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Dear Candidate, 
 
 
Thank you for your interest in our duel role Teaching Assistant / Learning Mentor vacancy. This is a 
vital role in our school and we are seeking to fill the vacant post from January 2021. The contracted 
hours of work are 18hrs TA2b and 10 hrs Learning Mentor.  
 
We are delighted to be able to offer this exciting opportunity to work in a duel role as a Teaching 
Assistant and Family Learning Mentor in our outstanding little school. We are dedicated to giving the 
children the best possible life chances and are looking to recruit a highly motivated, dynamic and 
experienced Teaching Assistant / Learning Mentor to join our team. 
 
Singleton C of E Primary School is an exciting and innovative Church of England School committed to 
providing the highest standard of education for every pupil.  We seek to provide an all-round education 
for children in a bright, stimulating and fun atmosphere. We have the highest expectations of pupil 
attainment, staff performance and parental involvement and we encourage everyone to strive for 
excellence, in order to achieve their full potential. We seek challenge and embrace change in order to 
improve. 
 
At Singleton C of E School, we believe that every child must be provided with opportunities to develop 

socially, emotionally, academically and physically to achieve the highest possible standards. The sky 

is the limit for our children. We seek to inspire each other and learn to value greatness, ambition and 

achievement of all kinds.  

We believe that all children who become pupils at our school deserve the best and we present our 
pupils with excellent learning opportunities and encourage them to achieve their full potential in all areas 
of school life. Progress is carefully monitored and extra help is given when required. As pupils mature, 
we inspire them to develop a personal love of learning as they become increasingly independent. Our 
pupils experience a broad and balanced academic curriculum and a rich extra-curricular programme, 
which enables them to move on to high school with confidence. 
 
A ‘Singleton’ education' provides each pupil with self-worth and a strong sense of responsibility. The 
emphasis that we place on the welfare of each child ensures that our pupils are happy and friendly 
individuals, who are at ease with themselves and in the company of others.  
 
We believe that the key to our success is the broad and balanced creative curriculum we offer.  
Therefore, whilst we ensure that we deliver the National Curriculum fully, we use creative ways to do 
so.  For example, we use our woodland areas to enrich the learning experience, we offer Musical 
Theatre, Enterprise, Forest School Clubs etc. Inspiring our children to become independent learners is 
at the heart of everything that we do and we take great pride in the fact that we offer such a wealth of 
experiences.  
 
Our staff are vital to the success of our little school, being a small school we have to collectively wear 
many hats, be flexible and be willing to go that `extra mile’ in supporting children to achieve their full 
potential. We are looking for someone that likes a challenge, likes to learn new things but who also has 
a wealth of experience, knowledge and expertise that they can share with us.  
 
Due to the size of the school we have to offer this position as a duel role, however we believe that the 
roles complement each other. The TA role is set up so that the successful candidate works within 
Foundation Stage for literacy and numeracy, this enables them to get to know and form relationships 
with the Foundation stage parents from the moment the children start school. In the afternoon (when 
we are not in a COVID situation) the successful candidate will work for part of the time as a TA under 
the direction of the SENCO working with groups of children  identified on the ‘social, emotional, 
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behavioural and wellbeing,’ provision map.  In this part of the role you will get the opportunity to form 
relationships with children and staff across the whole of the school.  
 
The Learning Mentor role is a challenging but essential role, working with some of our most vulnerable 
children to build their engagement with school and improve their aspirations and life chances. We are 
passionate about providing excellent pastoral care for children who may be experiencing social, 
emotional, behavioural or mental health barriers to their learning. A key part of the role will be developing 
strong, positive relationships with children and their families whilst providing advice, support and 
parenting guidance.  
 
 The 10 hours of Learning Mentor time involves: 

• One to one support for children with social, emotional or behavioural barriers to learning 
• Providing targeted support for children experiencing mental health issues, in 

collaboration with the mental health support team and other external agencies 
• Working with colleagues to set up short term goals for pupils and supporting pupils to 

achieve these 
• Parenting advice and support / signposting to child and family well-being services 
• Leading the common assessment framework (CAF)  process as required 
• Being lead professional for some team around the family (TAF) plans 
• Monitoring / Supporting attendance and punctuality 
• Liaising with the senior leadership team and holding pastoral support reviews 
• Liaising with the special educational needs co-ordinator and external support agencies 
• Behaviour support over lunch time play. 

 

We are looking for someone who understands primary school aged children, with experience and a 

proven track record in demonstrating positive outcomes for children. We look forward to hearing about 

your experience in your letter of application.  

If you are selected for interview this will involve a two day process.  

Day 1  

• Bring a phonics or numeracy game or activity of your choice to play with five FS children. 
The game/ activity should last no longer 15 minutes. 

• Task - 20 minutes – unseen task presented on the day to see how you would deal with a 
particular scenario and how you would manage your time effectively. 

• At the end of the first day, we will confirm whether you have been taken through to the 
formal interview 
 

Day 2  
• Formal Interview  

 

The staff at Singleton are skilled as well as warm, friendly and dedicated. Our Governors support and 

challenge the school well. We have good links with the community and with other educational providers 

in the area. During our last OFSTED inspection (2017), we were judged as an ‘Outstanding’ school.  

Due to COVID we cannot at this time offer visits to school. However, we actively encourage you to look 

at our Website and Facebook as these will give you a good insight into what our school is about.  

We would welcome telephone calls by prospective candidates who wish to discuss the Learning Mentor 

role, the characteristics of the school and to answer any questions you may have about the position. 

Please contact Mrs Rachel Reeves in the school office on 01253 882226 if you have any further 

questions 

Yours sincerely, 

 

 

 

Amanda Clayton  
Head teacher 


