a declaration form in relation to childcare disqualification. I can confirm that there has been no change to my circumstances that would require the responses that I provided within the declaration form to be amended. I fully understand the implications of failing to keep the School informed of any circumstances that would change the responses I provided within this declaration form to be amended.







Signed:	…………………………………………………………………….





Date: ………………………………………………..  
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F



ollowing the INSET 



/ Training 



session 



on 



……………………………



………. 



[date], 



I 



can 



confirm that



:



 



 



1.



 



I fully 



understood all aspects of the safeguarding training



;



 



 



2.



 



I have read and fully understand Part 1 of Keeping Children Safe in Education (



202



3



);



 



 



3.



 



I have read and fully understand all aspects of the 



Guidance for Safe Working Practice Document;



 



 



4.



 



I have read and 



fully understand all aspects of the School Code of Conduct;



 



 



In relation to the above, I understand how they impact on my role in school.



 



 



I can 



also 



confirm that there has been no change to my circumstances



 



in respect of my DBS/CRB 



record



 



and I will notif



y the School if that situation changes. 



I fully understand the implications of failing to 



keep the School informed of changes to my DBS/CRB status, as outlined in paragraph (xi) of 



'Professional Conduct' and paragraph (iii) of 'Personal conduct' of the Sch



ool's Code of Conduct.



 



 



In addition, on 



………………………………….. 



[date], I completed a declaration form in relation to childcare 



disqualification. I can confirm that there has been no change to my circumstances that would require 



the responses that I provided withi



n th



e



 



declaration form to be amended. I fully understand the 



implications of failing to keep the School informed of any circumstances that would change the 



responses I provided within this declaration form to be amended.



 



 



 



 



Signed:



 



………………………………………………………………



…….



 



 



 



Date:



 



………………………………………………..
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LANCASHIRE COUNTY COUNCIL



DISQUALIFICATION UNDER THE CHILDCARE ACT 2006 



GUIDANCE FOR SCHOOLS AND FAQS (MAY 2021)



In August 2018, the DfE updated its statutory guidance, detailing the obligations on schools and local authorities under the Childcare Act 2006 and the application of the Childcare (Disqualification) and Childcare (Early Years Provision Free of Charge) (Extended Entitlement) (Amendment) Regulations 2018.   The guidance sets out the responsibilities of local authorities and schools, what they need to do to comply with the legislation, who is covered and the circumstances where staff should be directed to apply to Ofsted to waive disqualification. The guidance is available on the Gov.uk website here.



The Regulations prohibit anyone who is disqualified under the Regulations, from working in a relevant setting, including in schools, unless the individual in question has been granted a waiver by Ofsted for the role they wish to undertake.



An employer commits an offence where it allows a disqualified individual to be employed in connection with a relevant childcare setting, unless the employer did not know or had no reasonable grounds for believing the person was disqualified.



1. What are relevant staff and relevant settings?



The following categories of staff in nursery, primary or secondary school settings are covered by the Childcare (Disqualification) and Childcare (Early Years Provision Free of Charge) (Extended Entitlement) (Amendment) Regulations 2018 :



a) Staff/volunteers who work in early years' provision, providing care for a child up to and including reception age i.e. from birth until 1 September following a child's fifth birthday. This includes education in school nursery and reception classes and/or any supervised activity (e.g. breakfast clubs, lunchtime supervision and after school care provided by the School) both during and outside of school hours; 



b) Staff/volunteers working in later years' provision provided by the School for children who are above reception age but who have not attained the age of 8. This includes before school settings, such as breakfast clubs, and after school provision but not education or supervised activities during school hours (including extended school hours for co-curricular learning activities such as the school's choir or sports teams).



c) Staff/volunteers who are directly concerned with the management of such early or later years provision, whether supervised or not. This includes the Headteacher, and may also include other members of the School's Leadership Team, and any manager, supervisor, leader or volunteer (including Governors) responsible for the day-to-day management of the provision.



The Local Authority's advice is that schools should:



1. Identify the relevant childcare settings within the school

2. Identify staff/volunteers employed in connection with those settings

3. Identify staff/volunteers involved in day to day management of those settings.

4. Carry out the required checks in relation to those identified.



It is important that schools are able to demonstrate that they have clearly considered who is in scope and their reasons for the conclusions reached. Schools should take advice from their HR Manager, Local Authority Designated Officer (LADO) or Safeguarding Officer. 



For example:



Infant and Nursery Schools - All staff involved in the provision of care or management are covered (as described in 1a above).



Primary/Junior Schools - All staff employed within or involved in the management of reception classes (including mixed classes) are covered as well as those involved in before and after school childcare for children up to the age of 8 years. 



Consideration should also be given to those not employed specifically in such settings but who may be required to substitute for someone who is. However, the guidance specifically states that the check should not be undertaken 'just in case.' There must, therefore be a real chance of an employee who is not specifically employed in the relevant setting being deployed to such a setting for the check to be undertaken.

	

Secondary Schools - will only need to undertake checks on relevant staff (including managers) where any services are provided by the school where under 8s may be in attendance e.g. childcare facilities, before or after school clubs 



Other childcare providers using school premises

In relation to staff employed by childcare providers (not employed by the school or local authority) who hire or rent school facilities or premises (for example a private, voluntary or independent childcare provider), schools should ensure that such providers have appropriate policies and procedures in place in regard to safeguarding children, including under the 2018 regulations.



Agency/third-party employees

Where schools use staff from any agency, or third-party organisation (for example a supply teacher, music teacher or sports coach) to work in relevant childcare provision, or contract out such childcare, they must obtain confirmation that the agency or organisation providing the staff  has undertaken appropriate checks in advance of them being placed in school. 



Appendix Q (see link below) of the Recruitment and Selection Guidance which is recommended for use in schools, can be used to obtain confirmation that the agency make such checks on members of staff who are assigned to work in a relevant setting.



https://schoolsportal.lancsngfl.ac.uk/view_sp.asp?siteid=5792&pageid=32576#anchor152281



Self-employed staff

Where the school engages a person who is self-employed (for example a music teacher or sports coach) to work in relevant childcare provision, the school must ensure that they are compliant with the requirements of the legislation explained in this guidance.



Caretakers, cleaners, drivers, transport escorts, catering and office staff, who are not employed to directly provide childcare, are generally not covered by the legislation. 



Governors are not covered by statute, unless they volunteer to work in relevant childcare on a regular basis, or they are directly concerned with the day-to-day management of such provision. Schools may wish to consider whether undertaking such a check is appropriate depending upon the role of these individuals in school.



Anybody involved in any form of health care provision for a child, including school nurses, and local authority staff, such as speech and language therapists and education psychologists, are specifically excluded from the statutory definition of childcare, and are therefore not covered by the legislation.





2. Who is disqualified?



The criteria for disqualification under the 2006 Act and the 2018 Regulations include those set out below: 



a. inclusion on the Disclosure and Barring Service (DBS) Children’s Barred List, 



b. being found to have committed certain violent and sexual criminal offences against children and adults (e.g. murder/manslaughter, kidnap, rape, cruelty to persons under 16, indecent photographs of children, indecent assault or assault causing actual bodily harm), which are listed in Table A of the 2018 statutory guidance document



Schools may find it useful to keep an up to date copy of Table A for use by staff when they are asked to make any declaration.



c. certain orders made in relation to the care of children, including orders made in respect of their own children, listed in Table B of the 2018 statutory guidance document

Schools may find it useful to keep an up to date copy of Table B for use by staff when they are asked to make any declaration.



d. refusal or cancellation of registration relating to childcare or children’s homes, or being prohibited from private fostering; 



e. being found to have committed an offence overseas which would constitute an offence regarding disqualification under the 2018 Regulations if it had been done in any part of the United Kingdom. 



The above list is only a summary of the criteria that lead to disqualification. Further details about the specific orders and offences which will lead to disqualification are set out in the 2018 Regulations.



NB The disqualification criteria relating to living in the same household where another person who is disqualified lives or is employed (disqualification ‘by association’) only applies where childcare is provided in domestic settings, defined as 'premises which are used wholly or mainly as a private dwelling.' It does not apply to schools.





3. What should schools do?



Schools must ensure that they are not knowingly employing a person who is disqualified under the 2018 Regulations. They must also ensure that they do not apply these arrangements to individuals who do not fall in scope or are specifically excluded. In gathering information to make these decisions schools must ensure that they act proportionately and minimise wherever possible the intrusion into the private lives of their staff. 



Schools are responsible for ensuring that anyone who falls within the relevant categories of staff described above is made aware of the legislation.



Schools must make these staff aware of what information will be required of them and how it will be used to make decisions about disqualification. Schools are free to decide how to bring these requirements to the attention of their staff.



The following actions are required:



I. Schools need to put in place some system to seek the required disclosure from new employees prior to the commencement of employment. Whilst it is not a requirement to use a self-declaration form, the Authority has drafted a suitable form which schools may wish to use, which can be found on the Schools Portal here.

 

II. Should a declaration be made and it is not clear whether the individual should be allowed to work in a relevant care setting, advice should be sought on whether a 'relevant' offence has been committed from Ofsted at: disqualification@ofsted.gov.uk. 



III. Anyone who is disqualified will not be permitted to work in or manage a relevant setting. Should a declaration be made by an existing member of staff who is already working within a relevant setting, they will need to be immediately removed from that setting (through suspension or re-deployment in the case of employees) and Ofsted must be notified within 14 days. The employee should be advised that Ofsted has been informed, told what information they will need to share with Ofsted and why and provided with an explanation as to the implications of disqualification. 



IV. Should the school need to consider suspending an employee from work, the matter should be discussed with a member of the Schools HR Team before any action is taken. 



V. Schools may wish to use the Annual Confirmation Form here to seek confirmation that there has been no change to employee's circumstances, in addition to seeking confirmation with regard to other safeguarding/conduct matters on an annual basis.



VI. Schools must keep a record of the date on which disqualification checks were completed. Schools may choose to keep this information as part of the single central record, or maintain a record separately. Ofsted and the independent inspectorates will check this as part of the normal school inspection process. 



VII. Schools must be certain that the information provided is adequate, accurate and relevant to their enquiries and where information is provided in error, or is not relevant e.g. an unspent caution/conviction which is not listed as a relevant offence, it should be destroyed.



Schools must ensure that any external agency providing relevant staff in relevant settings carries out these checks prior to placing them in the school.









4. Disqualified Workers



A disqualified person can apply to Ofsted for a waiver. Guidance on the procedure to be followed to apply for a waiver is located on the DfE website here. Any enquiries regarding the waiver application process should be made to Ofsted at disqualification@ofsted.gov.uk.



Whilst a waiver application is under consideration schools will need to decide whether it is appropriate to delay appointing new staff/redeploy existing/new staff elsewhere in the school, or make adjustments to their role to avoid them working in relevant childcare. Advice can be sought from the Schools HR Team, LADO or Safeguarding Officer. Where alternative arrangements cannot be made or it is not appropriate to do so, the school will need to consider whether to suspend the member of staff while the waiver application is under consideration. 



Where an individual decides not to apply for a waiver, or a waiver is declined, schools will have to consider and make decisions about whether the individual could be permanently redeployed, the appropriateness of redeployment (taking into consideration the risk of harm to children), or whether steps should be taken to legitimately terminate their employment/withdraw their conditional offer of employment. In these circumstances advice should be sought from the Schools HR Team.



Frequently Asked Questions



1. Is the advice that a self-declaration is sufficient or is any declaration expected to be verified wherever possible, for example by viewing a current DBS certificate or obtaining a new one, and are employers expected to verify the absence of any Orders or restrictions



It is not a requirement to use a self-declaration form. Schools need to ensure that they put in place a system to seek to get the required disclosure. 



It is not appropriate to re-check a DBS certificate or seek a new one, without justification for doing so. Grounds for re-checking DBS are outlined within Keeping Children Safe in Education 2021.



Should an employee make a declaration regarding a childcare order or other restriction against them, advice may be sought from the LADO/Schools Safeguarding Officer regarding the relevance of such an order and how such orders/restrictions might be verified.



New staff should follow the School's agreed system of disclosure, and the DBS certificate should be checked against the list of offences in the Schedules.  Of course, other offences may also lead to non-employment under normal DBS assessment processes.



2. How do these Regulations sit with the Data Protection Act (DPA) and the General Data Protection Regulation (GDPR), particularly in respect of sensitive personal data and the school passing information to Ofsted?  



When processing personal information it should be used fairly, lawfully and kept secure. It should be kept to a minimum, be accurate and kept up-to-date and stored for the minimum period necessary, restricted only to those who need it and for the purpose it was gathered (in this case safeguarding and child protection). 



Additionally schools will need to keep under review any historic data collected and destroy any information which is no longer required. This does not extend to records which contain information about allegations of sexual abuse or other such safeguarding concerns which schools have an obligation to preserve in line with the requirements of the inquiry into child sexual exploitation, and other child protection requirements.



Schools should ensure that they are asking staff to complete a declaration which complies with the latest guidance (and does not ask for information regarding those living in the same household) and also seeks permission for the information to be retained on their personal file.     



Schools should ensure that any declarations/information previously provided regarding individuals living in the same household, should only be retained if it is still relevant e.g. if there is concern regarding the influence they might have on an employee in school, it may be decided to retain the information on the grounds that it is in the public interest to keep records of people who may be a risk to children. Any information provided previously that is no longer relevant should be confidentially destroyed.



Personal data, including any details of an individual’s criminal record, and historic information collected on those living in the same household as an employee, should not be held without consent from the individual. In instances where an individual does not consent to their personal data being held, schools should only record the date the declaration was made, details of any additional safeguarding restrictions, and whether or not an Ofsted waiver has been granted. For this reason, the template declaration form provides employees with the opportunity to confirm that they give permission for the declaration to be retained.



The Childcare (Disqualification) Regulations require employers to pass relevant information to Ofsted and such statutory duties are allowed under the DPA/GDPR. It is therefore acceptable for such information to be forwarded to Ofsted, providing that the employee is informed of the reason for doing so.



3. What about contractors and agency staff?

Employers are responsible for ensuring that persons caring for children are suitable to work with children. In the case of workers that are supplied by an agency or third party organisation, schools should ensure that the agency or organisation has carried out the relevant checks.



Schools may wish to use Appendix Q to the Recruitment and Selection Guidance which can be found here to assess whether the contractor/agency's systems and procedures for the recruitment and selection of supply staff, are in line with the established safer recruitment and selection best practice that is employed within School, and what checks have been undertaken by that contractor/agency



4. How long will it take to process an application for a disqualification waiver?  

The DfE have stated that it is a matter for Ofsted who have the responsibility for granting a waiver or not. The time it will take to process a waiver application will undoubtedly vary from case-to-case; whilst many should be straightforward, others will be more complex and take more time to resolve.



5. Does this check need to be recorded on the Single Central Record (SCR)?

There is no statutory requirement that the check should be recorded on the Single Central Record. However, it is advisable that schools keep a record that all the checks have been completed as Ofsted will check this as part of the normal school inspection process. Therefore our best practice advice is that schools should record that a check has been satisfactorily completed, and the date when the check was made, on their single central record.  Satisfactorily completed means no relevant information is declared or that a waiver has been obtained where relevant. 









Further advice can be sought from the Schools HR Team, the LADO or the School's Safeguarding Officer 
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SINGLETON C OF E SCHOOL

NAME OF SCHOOL:	SINGLETON C OF E SCHOOL

2023/23 

Staff declaration in relation to childcare disqualification.

This form is to be completed by all new staff who are to be employed in a 'relevant setting' before commencement of employment.



Schools may wish to undertake an annual check by asking staff to sign the Annual Confirmation Form here



Name:	____________________________________	Post: ______________________________



Please answer the questions set out below and sign the declaration overleaf to confirm that you are safe to work with and care for children. If there are any parts of the declaration that you are not able to meet, you should disclose this immediately to the head teacher.



This information will be used to ensure that the school is not employing any staff who are disqualified under the Childcare (Disqualification) Regulations 2018.



NB Protected cautions/convictions (ie those removed from police records) do not need to be disclosed.



Please circle yes or no against each question below:



		

· Are you disqualified from caring for children?

		

YES/NO



		· Have you ever been cautioned or convicted of any offences against a child?

		YES/NO



		· Have you ever been cautioned or convicted of any violent or sexual offences against an adult?

		YES/NO



		· Have you been barred from working with children by the Disclosure and Barring Service (the DBS - this used to be known as the ISA)?

		YES/NO



		· If you have children, have your children, or children living within your household, at any time, been taken into care as a result of your care?

		YES/NO or N/A



		· Has a court order been made, at any time, in respect of a child under your care whilst the child was living in your care?

		YES/NO



		· Have you ever been refused registration or had registration cancelled in relation to childcare or a children’s home or have you ever been disqualified from private fostering?



		

YES/NO



		· Have you been found to have committed an offence overseas, which would constitute an offence regarding disqualification under the 2018 regulations if it had been committed in any part of the United Kingdom?



		

YES/NO









If you have answered YES to any of the questions above, please provide further information below:



………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………












I understand my responsibility to safeguard children and am aware that I am required to notify the head teacher of anything that may affect my suitability.  



I will ensure that I notify the head teacher immediately of any changes to my situation with regard to the above.



I give permission for you to contact any previous settings, local authority staff, the police and the DBS to share information about my suitability to care for children.



I certify that to the best of my knowledge all the information I have given is correct. I understand that by deliberately giving false or incomplete answers I may be suspended from duty and may be liable to summary dismissal with possible referral to the police.



I give permission for the school to retain this declaration on my personal file. 

(Employees who do not wish this declaration to be retained on their personal file should delete this line. The school will then ensure that the personal file only records the date the declaration was made, details of any additional safeguarding restrictions and whether or not an Ofsted waiver has been granted)





Signed (Staff member)		…………………………………………………………………………



Date				…………………………………………………………………………



Name in block capitals		…………………………………………………………………………




Signed (Headteacher)		…………………………………………………………………………



Date				…………………………………………………………………………



Name in block capitals		…………………………………………………………………………







For the attention of the Headteacher 



Please record any action taken where the staff member has indicated 'YES' in answer to one or more of the questions above.



………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
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Staff declaration in relation to childcare disqualification.



 



This form is to be completed by all new staff 



who are to be employed in a 'relevant setting' 



before 



commencement of employment



.



 



 



Schools may wish to 



undertake an



 



annual check by asking staff to sign the Annual 



Confirmation



 



Form



 



here



 



 



Name



:



 



____________________________________



 



Post



: 



____________________________



__



 



 



Please answer the questions set out below and sign the declaration 



overleaf 



to confirm that you are 



safe to work with and care for children. If there are any parts of the declaration that you are not able to 



meet, you should



 



disclose this immediately to the head teacher.



 



 



This information will be used to ensure that the school is not employing any staff who are disqualified 



under the Childcare (Disqualification) Regulations 20



18



.



 



 



NB Protected cautions/convictions



 



(



ie those 



removed from police records)



 



do not need to be disclosed.



 



 



Please circle yes or no against each



 



question



 



below:



 



 



 



·



 



Are you disqualified from caring for children?



 



 



YES/NO



 



·



 



Have you



 



ever



 



been cautioned or convicted of any offences against a 



child?



 



YES/NO



 



·



 



Have you ever been cautioned or convicted of any violent or sexual 



offences against an adult?



 



YES/NO



 



·



 



Have you been barred from working with children by the Disclosur



e and 



Barring Service (the DBS 



-



 



this used to be known as the ISA)?



 



YES/NO



 



·



 



If you have 



children, have your children, or children living within your 



household, at any time, been taken into care



 



as a result of your care



?



 



YES/NO or N/A



 



·



 



Has a court order been made, at any time, in respect of a child under 



your care



 



whilst the child was living i



n your care



?



 



YES/NO



 



·



 



Have you ever been refused registration or had registration cancelled in 



relation to childcare or a children’s home or have you ever been 



disqualified from private fostering?



 



 



 



YES/NO



 



·



 



Have you



 



been 



found to have committed an offence 



overseas, which 



would constitute an offence regarding disqualification under the 2018 



regulations if it had been committed in any part of the United Kingdom?



 



 



 



YES/NO



 



 



 



If you have answered 



YES



 



to any of the questions above, please provide further information below:



 



 



………………………………………………………………………………………………………………………



………………………………………………………………………………………………………………………



………………………………………………………………………………………………………………………



………………………………………………………………………………………………………………………



 



………………………………………………………………………………………………………………………
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     Are you disqualified from caring for children?    YES/NO  


   Have you   ever   been cautioned or convicted of any offences against a  child?  YES/NO  


   Have you ever been cautioned or convicted of any violent or sexual  offences against an adult?  YES/NO  


   Have you been barred from working with children by the Disclosur e and  Barring Service (the DBS  -   this used to be known as the ISA)?  YES/NO  


   If you have  children, have your children, or children living within your  household, at any time, been taken into care   as a result of your care ?  YES/NO or N/A  


   Has a court order been made, at any time, in respect of a child under  your care   whilst the child was living i n your care ?  YES/NO  


   Have you ever been refused registration or had registration cancelled in  relation to childcare or a children’s home or have you ever been  disqualified from private fostering?      YES/NO  


   Have you   been  found to have committed an offence  overseas, which  would constitute an offence regarding disqualification under the 2018  regulations if it had been committed in any part of the United Kingdom?      YES/NO  


    If you have answered  YES   to any of the questions above, please provide further information below:     ……………………………………………………………………………………………………………………… ……………………………………………………………………………………………………………………… ……………………………………………………………………………………………………………………… ………………………………………………………………………………………………………………………   ………………………………………………………………………………………………………………………      
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